POLICY FOR THE ACCOMMODATION OF
MAILBOXES, SNOW SHIELDS AND NEWSPAPER DELIVERY
BOXES
IN BAY COUNTY RIGHTS-OF-WAY

Mailboxes, newspaper delivery boxes and snow shieids are permitted to be installed
within the county road right-of-way for the sole purpose of mail delivery by the U.S.
Postal Service, newspaper service or the protection of said boxes. The county road
right-of-way is under the jurisdiction of the Bay County Road Commission (BCRC), and
we are tasked with reviewing these installations so they do not create a hazard for the
motoring public. No mailbox, mailbox snow shield or newspaper delivery box will be
allowed to exist within the County rights-of-way if it interferes with the safety of the
traveling public or the function, maintenance, or operation of the road system.
Installation of these items that do not conform to the provisions of this policy shall be
considered an unauthorized encroachment.

The location and construction of mailboxes shall conform to the rules and regulations of
the U.S. Postal Service, as well as, to standards established by the BCRC.

The placement of mailboxes, newspaper delivery boxes and snow shields in the road
right-of-way is allowed by the BCRC. Although the BCRC does not require a permit for
their installation, it does mean they are there because the BCRC allows them to be
there.

LOCATION OF MAILBOXES
No mailbox will be permitted where access is obtained from the lanes of a freeway or
where access is otherwise prohibited by law or regulation.

Mailboxes shall be located on the right-hand side of the roadway in the direction of the
delivery route except on one-way streets where they may be placed on the left-hand
side. The bottom of the box shall be set at an elevation established by the U.S. Postal
Service, usually between 3'6" and 4'0" above the roadway surface. The roadside face
of the box shall be offset from the edge of the shoulder or behind the face of the curb
8" to 12",

Where a mailbox is located at a driveway entrance, it shall be placed on the far side of
the driveway in the direction of the delivery route.

Where a mailbox is located at an intersecting road, it shall be located a minimum of 100
feet beyond the center of the intersecting road in the direction of the delivery route. If
the mailbox is placed on a roadway not under the direct jurisdiction of the BCRC, the
property owner is directed to contact the jurisdictional agency to determine their
requirements for mailbox installation.
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