
 
  www.quicktechtip.com 

 

Installation of Microsoft Teams - Windows 

 

1. Navigate to 
https://www.microsoft.com/en-
sg/microsoft-teams/log-in  
& Click on Download Teams 

 

https://www.microsoft.com/en-sg/microsoft-teams/log-in
https://www.microsoft.com/en-sg/microsoft-teams/log-in
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2. Click on Download for desktop 
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3. Choose Download for Windows 10 
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4. Save the Downloaded File into your 
Downloads Folder 
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5. Once the download is done, open your 

File Explorer & navigate to the 

Downloads folder & double click the file 

so that it can start installing 

- 

You’re all set when you see this page 
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Installation of Microsoft Teams - macOS  

 

1. Navigate to https://www.microsoft.com/en-
sg/microsoft-teams/log-in & click on 
Download Teams 

 

https://www.microsoft.com/en-sg/microsoft-teams/log-in
https://www.microsoft.com/en-sg/microsoft-teams/log-in
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2. Click on Download for Desktop 
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3. Click on Download Teams 
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4. After it has been downloaded, go to your 
Downloads folder to see the file & click it to 
start Installation 
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5. Click on Continue 
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6.  Click Install to install in the default folder, 
or click on Change Install Location to 
change your installation folder 
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7. Authenticate yourself to begin installation 
of the software 
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8. Once the installation is done, you will be 
greeted with the sign-in page of Microsoft 
Teams & you’re all set 
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Creating Microsoft Teams Account 

 

1. Go to https://account.microsoft.com/account/ and click on Create 
a Microsoft Account 

 

https://account.microsoft.com/account/
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2. Enter the email you want to sign up with Microsoft & click Next 
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3.  Create a password & click Next 
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4.  Go to your email & get the code to verify your email address 
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5. Enter the code sent to your email address & click Next 
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6. Solve puzzle to prove that you’re not a robot 
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7. Click on your preference (whether you want to stay logged in or 
not) Hit no for now 
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8. Your account is successfully created when you see this page 
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9. Go to the Microsoft Team application & click on Use another 
account or sign up 
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10. Enter the email you registered for earlier & click Next 
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11. Enter your password & click Next 

 



 
  www.quicktechtip.com 

 

12. Enter the following details & click Next 
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13. Click Next to confirm your age 
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14.  Verify your number 
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15. Account created!  

 


