
Steps in a Court Case

Pleadings

First Appearance

Case Conference

 
 

 
 

 
 
 

 

exploring the chances of settling the case;
identifying the issues that are in dispute and those that are not in dispute; exploring 
ways to resolve the issues that are in dispute;
ensuring disclosure of the relevant evidence;
identifying any issues relating to any expert evidence or reports on which the parties 
intend to rely on at trial;
noting admissions that may simplify the case;
setting the date for the next step in the case;
if possible, having the parties agree to a specific timetable for the steps to be taken in 
the case before it comes to trial;
organizing a settlement conference or holding one, if appropriate;
giving directions with respect to any intended motion, including the preparation of a 
specific timetable for the exchange of materials for the motion and ordering the filing of 
summaries of argument, if appropriate; and 

in the case of a motion to change a final order or agreement under rule 15, determining the most 
appropriate process for reaching a quick and just conclusion of the motion. 
A case conference is not required in a situation of urgency or hardship, reason in the interest of justice, child 
protection case or an international child abduction (where an answer is filed).

Settlement Conference

 
 
 

 
 
 
 

 

exploring the chances of settling the case;
settling or narrowing the issues in dispute;
ensuring disclosure of the relevant evidence;
settling or narrowing any issues relating to any expert evidence or reports on which the parties 
intend to rely at trial;
noting admissions that may simplify the case;
if possible, obtaining a view of how the court might decide the case;
considering any other matter that may help in a quick and just conclusion of the case; 
if the case is not settled, identifying the witnesses and other evidence to be presented at trial, 
estimating the time needed for trial and scheduling the case for trial;
organizing a trial management conference or holding one, if appropriate; and
in the case of a motion to change a final order or agreement under rule 15, determining the 
most appropriate process for reaching a quick and just conclusion of the

 
 

 
 

 

Trial Management Conference
The purposes of a trial management conference include:
exploring the chances of settling the case;
arranging to receive evidence by a written report, an agreed statement of facts, an affidavit 
or another method if appropriate;
deciding how the trial will proceed;
exploring the use of expert evidence or reports at trial, including the timing requirements for 
service and filing of experts’ reports;
ensuring that the parties know what witnesses will testify and what other evidence will be 
presented at trial;
estimating the time needed for trial; and 
setting the trial date, if this has not already been done.

You can have more than one case, settlement, or trial management conference.  A judge can 
also order that part or all of a case conference, settlement conference and trial management 
conference be combined. The parties are required to confer before a conference unless there is a 
no communication order or there is a risk of family violence by a self-represented party.

Assignment Court
(Set Trial Date)

Trial

1.
- Application

- Financial Statement
- 35.1/35.1A Affidavit

- Certificate of Financial Disclosure

2.

- Answer-Claim
- Financial Statement

- 35.1/35.1A Affidavit
- Certificate of Financial Disclosure

3.
Reply

4.
Reply

- Case Conference Brief
- Financial Statement

- Case Conference Brief
- Financial Statement

- Settlement Conference Brief
- Financial Statement

- Offer to Settle
- Net Family Property Statement

- Comparison of Net Family 
Property Statements

- Settlement Conference Brief
- Financial Statement

- Offer to Settle
- Net Family Property Statement

- Comparison of Net Family 
Property Statements

- Trial Management Conference 
Brief

- Trial Scheduling Endorsement 
Form

- Offer to Settle
- Opening Statement

*[Exceptions include child 
protection cases, uncontested 

trials or enforcement 
proceedings, including 

enforcement of an arbitration 
award.]

- Trial Management Conference 
Brief

- Trial Scheduling Endorsement 
Form

- Offer to Settle
- Opening Statement

*[Exceptions include child 
protection cases, uncontested 

trials or enforcement 
proceedings, including 

enforcement of an arbitration 
award.]

Motion

1.
Notice of Motion

Affidavit

2.
Notice of Motion (cross motion) 

Responding Affidavit

3.
Reply Affidavit (if any)

5.
Factum

Brief of Authority

4.
Reply Affidavit (if any)

6.

Factum
Brief of Authority

Offers to Settle
A party who makes an offer is, unless the court orders otherwise, entitled to costs to the date the 
offer was served and full recovery of costs from that date, if the following conditions are met:
 
 

 
 
 

If the offer relates to a motion, it is made at least one day before the mot ion date.
If the offer relates to a trial or the hearing of a step ot her t  han a motion, it is made at least 7 
days before the trial or hearing date.
The offer does not expire and is not withdrawn before the hearing starts.
The offer is not accepted.
The party who made the offer obtains an order that is as favourable as or more favourable than 
the offer.

 

 

 

Motions
Except in urgent situations, motions cannot be heard before a case conference and material must be 
served 6 days in advance of the motion. 
Motions are proceedings before a judge and are designed to deal with issues that cannot wait to be 
dealt with at trial. Where the issue is a substantive one the order the court makes is usually 
temporary. A motion can also be used to obtain a procedural order (i.e., the setting of deadlines to 
move the case forward, for the production of financial records by a certain date, et c.).
Your testimony or the testimony of third parties is almost always given to the court in writing. The 
document that this evidence is given in is a sworn affidavit .
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The purposes of a settlement conference include: 

The purposes of a case conference include: 
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