
SITE PLAN REVIEW PROCEDURE

The Planning Commission may approve, deny or approve the site plan 
subject to conditions, including requiring CHANGES OR
CORRECTIONS and a final administrative review or detailed 
engineering review before the start of construction.  ALL FEES MUST
BE PAID AND ALL REQUIRED PERMITS RECEIVED PRIOR TO ANY 
BUILDING OR CONSTRUCTION.

Application for preliminary, final or minor site plan approval shall be made 
by filing at least eleven (11) paper copies and two (2) digital copies 
(in .PDF format) of a complete and accurate application and site plan. 

NOTE:  In addition to the non-refundable $300.00 application 
review fee, a refundable escrow deposit in the following amount 
shall be required at the time of application:

w Preliminary or final site plan:  $2,500.00
w Preliminary or final condominium site plan:  $4,000.00 
w Minor site plan:  $500.00
w Site Plan Amendment:  Same as for a new application

Professional inquiries will be made to our Township Planning Consultant, 
Township Engineer, and Township Attorney for reports on the 
compatibility of your plan to our zoning regulations and Master Plan.  The 
cost of these inquiries will be reimbursed to the Township as deductions 
from your refundable escrow deposit.  The Township may require the 
escrow deposit to be replenished if the funds become depleted prior to 
the completion of the review process.

If you would like a copy of these reports please ASK.  Sometimes these 
reports are not available until a day or two before the public meeting or 
hearing where your item will be on the agenda. 



Updated March 13, 2025

Dated Applied ___________________

This Application will not be accepted if incomplete.  Required materials should be submitted 
at least 21 calendar days prior to the next regular Planning Commission meeting date.

(If different than owner) 

____________________________________ 
(Legal Owner) Printed Name

____________________________________ 
(Legal Owner) Signature

Frankenlust Township 

#______________

Note:  The Township Board has established a fee schedule by resolution to defray fixed costs and expenses incurred by the Township to perform 
functions required under Zoning Ordinance No. 79.  The provisions of Section 2.07 (Fees and Performance Guarantees) of the Zoning Ordinance 
shall apply to the use and disposition of non-refundable review fees and refundable escrow deposits required for this application.  See Article 
24.0 (Amendments) in the Zoning Ordinance for more details. 

Address or Location:______________________________________________________________ 

Permanent Parcel #:______________________________________________________________ 

Zone District (Current):____________________________________________________________ 

Property Size:___________________________________________________________________ 

Legal Description (If more space is needed, use reverse side):____________________________________

_______________________________________________________________________________

REASON FOR THE REQUEST: *Include sketch and/or drawings and a detailed description of plan when applicable.*

________________________________________________________________________________________
________________________________________________________________________________________
* I/WE HAVE BEEN GIVEN THE PROCEDURE COVER SHEET AND AGREE TO PAY FOR ANY & ALL ADDITIONAL FEES THAT MAY 
ACCUMULATE OVER THE INITIAL DEPOSIT COST. I/WE ALSO HEREBY ATTEST THAT THE INFORMATION ON THIS APPLICATION FORM 

IS, TO THE BEST OF MY/OUR KNOWLEDGE, TRUE AND ACCURATE. I/WE ALSO GRANT FRANKENLUST TOWNSHIP PERSONNEL 
INVOLVED IN REVIEWING THIS REQUEST, PERMISSION OF REASONABLE ENTRY ONTO THE ABOVE PROPERTY FOR INVESTIGATION 
SPECIFICALLY RELATED TO THIS REQUEST. 

___________________________________ 
(Applicant) Printed Name

___________________________________ 
(Applicant) Signature

LEGAL OWNER:

Name:________________________________ 

Address:______________________________

_____________________________________ 

Phone:_______________________________   

Email: _______________________________ 

APPLICANT:

 Name:________________________________ 

Address:______________________________

_____________________________________ 

Phone:_______________________________   

Email: _______________________________ 

 Date Received:
____________________________________

Application Fee $:_________________________
 Application Check #:_______________________
Escrow Fee $:____________________________
Escrow Check #:__________________________

_____________________________________ 
DEE ANN LAPAN, CLERK

Minor Site Plan $300, PLUS the escrow deposit
Preliminary Site Plan $300, PLUS the escrow deposit 
Final Site Plan $300, PLUS the escrow deposit

Rodney
Highlight



 Office Use Only 

Zoning Administrator Date: _____/_____/_____      Action: ______________________________ 

