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Skillsoft is a front-runner in corporate learning, delivering beautiful technology and engaging content that drives business
impact for modern enterprises. Skillsoft comprises three award-winning systems that support learning, performance and
success: Skillsoft learning content, the Percipio intelligent learning experience platform and the SumTotal suite for Human
Capital Management.

Skillsoft provides a comprehensive selection of cloud-based corporate learning content, including courses, videos, books
and other resources on Business and Management Skills, Leadership Development, Digital Transformation, Technology

and Developer, Productivityand Col | aborati on Tools and Compliance. Perc
and its consumer-led experience assists in accelerating learning. The SumTotal suite features four key components built

on a unified platform: Learning Management, Talent Management, Talent Acquisition and Workforce Management.

Skillsoft is trusted by thousands of the world's leading organizations, including 65 percent of the Fortune 500. Learn more
at www.skillsoft.com.
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

SKILLCHOICE PRODUCTIVITY &
COLLABORATION TOOLS

PRODUCTIVITY &
COLLABORATION TOOLS

ADOBE

Adobe Acrobat Pro X1

Adobe Acrobat Pro XI Fundamentals
Skillsoft COUrse ......occevvviuviereeeiiiiinn at_adat_a0Ol dt_enus

Adobe Captivate 7

Adobe Captivate 7 Fundamenta Is
Skillsoft Course .......cccoovvvivieiniiicnn at_capt_a0l_dt_enus

Adobe Captivate 7 Editing Project Files
Skillsoft CoUrse ........ccoevvuvieveeeiiiiinn at_capt_a02_dt_enus

Adobe Dreamweaver CC

Adobe Dreamweaver CC - Essentials
Skillsoft CoUrse ........ccoevvuvieveeeiiiiinn at_dcsc_a0l dt enus

Adobe Flash Professional CC

Adobe Flash Prof essional CC - Introduction and Basic
Tools

Skillsoft Course .......ccocvvevveiiieeenie at_fscc_a0l1_dt_enus
Adobe Flash Professional CC - Working with

ActionScript

Skillsoft Course .......ccocevvevieiiiecenie at_fscc_a02_dt_enus

Adobe Flash Professional CC - Additional Tools and
Features
Skillsoft Course ........cccovvvvvvvrvirirrnnnim at fscc_a03_dt_enus

Adobe CC Overview New Features

Adobe CC Overview of New Features
Skillsoft Course .......ccocevvevieiiiecenie at_nfcc_aO1_dt_enus

Adobe ColdFusion 10

Adobe ColdFusion 10 Fundamentals
Skillsoft Course ......cccovvvvvvvvreeieierereseee. at cfus_aOl it enus

Adobe Captivate 8 Fundamentals

1

Adobe Acrobat DC

Adobe Acrobat DC Fundamentals

Skillsoft CoUrse ......ovvevvviviiieeeiiiii at_aadc_a0l_dt enus
Working with Adob e Acrobat DC

Skillsoft CoUrse ......oveviiiiiiiieeiiiie at_aadc_a02_dt_enus

Adobe Dreamweaver CC

Adobe Dreamweaver CC 2015 Fundamentals

Skillsoft CoUrse ......cccceevvvviveeeiiiiin at_adcc_aOl_dt_enus
Basic Coding with Adobe Dreamweaver CC 2015

Skillsoft Course ......ccccovvviievieeiiiiie at_adcc_a02_dt_enus
The Adobe Dreamweaver CC 2015 Interface

Skillsoft Course ......cccceevvvviveeeiiiiin at_adcc_a03_dt_enus
Adobe Dreamweaver CC 2015 Browsers and HTML
Skillsoft Course ........cccoeveviiieeiiiiinn at_adcc_a04_dt_enus
Adobe Dreamweaver CC 2015 Web Design

Skillsoft CoUrse .....ccceevvvvviveeeiiiinn at_adcc_aO5_dt_enus

Adobe Flash Professional CC

Adobe Flash Profes sional CC 2015 Fundamentals

Skillsoft Course ........cccoevevivieeniiicnn at_afpc_a01_dt_enus
Drawing with Adobe Flash Professional CC 2015

Skillsoft CoUrse ......ccceeevvvvveeeeiiiinn at_afpc_a02_dt_enus
Adobe Flash Professional CC 2015 Tools

