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Fairfield Regional Fire School 
Facility Use Policy  

1. Purpose 
The Fairfield Regional Fire School (FRFS) is a community training site. This policy explains 
how classrooms, the cafeteria, training bays, and outdoor training areas may be used. The 
goal is to keep the facility safe, clean, and ready for both firefighters and outside groups. 

2. General Rules 
• The facility must be used in a safe, respectful way at all times. 
• Alcohol, drugs, and tobacco are not allowed. 
• Food is not allowed in classrooms without permission. Drinks with lids are okay. 
• Tables and chairs must be returned to their original spot and rooms cleaned after use. 
• No signs, posters, or advertising may be posted without permission. 
• Use of FRFS space does not mean the Fire School or Town of Fairfield endorses the 

group. 

3. Reservations 
• Space must be reserved at least 3 days in advance. 
• Reservations are first-come, first-served. 
• Groups must follow posted room capacity limits. 
• If an event is expected to be controversial or very busy, the Fire School may require a 

staff representative. Costs for this staff will be paid by the host group. 
• Extra equipment (projectors, Zoom, speakerphones) must be requested in writing and 

may not always be available. 

4. Access and Set-Up 
• FRFS provides only basic room setup (tables, chairs, standard equipment). 
• Users must provide their own supplies (cups, plates, napkins, etc.). 
• Custodial staff will clean restrooms and common areas, but groups must clean up their 

own space. 
• The Fire School keeps the right to enter any room at any time. 

5. Safety Rules 
• All users must follow state and local laws, Fire School rules, and fire marshal limits. 
• Live fire training must follow NFPA 1403 and the FRFS Red Flag/High Fire Danger 

guideline. If conditions are unsafe (for example, Red Flag Warnings), training will be 
postponed or cancelled. 

• Groups may not bring or use firefighting foam with PFAS chemicals. 
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6. Damage and Liability 
• Groups are responsible for any damage they cause. 
• FRFS and the Town of Fairfield are not responsible for lost, stolen, or damaged personal 

items. 
• If extra cleaning is needed, the cost will be billed to the group. 
• Groups must carry proper insurance and provide proof before their event. 

7. Cancellations and Refunds 
• If FRFS cancels a class, all fees are refunded. 
• If a student withdraws 48 hours before a class, they receive a full refund minus the 

registration fee. 
• If less than 50% of a course is completed, a prorated refund may be given. No refund is 

given after 50% completion. 
• Failure to pay before class begins will result in removal from the course. 

8. Consequences for Policy Violations 
• Users who break the rules may be asked to stop their activity or leave the building. 
• Repeat or serious violations may result in loss of future use. 
• Fees may be charged for damage, extra cleaning, or improper use of space. 

Facility Use Reservation 
By signing this reservation form below, you are confirming you have read and agree with the rules 
and conditions set forth by the facility regarding its use.  

Sponsoring Organization: ______________________________________________________________________________________ 

Primary Contact Name __________________________________ Phone_____________   Email _________________________ 

Secondary Contact Name ________________________________ Phone_____________   Email _________________________ 

Brief Description of Event: _____________________________________________________________________________________ 

Date Requests: Recurring ______________________________________________________________________________________ 

Single Request: __________________________________________________________________________________________________ 

Building Access Time: __________ Program Start Time: __________ Program Completion Time: _____________ 

Specific areas requested:  Zoom Classroom (85 seated),  Zoom Classroom 111, (35 seated)  

 Small Classroom 112 (35 seated), Burn Building A (no live fire), Burn Building B (live fire) 

Additional needs: Cafeteria, Apparatus Floor, Extrication Area, Propane Prop,  
 
Other: _______________________________________________________________________________________________ 
 
 
Requested By Signature ____________________________________________________ Date _______________________ 



Town of Fairfield 
Fairfield Regional Fire School 
205 One Rod Highway 
Fairfield, CT 06824 
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