Planning Consultant Date: _____/_____/_____      Action: ______________________________ 

Planning Commission Date: _____/____/_____     Action: ______________________________ 

Board of Trustees Date: _____/_____/_____      Action: _______________________________ 



Effective Date:  January 1, 2014 Article 17.0 
Site Plan Review 

Frankenlust Township Zoning Ordinance  

ARTICLE 17.0 
SITE PLAN REVIEW 

(excerpts) 

 

Section 17.07 Required Site Plan Information. 
The following minimum information shall be included with any application for site plan approval, 
except where the Planning Commission determines that an item of information is not applicable 
or necessary for review of the site plan: 

Minimum Site Plan Information 
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Name, address, and other contact information for the applicant and property owners of 
record, along with proof of ownership and signed consent if applicant is not the property 
owner. 

l l l 

Name, address, and other contact information of the firm or individual preparing the site 
plan.  Site plans prepared by an architect, community planner, engineer, landscape 
architect or land surveyor shall bear the individual’s professional seal.   

l l l 

A final site plan shall be prepared and sealed by an architect, engineer, landscape 
architect or land surveyor registered in the State of Michigan.   l 
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Minimum Site Plan Information 
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Location, address(es), and tax identification number(s) of subject parcel(s). l l l 
Dimensions of the site, and the gross and net land area. l l l 
Legal description(s) of the subject parcel(s). l l 
Legal description of the proposed development site and any non-contiguous open space 
area(s), if different from the subject parcel(s), with lot line angles or bearings indicated on 
the plan.  Dimensions, angles, and bearings shall be based upon a boundary survey 
prepared by a registered surveyor. 

l l 

Details of existing and proposed covenants or other restrictions imposed upon land or 
buildings, including bylaws, deed restrictions, and articles of incorporation for a 
cooperative, condominium, or homeowners' association. 

l 

Description of applicant's intentions regarding selling or leasing of all or portions of land 
and dwelling units or other structures. l l 
Gross and net dwelling unit density for residential projects. l l 
General description of the number, size ranges, and types of proposed dwelling units; and 
proposed facade materials. 

A schedule of the number, sizes (bedrooms, floor areas), and types of dwelling units, and 
lot area per dwelling unit. l l 

A detailed use statement describing proposed use(s); including land or building areas for 
each use, number of units, number of anticipated employees, or other applicable 
information to verify Ordinance compliance. 

l l l 

Minor site plans shall be drawn to a scale appropriate for a sheet size between 8.5 inches 
by 14 inches (minimum) and 24 inches by 36 inches (maximum); and of such accuracy 
that the Planning Commission can readily interpret the plan. 

l 

Preliminary and final site plans shall be drawn to an engineer’s scale not greater than 
1:50 and appropriate for the required sheet size of 24 inches by 36 inches.  For a large 
development shown in sections on multiple sheets, one overall composite sheet shall be 
provided for clarity.    

l l 

Vicinity map showing the general location of the site. l l l 
Scale, north arrow, initial plan date, and any revision date(s). l l l 
Existing zoning classification(s) for the subject parcel(s) and surrounding parcels 
(including across road rights-of-way). l l 
Owners’ names, existing uses, and location of structures, drives, and improvements on 
surrounding parcels (including across rights-of-way). l l 
Identification of all adjacent property in which the applicant(s), developer(s), or owner(s) 
have an ownership interest. l l 
Dimensions of all property boundaries and interior lot lines. l l l 
Percentage of lot coverage, total ground floor area, and floor area ratio. l l 
Calculations for parking and other applicable Ordinance requirements. l l l 
Location of existing structures, fences, and driveways on the subject property, with notes 
regarding their preservation or alteration. l l l 
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Minimum Site Plan Information 
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Location of existing walls, signs, utility poles and towers, pipelines, excavations, bridges, 
culverts, and other site features on the subject property, with notes regarding their 
preservation or alteration. 

