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Splan Enterprise Visitor 
and Event Management
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Splan Automates and Secures the Process

• Manager / Employee 
Workflow Approval

• Emergency Notification 
Visitor Broadcast Message

• Reports and Dashboards

HR

Contractor
DB

Package Delivery

Lobby Ambassador
• Self Service Kiosk for Walk-in 

Visitor, Vendor or Employee 
registration and check-in

Pre-registration
• Web Portal (SSO / AD Authentication)
• Outlook Calendar Plug-in
• SignInEasy App 

Vendor/Contractor 
Coordinator Portal for 

Pre-registration, 
Background Check, etc.

Event Management 
Employee Testing

• Multi-Location
• Multi-Language
• Multi-Tenant

Integration

Other
• Guests  
• Staff
• Contractors
• Authorized 

Personnel

Visitor Identity

Management

Lobby Ambassador / Kiosk / Touchless 
Guest and Employee Processing

• Virus Risk Assessment

• NDA / Informational Video

• Scan QR Code

• Facial Recognition

• Watch List / VIP List

• Scan DL / Business Card

• Notifications

• Social Distancing

• Employee Temp Badge
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Visitors - Touchless Check-In at Kiosk

• Pre-registration email goes to visitor
with Splan Mobile App – SignIn Easy link where
visitors can check-in and print badge once they are
onsite

• In lobby, visitors can scan QR code or will be asked
to enter check-in code for self-check-in.

• Visitors can sign NDA and/or attest COVID-19
policy and also attend if any video trainings
required on their mobile phone
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Employees/Contractors - Touchless Check-In at Kiosk

• Employees can use SignInEasy App for all of their
check-in needs at entrances, test centers etc.

• Facial Recognition can be enabled at Kiosks
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Employee Questionnaire During Check-in Process

• Employees can be posed with COVID-19 
related questions daily

• If they present a Risk, they will be flagged 

• Badge access can be disabled for a 
temporary duration
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Policy based Badge Activation

Maintain employee safety by adopting 
different policies:

Policy 1:
• Deactivate badges for employees who are 

deemed as COVID-19 positive

• Activate badges once they are symptoms 
free

Policy 2:
• Deactivate all badges at midnight

• Activate upon successful Vetting
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Visitor Questionnaire During Check-in Process

• Visitors can be posed with COVID-19 
related questions during Check-in process

• If they present a Risk, they will be flagged

• Abnormalities can be vetted by Security 
Team before Check-in
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Temperature Check During Check-in Process

• Visitor/Employees/Contractors 
temperature reading can be recorded 
using thermal cameras or using Bluetooth 
Thermometer and abnormalities can be 
easily detected 

• All the visitors/Employees/Contractors 
with beyond normal temperature reading 
can be sent for further vetting process
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Post-Visit  Follow-Up

• Splan’s unique capabilities deliver the 
ability to automatically survey visitors to 
ascertain if they are symptom free at the 
7-day and 14-day mark from the date of 
visit.

• Customers can include survey links email.

• Visitors can respond to given customer’s 
email OR participate in survey.

• Contact Tracing report is available for the 
Security Administrator
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Employee – Social Distance

• Buzz the Employees’ SignInEasy 
app, if they are close to each other
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Visitor – Social Distance – Restrict Pre-Registrations

• Configure number of visitor pre-
registrations at any given time +/-
15 mins (configurable).

• System shows error message to 
employees if visitor count limit 
exceeds during that time period

• This can be controlled at each site 
level.

• Admins can override visitor count 
limit.

There are already 10 visitors entered around this time, you are not 
allowed to register new visitors at this time. Please choose a 
different time and proceed with visitor registration.
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Visitor – Social Distance – Restrict Check-In

• Configure number of visitor check-
ins at any point of time.

• No visitors are allowed to check-in 
until a visitor checks-out.

• Admin / LA can add an exception 
with comments and check-in 
visitor.

• This feature can be controlled at 
each site level.

You cannot have more than 20 visitors in the building, cannot check-in a 
new visitor until a visitor checks out.
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Safety Programs and Events

• Employee COVID-19 Test Event

• Employees can scan their badge or use 
work email to check-in to COVID-19 Test 
Event

• Configurable COVID-19 screening 
questions

• Reports who participated in event
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Shifts for Employees and Enforce Capacity Planning

• Plan employee shifts

• Enforce sign in for employees and shift 
schedule

• Enforce capacity planning by tracking the 
number of employees, contractors and 
visitors
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Incident Management & Emergency Response

• Employees can report Suspicious activity

• Help button

• Emergency Evacuation Alerts

• COVID-19 related news and updates
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Disinfectant office facility

• Maintain the schedule

• Implement the policy by tracking the 
process

• Run reports



Thank You
sales@splan.com
www.splan.com

mailto:sales@splan.com

