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County of Moore 
Planning and Inspections 

Inspections/Permitting: (910) 947-2221 
Planning: (910) 947-5010 

Major Subdivision Preliminary Plat 
SPECIAL USE PERMIT APPLICATION PACKET 

Step 1. 
Pre-Application Meeting 

Step 1. Pre-Application Meeting with Planning Staff I with Planning Staff
The applicant must schedule a pre-submittal meeting with Planning Staff to dis- ------, 
cuss the preliminary assessment of the request, adopted plans, and process. The 
applicant should provide a sketch plan for the pre-application meeting. 

Step 2. Concept Plan Submittal 

Plan showing a general design for the entire development project area. A Con­
cept Plan should identify layout of streets, number of lots, phasing, adjacent 
land uses, open space and buffers, easements, etc. 

Step 3. Project Review Team Meeting with County Staff 
The applicant needs to schedule a meeting with County Staff to discuss local 
and state approval processes and the projected infrastructure needs. 

Step 4. Infrastructure Meeting 

Fire flow test results are required. 

Step 5. Application Submittal 

The applicant must submit a complete application packet on or before the sub­
mittal deadline. This includes: 

□ Application Fee $1,000 plus postage for adjacent properties.
□ Major Subdivision Preliminary Plat as per Chapter 19.7, 19.8 and 19.16

Step 6. Administrative Review 

Planning Staff will review the request and provide the following public notifica­
tions prior to the Board of Commissioners meeting / quasi judicial hearing: 

• All adjacent property owners will be notified by certified mail.
• A notice will be placed in the newspaper containing information

about the meeting. 
• A sign will be posted on the property visible from the nearest public

road.

Step 7. Subdivision Review Board Meeting 

Planning Staff will present the request to the Subdivision Review Board. It is high­
ly recommended that the applicant attend the meeting to answer any ques­
tions raised at the meeting. The Subdivision Review Board will make a recom­
mendation to the Board of Commissioners. 

Step 8. Board of Commissioners Meeting-Call To 

Planning Staff will present the request to the Board of Commissioners to schedule 
a Quasi Judicial Hearing. Applicant need not be present at this meeting. 
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