
SVPS: Visual Pursuits  - Photo Management 
 
Log on to:  (note:  no www.) 
 
http://svps.visualpursuits.com 
 

Step 1:  Set up a personal account – you can view a video on how to create your account from any of these steps.  

  

 Create an account using your email address on file with SVPS and set a personal password.  

 Click on the Login In button in the upper right   
 

 
 

 Scroll down and click on the button to “Create a new User Account without Requesting Membership”

 
 

 If you’re not a current member of the club, please use this link to join first:  https://go-svps.com/membership-

join-us 

 A page asking for your Login Name is displayed. You’ll need to read the requirements regarding Login names. 
You’ll also have the ability to link to the Privacy Policy and User agreements. Scroll to the bottom and enter a 
login name, then click Next.  

 The next page is to set your password. Please fill out all the requirement information and click Next.  



 
 

 The next page for Personal Information. While only your first and last name are required, please also enter the 
email address the club has on file for you and leave the box selected at the bottom to allow the Admins to update 
your profile. Then select “Create Account” at the bottom.  

 The system will also ask if you want to include an address – it’s optional.  

 If everything’s okay, you’ll get a confirmation that your account has been created: 
 

 
 

Step 2:  Account authorization 

 Once you’ve set up your account, an email will be sent to the club’s administrators to approve it.  You must be 

paid up for the current year.  You’ll receive an email stating that your account is approved (or not). 

 

Step 3:  Upload photos for competitions and monthly showcases 

 There are a couple of ways of getting your photos into the monthly showcase and, eventually, into the online club 

competitions. One is by uploading photos into your Image Library at any time. The second is to upload them 

directly into the competition. If you upload directly to any competition, the images are saved in your Image Library 

and you can enter them in other competitions or showcases.  

 Once your account has been approved, log in using your credentials. 

 Navigate to the My Account – My Image Library section 



 
 

 

 The next page shows you search capabilities to find images in your library, but just navigate to the bottom and 

click on “Upload Images”. A new page displays with instructions on how to upload the images. 

 If you click on “Select”, then your computer opens your explorer window and you navigate to the location of the 

photo files. Multiple photos (on a PC) can be added by holding down the Ctrl key and selecting multiples.                             

. 

 
 

 

 Please read the information on sizing and restrictions. The system maximum image size is 4096x2160 pixels and 

20MBs. If the image is too large, you’ll get a new page with an error. Click on the “Select” button and a new 

window displays to allow you to select the photo you want upload. Select it and click on open. 

 Once the photo is uploaded, a green dot shows up and then click on “Save Images and Proceed to Edit Page” 

 The following edit page is shown. You can change the title, click on Public Display and wildlife, if applicable. This 

is also the same as the regular edit window so you can delete a photo from your library.  



 
 When finished, click on the “Save Changes and Return…” button. You can then upload more photos, exit or add 

the images to a competition/showcase 

 

Step 4: Enter Competitions 

 Every month, a new competition/showcase will be created with four categories based on that month’s topics.  To 

enter photos, you can do this by uploading directly to the competition or from your image library.  

 First, navigate to the current month’s competition by selecting “Submit Images to a Competition” from the 

Competition menu.  

 

 
 

 A new page opens with a listing of the competitions that are open. Select the competition you want to enter.  

 The competition page opens and at the bottom of the new screen are two buttons for adding/uploading images. 

(this is also the page that shows what photos you’ve already entered into the competition and you can edit them 

or delete them from this page) 

 

 
 

 Select the one you want based on the method if you’ve already loaded them in your image library or are directly 

uploading from your computer If you select Upload, your computer’s explorer window opens, and you’ll navigate 

to the photos. You can multiple select here just like the regular upload process.  



 If you select Add Images, you’ll be able to search your Image library for the images. Then select the ones by 

clicking in the checkbox and then select the “finish marking desired images”.  

 This window will display after you’ve selected your photos. Then select the category/level to put the photo in using 

the dropdown at the bottom.  

 

 

 You’ll then see a new page with your photos listed. Note the title and category is preset. You’ll need to edit your 

photo to change the Category to OPEN, SPEC or CREA, depending on the photo if you didn’t on the previous 

screen. Click on the “Edit”.  

 

 
 

 The page refreshes and shows a drop down for the photo.  

 Once you select the correct category, the page returns and you can then edit your other photos.  



 

 
 

 

 Deadlines for entering the monthly competition will be posted on the website, in the VP competition and in the 

newsletter, however the next month’s contest will open right after the monthly meeting so you can add photos 

anytime throughout the month but note that topics may change. The best practice is to add photos to your image 

library throughout the month and enter the showcase after the newsletter is published with the correct categories.  

 Once the meeting is over, one of the administrators will release the photos and those will appear back in your 

Image Library.  

 The club will also use this for the annual competition as well as any other competitions throughout the year. The 

same process should be followed for those competitions as well.  Info will be published in the newsletter for 

categories and deadlines.  

 

 

Account settings 

 There are numerous account settings regarding privacy and contact information. Please review your options 

 

Notes: 

 If you forget your password, you can send an email to the admins or there’s an option on the Login screent to 

reset your password.  You’ll get an email like this – use the temp password to login and then reset your password. 

 The admins have the ability to make some changes in your account like editing your profile or changing the 

categories for competitions but cannot delete your photos from your image library.  

 You must be current with your SVPS dues to access your VP account.  

 In order to receive emails from the system ADMIN, please make sure in your Account Profile, the check box next 

to the “Organization E-mail” is checked  

 



 
 

 

Technical Info and some really great tutorials are located at: www.VisualPursuits.com  

 

Site Admins:  Elaine Hoffman elaine@GoKiriDesigns.com 

Todd Towell, Martin Bauer and Lynda Clayton  



Optional:  Adding a Gallery  

 

 Add a Gallery. (Optional… if you want to organize your photos or have others’ comments.

A new window pops up. Use any title you’d like. Please select the organizational access option. Then click the 

button to Update Gallery Options at the bottom.  

  
 Once your gallery has been created, upload photos by clicking on the button to “Edit and Upload Images” 

 
 Note: You also have the ability to upload images directly from your computer or add from your Image Library by 

selecting the correct button.  



  
 Please read the information on sizing and restrictions. The system maximum image size is 4096x2160 pixels and 

20MBs. If the image is too large, you’ll get a new page with an error. Click on the “Select” button and a new 

window displays to allow you to select the photo you want upload. Select it and click on open.  

 You can upload multiple images by re-selecting the “Select” button or by selecting multiples from the new window. 

(based on how your computer works). 

 Then select “Save Images and Proceed to Edit Page”.  Edit the details about your photos.  You can also delete 

images by selecting the appropriate box.  Then select “Save Images and Return to Original Page”. You can then 

add more images.  

 

 

 


