Ride/Event Planning Outline
1. Ride/Event Title: ________________________________________________________________
2. Date: _______________ Start Time: _____________ Estimated End Time:__________________
3. Name of Location/Destination: _____________________________________________________
4. Address of Destination (Website address if any): ____________________________________________________________________________________________________________________________________________________________
5. Describe Event/Ride:
a. Destination Name: ________________________________________________________
b. Start Location: ___________________________________________________________
c. Secondary Location: _______________________________________________________
6. Meet/KSU: __________________________________________________ Time: _____________
7. Ride/Event Lead Name: ________________________________________ Phone #: ___________
8. RSVP: Groupworks – Date Posted: __________________________________________________
9. Ride Meeting Before: 
a. Ride Lead Name: __________________________________________________________
b. Tail Gunner Name: ________________________________________________________
c. Special instructions such as lining up on highway or additional stops along the way etc., or any other information brought to your attention by attending members.
10. After Ride: ***
a. Gather pictures of ride/event even if only a few
b. Follow-up post on Groupworks with ride/event notes even if short
i. Attendees Names: __________________________________________________
ii. Highlights: ________________________________________________________
iii. Total Miles: _______________________________________________________
11. Mention Ride at next meeting.

*** Think of what you like to hear/read about from others and their rides for putting together “after ride” information for others on Groupworks about your ride. Simple and sweet is good too, it does not have to be a book! ***