 l l 

Delineation of required yards, setback areas, and transition strips. l l l 
Identification of general location(s) and area(s) of each development phase.  l l 
Planned construction program and schedule for each development phase.  l l 
Location, width, purpose, and description of all existing and proposed easements and 
rights-of-way on or adjacent to the site. l l l 
Location, type, area, height, and lighting specifications of proposed signs. l  l 
An exterior lighting plan with all existing and proposed lighting locations, heights from 
grade, specifications, lamps types, and methods of shielding.    l 
Location, area, and dimensions of any outdoor sales, display or storage areas. l l l 
Location of proposed outdoor waste receptacle enclosures; with size, elevation, and 
vertical cross-section showing materials and dimensions.  l l 
Location, outline, ground floor area, and height of proposed structures; and of existing 
structures to remain on-site. l l l 
Dimensions, number of floors, and gross and net floor area of proposed principal 
buildings; and of existing principal buildings to remain on-site.  l l 
Separation distances between adjacent buildings, and between buildings and adjacent lot 
boundaries.  l l 
Conceptual drawings of exterior building façades for principal buildings and building 
additions, drawn to an appropriate scale.    
Detailed exterior building façade elevation drawings for all proposed dwellings, principal 
buildings, and additions, drawn to an appropriate scale and indicating types, colors, and 
dimensions of finished wall materials. 

 l l 

Finished floor elevations and contact grade elevations for proposed principal buildings and 
existing principal buildings to remain on-site, referenced to a common datum acceptable 
to the Township Engineer.  

  l 

Locations, layout, surface type, centerlines, road pavement and right-of-way widths, and 
indication of public or private road status for all existing and proposed roads and access 
drives serving the site. 

 l l 

Conceptual locations, layout, and surface type for all parking lots, sidewalks, and 
pedestrian pathways within and accessing the site. l l l 
Locations and dimensions of vehicle access points, and distances between adjacent or 
opposing driveways and road intersections. l l l 
Details of the location, width, and paving of proposed sidewalks and pedestrian ways, 
including alignment, cross section, connections to existing or planned off-site facilities, 
and easement or right-of-way dedications. 

  l 

Parking space dimensions, pavement markings, and traffic control signage. l l l 
Parking space angles; maneuvering aisle, island, and median dimensions; surface type; 
fire lanes; drainage patterns; location of loading areas; and typical cross-section showing 
surface, base, and sub-base materials. 

 l l 
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Minimum Site Plan Information 
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Identification of proposed names for new public or private roads serving the site.  l l 
Spot elevations for existing roads on and adjacent to the subject parcel(s), including 
surface elevations at intersections with the internal roads and drives serving the proposed 
development; curve-radii and road grades; location and details of curbs, and turning 
lanes; and typical road cross sections showing surface, base, and sub-base materials and 
dimensions. 

  l 

A general description and preliminary delineation of existing natural features on and 
abutting the site, per Section 16.04 (Natural Resources Protection).  l l 
Details of all existing natural features on the site; indications of features to be preserved, 
removed, or altered; and proposed mitigation measures per Section 16. 16.04 (Natural 
Resources Protection). 

  l 

Outdoor open space and recreation areas; location, area, and dimensions.   l l 
Description of the organization that will own and maintain open space and recreation 
areas, and a long-term maintenance plan for such areas.   l 
Location and size of all required transition buffers and landscape strips.  l l 
General layout of proposed landscaping and screening improvements; including plantings, 
topographic changes, and similar features. l l l 
A detailed landscape plan, including location, size, quantity and type of proposed plant 
materials and any existing plant materials to be preserved.   l 

Planting list for all landscape materials, with the method of installation, botanical and 
common name, quantity, size, and height at planting.   l 
Landscape maintenance plan, including notes regarding replacement of dead or diseased 
plant materials.   l 
Proposed fences, walls, and other screening devices, including typical cross section, 
materials, and height above grade. l l l 
Screening methods for any waste receptacle areas, ground-mounted generators, 
transformers, mechanical (HVAC) units, and similar devices. l l l 
General layout of existing and proposed water supply systems, sanitary sewerage or 
septic systems, and stormwater management facilities.  l l 
Location and size or capacity of the existing and proposed potable water supply and 
sewage treatment and disposal facilities serving the site.  l l 
Location, size, and slope of proposed detention or retention ponds; and location and size 
of underground tanks and drain lines where applicable.   l l 
Layout, line sizes, inverts, hydrants, flow patterns, and location of manholes and catch 
basins for proposed sanitary sewer and water supply systems.    l 
Calculations for capacity of stormwater management and drainage facilities.    l 
Location and size of existing and proposed telephone, gas, electric, and similar utility lines 
and surface-mounted equipment.   l 
General areas of intended filling or cutting.  l l 
Directional arrows showing existing and proposed drainage patterns on the lot. l  l 
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Minimum Site Plan Information 
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A detailed grading plan, with details of proposed filling or cutting, existing and proposed 
topography at a minimum of two (2) foot contour levels, stormwater runoff drainage 
patterns, and a general description of grades within 100 feet of the site.  All finished 
contour lines are to be connected to existing contour lines within the site or at the parcel 
boundaries. 