Skillsoft Course ........cccoeveviiveeniiicnn at_afpc_a03_dt_enus
Adobe Flash Professional CC 2015 Animations

Skillsoft CoUrse .....ccceevvvivviveeeiiiinn at_afpc_a04_dt_enus
Adobe Flash Professional CC 2015 Programming

Skillsoft Course .......ccocoveviiiieiiiicnn at_afpc_a05_dt_enus
Adobe Illustrator CC

Adobe lllustrator CC 2015 Introduction and New
Features

Skillsoft Course ........cooevvvvvvvvvivinininin at aicc_a0l _dt _enus
Adobe lllustrator CC 2015 Fundamentals

Skillsoft Course .......ccocevviveiiiieenim at_aicc_a02_dt_enus
Drawing in Adobe lllustrator CC 2015

Skillsoft Course ........cooeevvvvvvvvnvininiiin at aicc_a03_dt_enus
Working with Text in Adobe lllustrator CC 2015

Skillsoft Course .......ccocevviveiiiieenim at_aicc_a04_dt_enus
Adobe lllustrator CC 201 5 Tools

Skillsoft Course ........cccevevvvvvviviniiinin at aicc_a05_dt_enus

Adobe lllustrator CC 2015 Working with the Pen Tools
and Objects

Skillsoft Course .......ccocevviveiiiieenim at_aicc_a06_dt_enus
Adobe Captivate 8: Getting Started Adobe lllustrator CC 2015 Gradients and Bitmap Images
Skillsoft COUIse ......ccoevviiiiiiieeiiiiien at_adca_a0l_dt enus SKillsoft COUrSe .o at aicc a07 dt enus
Adobe Captivate 8: Media and Interactivity Adobe lllustrat or CC 2015 Advanced Tools and Effects
Skillsoft Course .......ccoovvviveeiiiiicnnn at_adca_a02_dt_enus SKillSOft COUISE oo at aicc a08 dt enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

1 Adobe InDesign CC

Adobe InDesign CC 2015 Fundamentals

Skillsoft COUrse ......occevvviiviereeeiiiinn at_aind_a01_dt _enus
Adobe InDesign CC 2015 Basic Navigation and Tools
Skillsoft CoUrse ......ccoevvviereeiiiiine at_aind_a02_dt_enus

Working with Images and Exporting Files in Adobe
InDesign CC 2015
Skillsoft CoUrse ......cccoevviieieeiiiiiie at_aind_a03_dt_enus

Working with Objects and Editing Tools in Adobe
InDesign CC 2015

Skillsoft CoUrse ......cccevvvviviereeeiiiiinn at_aind_a04_dt_enus
Working with Text in Adobe InDesign CC 2015

Skillsoft Course ........cccoeeveeveeeiiiiinns at_aind_a05_dt_enus
Working with Pages in Adobe InDesign CC 2015

Skillsoft CoUrse ......cccovvviiviereeeiiiiinn at_aind_a06_dt_enus
Adobe Photoshop CC

Adobe Photoshop CC 2015 Basics

Skillsoft Course .......ccccocevviieeinineenne at_aphc_a01_dt_enus
Adobe Photoshop CC 2015: File Types and Color Editin g
Skillsoft CoUrse .....cccccevvvvvireeeeinnne, at_aphc_a02_dt_enus

Adobe Photoshop CC 2015: Selection Tools and
Techniques

Skillsoft Course .......ccccocevviieeeniineenns at_aphc_a03_dt_enus
Adobe Photoshop CC 2015: Layers and Type
Skillsoft CoUrse ......ccccevvvvvereeeeinnne. at_aphc_a04_dt_enus

Adobe Photoshop CC 2015 Enhancement Tools a nd
Techniques
Skillsoft Course .......ccocvvvvvveveveerenenen. at_aphc_a05_dt_enus

Adobe Photoshop CC 2015 Cloning and Editing
Skillsoft Course .......cccoeeeviieeiniineenns at_aphc_a06_dt_enus

Adobe Photoshop CC 2015 Paths and Techniques
Skillsoft Course .......ccocvvvvvveveveerenenen. at_aphc_a07_dt_enus

