
TENTATIVE AGREEMENT BETWEEN BTA A N D BANNING USD 5.30.2023

A D M I N I S T R A T I V E DESIGNEE

JOB RESPONSIB IL IT IES

1. Assuming the responsibil it ies o f the Principal/Assistant Principal on ly in their absence.

2. This includes but is not l imi ted to attending scheduled meetings, IEPs, SSTs, tending to

student discipl ine referrals, communicat ing w i t h parents, and sustaining daytime school

activities for students only, when no administrator is on campus.

3. Proactively communicates and consults w i t h the Principal and/or Distr ic t personnel to

troubleshoot and manage situations, when no administrator is on campus.

4. Sustain site management and proactive communicat ion wi th students, counselors, and

communi ty stakeholders when no administrator is on campus.

5. Sustain campus security, supervision, and discipline, when no administrator is on

campus.

6. Adminis t rat ive Designee wi l l be given pr ior i ty to f i l l the Saturday school administrator

position.

7. On days when there is no substitute teacher available to cover the Adminis t rat ive

Designee?s class, the Designee?s students w i l l be dispersed to other classroom teachers fo r the

8. Training w i l l be provided to equip individuals wi th the necessary knowledge and skil ls to

ef fect ively carry out the responsibil it ies o f the administrator role.
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E N G L I S H L E A R N E R C O O R D I N A T O R

JOB RESPONSIB IL IT IES

1. The English Learner Coordinator is the site Engl ish Learner Adv i so ry Committee ( E L A C )
coordinator, who oversees the site E L A C committee composed o f parents, staff, and commun i t y

members, speci f ical ly designated to advise school of f ic ia ls on English Learner program

services, update E L parents on school data and performance impacting their students.

2. Collaborate and work wi th staff, administration, and district to oversee E L

reclassification. Communicate w i t h E L L families, prepare paperwork, and run
reports as needed.

3. Facil itate a m i n i m u m o f four site E L A C meetings.

4. Oversees the e l e c t i o n o f the E L A C team.

5. At tend EL Coordinator meetings, D E L A C meetings, Distr ict Language Celebration, and

tra in ing as offered.

6. Ac t i ve l y participates wi th the site and Distr ict personnel in the deliberations and

classif ication o f E L students and leads in the planning, coordinating, developing,
moni tor ing, and evaluating the effectiveness o f the E L program at the site.

7. Coordinate the administration o f the ELPAC assessment wi th the site testing coordinator.

Testing materials and student SSID numbers w i l l be provided by the Distr ict.

8. C o m m u n i c a t e schedu les to s t a f f a n d add them to the master calendar.

9. Assist the E L team trereating-a-elassreenrenvirenment-and by provid ing strategies that are

conducive to learning and appropriate to the matur i ty and interests o f E L students.

10. Maintains effective and efficient record-keeping procedures and provides appropriate

documentation suppert to the site administrator to assist with federal program monitoring
(FPM).

11. Training w i l l be provided f rom Student Services Department to equip individuals w i t h the

necessary knowledge and skills to effect ively carry out the responsibil it ies o f the English Learner

Coordinator role.
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S C H O O L SITE C O O R D I N A T O R

J O B R E S P O N S I B I L I T I E S

1. Facilitate a m i n i m u m o f seven School Site Counci l (SSC) meetings. Fo l l ow the bylaws,

create agendas, and schedule and communicate meetings.

2. Attend the Distr ic t Parent Adv i so ry Commit tee (DPAC). Communicate w i t h the SSC

team any concerns or needs f rom the DPAC.

3. Work w i t h site administration and staff to develop School Plan fo r Student Achievement

(SPSA). and-eversee-categerieat-budgets-(Fi t te--L C A P _ L E F F - C S B .

4. Communicate w i t h staf f regarding upcoming school events that require the site budget to

cover the cost.

5. Meet regularly w i t h school administration to discuss school matters, and programs, and

plan upcoming events. te-engage-withparents-studentsand-teachers-

6. Along wi th the SSC, oversee and rev iew the spending o f the site budget, Tit le 1, LCAP,

LCFF, budgets.

7. Oversees the election o f the SSC team.

8. Maintains reeords-o fmeet ingsand-minutes. effective and eff icient record-keeping

procedures and provides support to the site administrator wi th federal program

monitor ing (FPM) as i t relates to school site counci l .
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G R A D E L E V E L / D E P A R T M E N T C H A I R

J O B R E S P O N S I B I L I T I E S

1. Works closely and cooperatively wi th the site principal and other school] s ta f f members

to facilitate site Professional Learning Communit ies (PLCs), data-driven goal setting,

interventions, and program implementat ion to col lect ively team problem-solve and

promote the site?s vision and mission.

2. Meet regularly wi th the committee and administration to discuss schoo! matters. Rev iew

and assist in the spending o f the site budget, T i t le I, LCAP, and LCFF budgets. Make

recommendations according to grade level/department needs and provide valuable input

and feedback fo r the benefit o f all students.

3. Collaborate w i t h the Instructional coach and Principal to develop and provide PLC?s

wi th discussion focused on student data to drive instruct ion and develep-eriteria

collaborate w i t h teachers to target students wi th the highest needs for tutoring.

4. Maintains notes and data for the successful operation o f the team.

5. Assists wi th the communicat ion o f site bui lding and district policies, decisions, and

related announcements to team members.

6. Assist grade level/department in using instructional programs and the implementat ion o f

format ive and summative assessments (e.g. I l luminate Ed, BCAs, iReady, etc.) or other

data management system to gather data on curricular assessments for PLC?s.

7. Serve as the representative o f the grade level/department on the site bui ld ing leadership

team and attends site leadership meetings.

8. The Department Chair atseeondarytevel is responsible for support ing inventory o f

ancil lary eurrteutar-curriculum and classroom supplies-and-inventery w i th in the team

and communicat ing their needs wi th of f ice staff.

~

f o

Randy Robinson Jdnnny

B T A Banning U S D

K S 6 J 2 a 7 8 ( o / 6 / 2 0 2 3

Date Date


