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Instructions for Re-Enrollment
Enrollment will be done on Gradelink once again this year. All families need to log into their

Gradelink account to access the enrollment application. If you need help logging onto
Gradelink, please contact our Administrative Assistant, Brittany Morse.

Parent Instructions:
1. Log-in to your Gradelink account, school code 2156
2. Click on the Re-Enroll tab on the left side of the screen
3. This brings you to the Application/Enrollment page — read all instructions then click on
Continue
4. Carefully read the last page (Submit tab). There are 2 places that ask for initials. When
all pages are completed to your satisfaction, click on the submit button.

****if you have multiple children enrolled at HIS Kids, you will need to complete an
application process for each child. Click on the Re-Enroll tab again. Click on the Now
Viewing lcon at the top right screen. Select the name of the next child. Repeat steps 3

and 4.

Enrolling other children not currently in the Gradelink system who will be attending

HKCS for the 2026-2027 school year.
1. Parents will log-in to their Parent Portal using their Gradelink login username and

password.

2. They will then click the Re-Enroll tab on the left sidebar.

3. After re-enrolling a current student, they will click the drop-down menu below the
enrollment screen and either choose Add New, where they will then follow the steps
outlined in Enrolling a New Student, or select another sibling currently in the school, in
which case the screen will then switch over to other siblings re-enrollment application

for re-enrollment.

Once the online enrollment application is complete, the office staff will be notified. Students
are not considered registered until the registration fee has been received. The office will
contact you via email when all required items are turned in and your child is officially
registered for the 2026-2027 school year. Paper applications are available upon request.