Adobe Premiere Elements 13

Adobe Premie re Elements 13 Essentials

Skillsoft Course .......cccoeevivieiniiicnn at_prth_a01_dt_enus
Adobe Premiere Pro CC

Adobe Premiere Pro CC 2015 Fundamentals

Skillsoft Course .......cccocvvviieeiniiiicnn at_prpc_aO1_dt_enus
Adobe Premiere Pro CC 2015 Panels and Effects

Skillsoft Course ........cccoevvvvvvvvivinrnnnnnn at_prpc_a02_dt_enus

Adobe Premiere Pro CC 2015 Movies and Application
Extensibility

1 Adobe Captivate 9 Fundamentals

Adobe Captivate 9: Getting Started
Skillsoft Course .....ccccccevvvvvieeeeeninns at_adcn_a0l1_dt enus

Adobe Captivate 9: Media and Recording
Skillsoft Course .......ccccevviieeeeeninns at_adcn_a02_dt_enus

Adobe Captivate 9: Questions and Pools
Skillsoft Course .....cccceeevvviiieeeeeninns at_adcn_a03_dt_enus

Adobe Captivate 9: Publishing and Actions
Skillsoft Course .......ccccevviieeeeeninns at_adcn_a04_dt_enus

Adobe Edge Animate CC

Adobe Edge Animate CC: Exploring the Interface
Skillsoft Course .........ccoevvvveeeeiiiine at_adea_aOl_it_enus

Adobe Edge Animate CC: Creating and Animating
Artwork
Skillsoft Course .......ccocevvvvciiiieenim at_adea_a02_it_enus

Adobe Edge Animate CC: Importing Artwork, Text
Animation and Typeface

Properties

Skillsoft Course .......ccocevvivciiiieenim at_adea_a03_it_enus

Adobe Edge Animate CC: Transitions, Symbols, and
Synchronizing Motion

Skillsoft Course .......ccoceviiveiiiieenim at_adea_a0O4_it_enus
Adobe Edge Animate CC: Interactive Compositions
Skillsoft Course .....cccccevvvvvveeeeeeiiiine at_adea_aO5_it_enus
Adobe Edge Animate CC: Publishing Compositions
Skillsoft CoUrse ......cooovvvriiiciiiiieiim at_adea_a06_it_enus
Adobe Edge Animate CC: Working with Video and Audio
Skillsoft Course .......ccooeevvvvvvvvvvininiiin at adea aO7_it_enus
PRODUCTIVITY &
COLLABORATION TOOLS

APPLE MACOS X

Mac OS X Lion for End Users

Getting Started with Mac OS X Lion for End Users

Skillsoft Cours e .......coocvvvviiinennnnnen. ao_ameu_a0l_it_enus
Getting Organized with Mac OS X Lion

Skillsoft Course ........cccoevevvvivinnnnnns ao_ameu_a02_it_enus
Using Mac OSX Lion to Interact with the World

Skillsoft Course .......ccccoveviivverinnnnn. ao_ameu_a03_it_enus
Under the Hood with Mac OS X Lion

Skillsoft Course ........cccoeeevvvvvvinnnnns ao_ameu_a04 _it_enus

Getting Started with Mac OS X Yosemite

Skillsoft Course ........cccecvvvvvvvvivnninnnnn at_prpc_a03_dt_enus
Introducing Mac OS X Yosemite
Skillsoft Course .......ccocovveviieeerinnnd ds_maco_a0l_dt_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Working with Mac OS X Yosemite
Skillsoft Course .......ccccvvviieeennnend ds_maco_a02_dt_enus

Mac OS X Yosemite Essentials

Installing Mac OS X Yosemite

Skillsoft CoUrse .....veeeeviiiiieeeeeind ds_macp_a0l_dt _enus
Managing and Configuring Mac OS X Yosemite

Skillsoft Course ......cccccoviiiiiereennnnnd ds_macp_a02_dt_enus
Enhancing the User Experience in Mac OS X Yosemite
Applications

Skillsoft Course ......cccccoviiiieereeninnnd ds_macp_a03_dt_enus

Collaborating and Communicating Using Mac OS X
Yosemite
Skillsoft Course ........cccoevvviereeeinnnnd ds_macp_a04 _dt_enus

Mac OS X El Capitan: First Look for End
Users

Mac OS X El Capitan First Look
Skillsoft Course .......cccccvevivveennnenn. ds_mosx_a01_dt_enus

