Accessibility Checklist
	Status
	LXD Action
	Related WCAG

	Perceivable

	✓
	If on camera (in virtual instructor-led or recorded video), use good lighting
	1.4.8 Visual Presentation

	✓
	Create a transcript of the session
	1.2.2 Captions

	NA
	Offer handouts and other materials ahead of time
	1.4.8 Visual Presentation; 1.2.2 Captions

	✓
	Caption audio or make it available
	1.2.2 Captions

	✓
	Use high color contrast and don’t use only color to distinguish function or mood
	1.4.3 Contrast Minimum

	✓
	Use descriptive alternative text that focuses on content and function
	1.1.1 Nontext Content

	Operable

	✓
	Set slide or tab order
	2.1.1 Keyboard; 2.1.2 No Keyboard Trap

	✓
	Title each slide (header) and use clear structure
	2.4.1 Bypass Blocks; 2.4.6 Headings and Labels

	✓
	Segment recordings by topic and timestamp
	2.4.6 Headings and Labels

	NA
	Schedule breaks for participant needs (for virtual instructor-led, hybrid, and in-person)
	2.2.1 Timing Adjustable

	✓
	Remove timed assessments and “time out” for non-mouse movement
	2.2.1 Timing Adjustable

	✓
	Create descriptive links that share context
	2.4.4 Link Purpose

	Understandable

	✓
	Keep motion/animation minimal
	1.3.3 Sensory Characteristics

	✓
	Limit text on slide
	3.3.2 Labels and Instructions

	✓
	Speak clearly into microphone (voice over, hybrid, in-person, and virtual instructor-led)
	3.1.5 Reading Level

	✓
	Define abbreviations first before using
	3.1.4 Abbreviations; 3.1.3 Unfamiliar Words

	✓
	Audit content for language and reading level
	3.1.5 Reading Level

	✓
	Create descriptive links that share context
	2.4.4 Link Purpose

	Robust

	✓
	Ask for feedback on materials
	Cumulative

	✓
	Check materials in grayscale
	Cumulative

	✓
	Check accessibility as you create
	Cumulative

	✓
	Test outside software (if used) for accessibility
	Cumulative



Checklist is based on North, C. (2023). Learning experience design essentials: Designing for users and impact. Association for Talent Development.
