JOB DESCRIPTION
BODY SHOP TECHNICIAN


JOB TITLE: Body Shop Technician
OBJECTIVE 
Repairs damaged body parts and bodies of vehicles following factory and dealership specifications and time standards.
PRIMARY RESPONSIBILITIES
· Repairs vehicles per estimate and according to manufacturer standards.
· Checks parts against estimate and ensures proper parts are ordered and received.
· Prepares vehicles for body repair work.
· Notifies management of any additional repairs needed.
· Notifies management of any difficulties or problems that may prevent a quality job from being performed or cause a change in the promised time.
· Maintains tools and equipment in a proper state of repair.
· Maintains and wears all required safety and health personal protective equipment, including a respirator, as the equipment manufacturer recommends.
· Complies with all laws and regulations on paint, thinners, and other hazardous materials. Reports any deviations to management.
· Cooperates and assists other personnel in the repair and prepping of vehicles.
· Understands, keeps abreast of, and complies with federal, state, and local regulations that affect body shop operations, such as hazardous waste disposal, OSHA Right-to-Know, etc.
· Safely operates all tools and equipment.
· Other tasks as assigned. 
ADDITIONAL RESPONSIBILITIES 
[If applicable.]
SUPERVISORY RESPONSIBILITIES 
[If applicable.]
QUALIFICATIONS
An individual must perform each essential duty satisfactorily to perform this job successfully. The requirements listed below represent the knowledge, skill, and ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform essential functions.

EDUCATION and EXPERIENCE
[If applicable.]
VERBAL SKILLS
[If applicable.]
MATH SKILLS
[If applicable.] 
REASONING ABILITIES
[If applicable.]
CERTIFICATION and LICENSE
[If applicable.]
PHYSICAL REQUIREMENTS
An employee must meet the physical demands described here to perform the essential functions of this job successfully. Reasonable accommodations may be made to enable individuals with disabilities to perform essential functions.
WORK ENVIRONMENT
The work environment characteristics described here represent those employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform essential functions.
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Job Description Acknowledgment

I have reviewed the job description for my position and understand my responsibilities.

[bookmark: _Hlk119959629]Employee Signature: 	________________________	Date: 	___________________

Manager Signature: _____________________________       Date: 	___________________
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