Mac OS Sierra for End Users

Mac OS Sierra: Navigating the Environment

Skillsoft Course .......cccoevvvvvvvrvirinirinim ds_macoss_01 enus
Mac OS Sierra: Using Finder Windows

Skillsoft CoUrse ......cceevvciviereeeiiiiiiees ds_macoss_02_enus
Mac OS Sierra: Installing & Using Apps

Skillsoft Course ........ccoevvvvvvvvrirriririnin ds_macoss_03_enus
Mac OS Sierra: Setting & Managing Reminders

Skillsoft COUrse ......oveeeiiiiieiieeiiiiiees ds_macoss_04_enus
Mac OS Sierra: Accessing & Managing Files

Skillsoft Course ........ccccevvvvvvrvvrininnnim ds_macoss_ 05 enus
Mac OS Sierra: Using Siri & Search

Skillsoft COUrse ......ceevvvcvierieeiiiiieee ds_macoss_06_enus

Mac OS Sierra: Managing User Accounts
Skillsoft Course ........ccccevvvvvvrvvrininnnim ds_macoss_07_enus

Mac OS Sierra: Protecting User Da ta
Skillsoft COUrse ......ceevvvcvierieeiiiiieee ds_macoss_08_enus

Mac OS Sierra: Customizing Appearance
Skillsoft Course ........ccccevvvvvvrvvrininnnim ds_macoss 09 enus

Mac OS Sierra: Monitoring, Configuring, & Optimizing
Skillsoft COUrse ......oveeeiiiiieiieeiiiiiees ds_macoss_10_enus

Mac OS Sierra: Configuring Network & Share Settings
Skillsoft Course ......cccccevvvvvvvvviiiiiinnim ds_macoss 11 enus

PRODUCTIVITY &

1 Apple Safari for End Users

Getting Started with Safari

Skillsoft CoUrse ......ccccevvvvieveeeiiiiin id_apsa_a01_dt enus
Up and Running with Safari 5.1
Skillsoft Course ........cooeeeevuvviviiniininnn id_apsa_a02_dt_enus

Sharing Content and Browsing the Web Privately and
Securely using Safari
Skillsoft Course ........cooeevevviviviiniinnnnn id_apsa_a03_dt_enus

Safari 10 for End Users

Safari 10: Browsing the Web
Skillsoft Course ......cccocveevvvvviveviiiririmens ds_safl0_01 enus

Safari 10: Saving, Bookmarking & Sharing Websites
Skillsoft COUISe ....uvvvvieiiiiiiiieeiciiiiie ds_safl0_02_enus

Safari 10: Browsing Securely & Safely
Skillsoft CoUrse .......coovveviieeeiiiiciimeene ds_safl0_03_enus

Safari 10: Customizing the Browser
Skillsoft CoUrse .......ccoovevvvivviniiiiiiivimeens ds_safl0_04 enus

PRODUCTIVITY &
COLLABORATION TOOLS

BEST PRACTICES FOR DESKTOP
USERS

IT Security for End Users

IT Security for End Users: IT Security Fundamentals

Skillsoft Course ........ccooevvvvvviiiiniiiinnn ds_sfeu_aOl dt enus
IT Security for End Users: Using Corporate Devices
Securely

Skillsoft Course .......ccocoveviiieeiiiicnn ds_sfeu_a02_dt_enus

IT Security for End Users: Secure Corporate
Communications and Network ing
Skillsoft Course .......ccocoveviiieeiiiicnn ds_sfeu_a03_dt_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE 2019

Excel 2019 for Windows

Excel 2019 for Windows: lllustrating Documents
Skillsoft Course ........ccccvvvvvvvvinennnns ds_msex2019 05 enus

Excel 2019 for Windows: Using Basic Formulas

COLLABO RAT'ON Too Ls Skillsoft CoUrse ........ccccvveeveervennne. ds_msex2019_06_enus
Excel 2019 for Windows: Getting Started
APPLE SAFARI X Skillsoft CoUrse .......ccccceevveveennnnnnn ds_msex2019 01 _enus
Excel 2019 for Windows: Creating & Saving Workbooks
Skillsoft Course .......ccocevvvviinnnenn ds_msex2019_02_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Excel 2019 for Windows: Inserting & Manipulating Da ta
Skillsoft COUrse ......cceevvvviiereeeiinnnnd ds_msex2019_03_enus

