

 .

	Server Application Request 

	Section I

	Please complete this form and return it to the Server Administrator or IT Help Desk. A confirmation email will be sent to the employee and appropriate administrator upon completion.

	Requester Name
	

	Requester Phone# 
	

	Requester Email
	

	Regional Location
	

	Primary Owner 
	

	Alternate Owner  
	

	Delegate Owner 
	

	Suggested Server Name
	

	Disk Space Requested
	

	Amount of RAM (Gb)
	

	Business Unit 
	

	Business Justification 
	

	Management Approval 
	

	** Double click box below to select’ 
[option located in default value section} 

	Restricted Access
	 FORMCHECKBOX 
 No restricted access
 FORMCHECKBOX 
 Deny ALL Non-USC Persons 
 FORMCHECKBOX 
 Deny ALL Foreign Persons 
 FORMCHECKBOX 
 Deny BOTH Non-USC Persons and Foreign Persons 
 FORMCHECKBOX 
 Other [specify other]

	Server Type  
	 FORMCHECKBOX 
 Application Server
 FORMCHECKBOX 
 Database Server
 FORMCHECKBOX 
 File/Print Server
 FORMCHECKBOX 
 Windows Server

 FORMCHECKBOX 
 Web Server
 FORMCHECKBOX 
 CAL
 FORMCHECKBOX 
 LINUX
 FORMCHECKBOX 
 AWS
 FORMCHECKBOX 
 Other [specify other]

	Will PII Data be stored?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	If yes – follow USC Privacy Policy(s) for storing personal data

	Environment 
	 FORMCHECKBOX 
 Production
 FORMCHECKBOX 
 Development
 FORMCHECKBOX 
 Test
 FORMCHECKBOX 
 Other [specify other]

	Remote or Hybrid selection 
	 FORMCHECKBOX 
 Virtual Machine 
 FORMCHECKBOX 
 Physical Server
 FORMCHECKBOX 
 Other [specify other]

	Special Instructions 
	

	Request Status 
	 FORMCHECKBOX 
 Approved

 FORMCHECKBOX 
 Rejected
	Date


	Comment 



