Eviction Information Intake Sheet

How did you hear about us?  __________________________________________________________________

Rental amount: ______________________________   Rent due date: _________________________________

___Month to Month   ___Bi-Weekly   ___Weekly   ___Other (specify)__________________________________
Rental agreement or lease:    Yes        No
                                                        (circle one)
Date rental agreement began: _________________________________________________________________

All rent owed: ______________________________________________________________________________
__________________________________________________________________________________________

All other monies owed:_______________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

Does 1 through 10: __________________________________________________________________________
__________________________________________________________________________________________

Comments: ________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

Client must:
· Provide a copy of rental agreement or lease
· Provide payment (must be at least half the amount due, balance due before eviction is completed.)
· If 3 or 30 day was served, client must provide copies and proof of service.
· Client must sign eviction contract
· Client should sign these forms (if doing manually):
a. Civil case cover sheet
b. Complaint
c. Request for Entry of Default
d. Application for Writ
e. Application for Judgment
f. Request for Setting
g. Sherriff’s Instructions