Excel Office 365 (Windows): Getting Started
Skillsoft CoUrse ......ccccoveiiereeeeinnnene. ds_msex365_01_enus

Excel 2019 for Windows: Formatting Data
Skillsoft CoUrse .......ccoovvuviereeeiinnnnd ds_msex2019 _04_enus

Excel 2019 for Windows: Sharing & Collaborating on a
Document
Skillsoft CoUrse ......ccccoevevereeennnnnnd ds_msex2019_07_enus

Outlook 2019 for Windows

Outlook 2019 (Windows): Setting Up

Skillsoft Course ......cccccovvvveveeennnns ds_msou2019_01_enus
Outlook 2019 (Windows): Sending & Receiving Email
Skillsoft Course ......ccccoovveeveeennnns ds_msou2019_02_enus
Outlook 2019 (Windows): Il lustrating Email

Skillsoft Course ......c.cccvvuvvvveeennnns ds_msou2019 03 _enus
Outlook 2019 (Windows): Contact Tools

Skillsoft Course ......cccccovvvieveeennns ds_msou2019_04_enus
Outlook 2019 (Windows): Calendar Tools

Skillsoft Course ......c.cccovvvvvveeeennns ds_msou2019 05 _enus
Outlook 2019 (Windows): Formatting Email Text

Skillsoft Course ......ccccoovcvveveeennnns ds_msou2019_06_enus
PowerPoint 2019

PowerPoint 2019 (Windows): Getting Started

Skillsoft Course .........cocevevverinnnen. ds_mspp2019_01_enus
PowerPoint 2019 (Windows): Creating Presentations
Skillsoft Course ........ccccevvvviviinnnns ds_mspp2019_02_enus
PowerPoint 2019 (Windows): Saving P resentations
Skillsoft Course .........cocevcvvernnnnen. ds_mspp2019_03_enus
Word 2019

Word 2019 (Windows): Opening & Setting Up
Skillsoft Course ........ccccevvvvvvviviinnnns ds_msw2019 01 enus

Word 2019 (Windows): Creating, Opening & Saving
Documents

Skillsoft Course ........ccccevvvvvvviviinnnns ds_msw2019 02 _enus
Word 2019 (Windows): Editing documents

Skillsoft Course .......ccccoveviiveeninnenn. ds_msw2019_03_enus
Word 2019 (Windows): Formatting Documents

Skillsoft Course ........cccoevvvvvvivnnnnnns ds_msw2019 04 enus
Word 2019 (Windows): Using Find & Replace Tools
Skillsoft Course .......cccovvviieeennnenn. ds_msw2019_05_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE 2016

1

Office 2016 First Look

Microsoft Office 2016: First Look Modern Productivity
Skillsoft Course ......ccccoevvvveveeeninns mo_wnot_a0l_dt _enus

Microsoft Office 2016: First Look Functionality and
Collaboration
Skillsoft CoUrse .....ccccevvvvvereeeninns mo_wnot_a02_dt_enus

Microsoft Office 2016: Beginning
PowerPoint

Introduction to the PowerPoint 2016 Interface and
Basic Tasks

Skillsoft Course .......ccccovveieieeennns mo_bepw_a01_dt_enus
Modifying and Formatting Slides in PowerPoint 2016
Skillsoft Course ......cccccevvvvvvveeeeens mo_bepw_a02_dt_enus

Formatting Text Boxes and Working with ~ Graphic
Content in PowerPoint 2016
Skillsoft Course .......ccocevvvieinnnen. mo_bepw_a03_dt_enus

Working with Graphic, Audio, and Video Content in
PowerPoint 2016

Skillsoft Course ........cocevvvieinnnen. mo_bepw_a04_dt_enus
Constructing and Modifying Tables and Charts in
PowerPoint 2016

Skillsoft CoUTse .....oevveevviiiireeeens mo_bepw_a05_dt_enus

Microsoft Office 2016: Beginning Word

Working with the Interface and Performing Basic Tasks
in Word 2016

Skillsoft Course ......cccccvvvvveveeeeens mo_bewo_a0Ol1_dt _enus
Formatting Text in Word 2016
Skillsoft Course .......ccccevviveinnnen. mo_bewo_a02_dt_enus

