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About Us

Lytton First Nation (LFN) is a culturally grounded community with a strong identity and commitment to
building a sustainable, self-sufficient future. Guided by the wisdom of our TI’kemtsin Elders and the knowledge

of our leaders and membership, we strive to create a healthy economy and vibrant community for future
generations.

Our mission is to strengthen community vitality by planning responsibly for the future, safeguarding our people,
preserving our traditions, and ensuring long-term economic and fiscal stability. We maintain respectful,
mutually beneficial relationships with local, provincial, and federal partners, supporting transparent governance
and the continued growth and well-being of our Nation.

About the Role

LFN is seeking a Project Manager to lead and oversee important community-based initiatives, including Four
Pillars Society and the Residential School Investigation Project. As Project Manager, you will be responsible
for planning, implementing, monitoring, and reporting on multiple projects simultaneously. You will oversee
project budgets, contracts, timelines, stakeholder relationships, funding obligations, and reporting requirements
while supporting informed decision-making and effective project governance. Working closely with Project
Committees, leadership, Survivors, Elders, families, funders, and community partners, the Project Manager will

ensure projects are delivered successfully, respectfully, and in alignment with community values and funding
requirements.

This role requires someone who is highly organized, financially astute, and capable of fostering strong
relationships with community members, leadership, external partners, researchers, consultants, and funding
agencies.

What You Will Do
As the Project Manager, you will:

Lead multiple community-based projects from initiation through completion

Develop and maintain project plans, workplans, schedules, budgets, and tracking systems

Monitor progress, identify risks, and implement solutions to ensure successful outcomes

Ensure projects are completed on time, within budget, and in accordance with approved objectives and
funding requirements

Prepare project updates, reports, recommendations, and presentations for leadership and committees
Manage project budgets, expenditures, and funding allocations

Monitor compliance with funding agreements and reporting obligations

Coordinate with Finance staff, funders, and administration to support reconciliations, audits, and
financial reporting

Prepare and submit required progress, financial, and final reports

¢ Build and maintain positive relationships with funders, contractors, consultants, researchers, service
providers, and community partners

e Support the development and administration of contracts and service agreements

e Monitor contractor performance and project deliverables

e Identify opportunities for partnerships and future funding initiatives

e Coordinate project activities involving researchers, Survivors, Elders, families, and community members
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Ensure all work is carried out in a respectful, culturally appropriate, and trauma-informed manner
Support community engagement, meetings, communications, and information sharing

Monitor confidentiality requirements, reporting commitments, and funding obligations

Serve as a key liaison between project committees, leadership, funders, community stakeholders, and
external partners

Support informed decision-making through strategic advice, reporting, and project oversight
Promote community participation while respecting local values, cultural protocols, and community
priorities

What You Bring

Post-secondary education in Project Management, Business Administration, Public Administration,
Community Development, Indigenous Governance, or a related field

Project Management Certification or formal project management training is an asset

Demonstrated experience managing projects, programs, funding initiatives, or community-based
initiatives

Experience overseeing budgets, contracts, funding agreements, and reporting requirements
Experience managing multiple priorities and working independently

Proficiency with Microsoft 365, including Word, Excel, and Outlook

Experience working with external funders, and multiple funding agreements

Experience supporting Survivors, Elders, or other sensitive community-focused initiatives
Previous experience in a First Nation’s environment is preferred

Organized, detail-oriented, and capable of managing competing priorities

Skilled at developing collaborative relationships and working within a community-focused environment
Respectful, culturally aware, and committed to confidentiality and professionalism

Able to work independently while contributing positively to a team environment

Understanding of First Nations services, cultural humility, and community-based approaches
Knowledge of Nlaka’pamux culture, community values, and local context is an asset

Additional Requirements

Ability to maintain confidentiality and professional boundaries

BC Driver’s License, drivers abstract, and access to a reliable vehicle is an asset
Clear Criminal Record Check with a vulnerable sector search

Two business references (must include a direct supervisor)

Commitment to ongoing training and professional development

Why Join Us?

Working with LFN means contributing to cultural oriented, secure community with a strong community identity
and sense of place in a role where your leadership directly impacts the wellbeing of our Nation. You will join a
supportive team rooted in our shared values of community, innovation, integrity, service, and teamwork.

How to Apply

© or in person at the LFN Administration Office
Resume, cover letter, and business references
t. (250) 455-2304
www.lfn.band
Position is open until filled
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