  l 

Locations, dimensions, and materials of proposed retaining walls, with fill materials and 
typical vertical sections.  l l 
Description of measures to control soil erosion and sedimentation during construction 
operations, and until permanent groundcover is established.   l 
Other information as requested by the Township Planner or Planning Commission to verify 
compliance with the standards and conditions imposed by this Ordinance, the policies of 
the Township Master Plan, and other applicable Township ordinances or state statutes.   

l l l 

 
 

Section 17.10 Standards for Site Plan Approval. 
In reviewing a minor, preliminary, or final site plan, the Planning Commission shall determine 
that the following standards are met, as applicable to the type of site plan: 

Standards for Site Plan Approval 
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The applicant is legally authorized to apply for site plan approval, and all required 
information has been provided. l l l 
The proposed development conforms to the applicable standards and conditions 
imposed by this Ordinance, the policies of the Township Master Plan, and other 
applicable Township ordinances or state statutes. 

l l l 

The final site plan is consistent with the approved preliminary site plan.   l 
The proposed development will be harmonious with and not harmful, injurious, or 
objectionable to the environment or land uses in surrounding area. l l l 
The proposed development respects natural topography, floodways, and floodplains; 
and minimizes the amount and extent of cutting and filling.   l l 
Organic, wet, or other soils that are not suitable for development will be undisturbed, or 
modified in such fashion as to make development feasible.  l l 
The movement of the vehicular and pedestrian traffic within the site and in relation to 
access streets and sidewalks will be safe and convenient. l l l 
The proposed development is adequately coordinated with improvements serving the 
area, and with other existing or planned development in the vicinity.  l l 
Satisfactory and harmonious relationships will exist between the proposed development 
and the existing and planned development of contiguous lands and the surrounding 
area, including provisions for proper extensions of public roads and sidewalks through 
the development in accordance with the policies of the Township Master Plan. 

 l l 



Effective Date:  January 1, 2014 Article 17.0 
Site Plan Review 

Frankenlust Township Zoning Ordinance  

Standards for Site Plan Approval 
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Development phases are in logical sequence so that any phase will not depend upon a 
subsequent phase for access, utilities, drainage or erosion control.  l l 
The plan, including all engineering drawings, meets Township standards for fire and 
police protection, water supply, sewage disposal or treatment, storm drainage, and 
other public facilities and services. 

  l 

The drainage plan conforms to applicable drainage and stormwater management 
standards, and any proposed improvements are adequate to handle anticipated 
stormwater runoff and accommodate upstream drainage without causing undue runoff 
on to neighboring property or overloading of area watercourses. 

  l 

Proposed screening, buffering, and landscaping improvements are adequate for the 
location and intended purpose, and conform to the standards of this Ordinance. l  l 
Exterior lighting will not adversely affect adjacent or neighboring properties, or traffic on 
adjacent roads. l  l 
The parking layout and vehicular circulation patterns and access points to the site are 
adequate to serve the proposed uses and will not adversely affect the flow of traffic on 
adjacent roads or crate pedestrian-vehicle conflicts. 

l  l 

Grading or filling will not destroy or adversely affect the character of the property, 
adjacent properties or the surrounding area.   l 
Erosion will be controlled during and after construction and will not adversely affect 
adjacent or neighboring property or public facilities or services.   l 
The plan meets applicable standards of governmental agencies with jurisdiction, and 
necessary outside agency approvals have been obtained or are assured. l  l 

 

 

Section 17.11 Compliance with an Approved Site Plan. 
It shall be the responsibility of the property owner, and the owner or operator of the use(s) for 
which site plan approval has been granted, to develop, improve and maintain the site, including 
the use, structures and all site elements in accordance with the approved site plan and all 
conditions of approval, until the property is razed, or a new site plan is approved.  Failure to 
comply with the provisions of this Section shall be a violation of this Ordinance and shall be 
subject to the same penalties appropriate for a use violation.  To ensure compliance with this 
Ordinance, the approved site plan, and any conditions of site plan approval, the Township may 
require that a performance guarantee be deposited with the Township in accordance with 
Section 2.07C (Performance Guarantees).   

 