Customizing Options an d Using Document Views in
Word 2016

Skillsoft Course ........cccoceevvvvvnnnnns mo_bewo_a03_dt_enus
Creating and Formatting Tables in Word 2016

Skillsoft Course .......c.cccevvvveinnnen. mo_bewo_a04_dt_enus
Headers, Footers, Page Numbering, and Layout in Word
2016

Skillsoft Course .......ccccevviveinnnen. mo_bewo_a05_dt_enus
Using the Navigation Pane and Creating Lists in Word
2016

Skillsoft Course ........cccoceevvvvvnnnnns mo_bewo_a06_dt_enus

Microsoft Office 2016: Intermediate
PowerPoint

Creating Photo Albums, Sections, Transitions, and
Animations in PowerPoint 2016
Skillsoft Course .......ccocevveviinnnennn mo_inpw_a01_dt_enus

Using Hyperlinks, Actions, and Comments in
PowerPoint 2016
Skillsoft Course .......ccocevviviinnnenn. mo_inpw_a02_dt_enus

skillsoft®

www.skillsoft.com
©2019 Skillsoft Ireland Limited z Information subject to change.



SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Using Slide Show Presentation Tools in PowerPoint

2016

Skillsoft CoUrse ......ccccoevvviereeeiinns mo_inpw_a03_dt_enus
Customizing Proofing and Default Options in

PowerPoint 2016

Skillsoft Course .........cceevvveveeeiinnns mo_inpw_a04_dt_enus
Sharing and Protecting Presentations in PowerPoint

2016

Skillsoft Course ......ccccovvvvereeennnnns mo_inpw_a05_dt_enus
Exporting Presentations and Compressing Media in
PowerPoint 2016

Skillsoft Course ......ccccovvvieveeennnnns mo_inpw_a06_dt_enus

Microsoft Office 2016: Intermediate Word

Using lllustrations, Styles, and Themes in Word 2016

Skillsoft Course .........cocevvvvenineenne mo_inwo_a01_dt_enus
Designing and Formatting lllustrations in Word 2016
Skillsoft CoUrse ......cccoevvvvereeeiinnns mo_inwo_a02_dt_enus
Advanced Table Customization in Word 2016

Skillsoft Course .......coovevvvvvenineenne mo_inwo_a03_dt_enus

Maintaining, Protecting, and Reviewing Documents in
Word 2016

Skillsoft Course .........cocevvvveinneenne mo_inwo_a04_dt_enus
References, Proofing, Mail Merges, and Forms in Word
2016

Skillsoft CoUrse ......cccoevvvveeeeeiinnns mo_inwo_a05_dt_enus
Sharing and Collaborating on Document s in Word 2016
Skillsoft Course .........cocevvvvenineenne mo_inwo_a06_dt_enus

Microsoft Office 2016: Beginning Excel

Microsoft Excel 2016 Essentials: Creating, Editing, and
Saving Workbooks

Skillsoft Course ........cccccvvvviviviinnnns mo_beel a0l dt enus
Microsoft Excel 2016 Essentials: Formatting Data

Skillsoft Course .......ccccvveviveeennnenn. mo_beel_a02_dt_enus
Microsoft Excel 2016 Essentials: Data Presentation
Strategies

Skillsoft Course .......ccccoveviiveeninnenn. mo_beel_a03_dt_enus
Microsoft Excel 2016 Essentials: Formulas and

Functions

Skillsoft Course ........ccccevvvvvvviviinnnns mo_beel a04 dt enus
Microsoft Excel 2016 Essenti als: Charts, Tables, and
Images

Skillsoft Course ........cccoevvvvvvivninnnns mo_beel a05 dt enus

Microsoft Office 2016: Intermediate Excel

Microsoft Excel 2016 Intermediate: Customizing Views,
Styles, and Templates
Skillsoft Course .......ccccoevvviieeiniineenns mo_inel_a01_dt_enus

Microsoft Office 2016 Intermed iate Excel: Creating
Custom Visual Effects
Skillsoft Course .....cccceevviivieeeeeninns mo_inel_a02_dt _enus

Microsoft Office 2016 Intermediate Excel: Working with
Data
Skillsoft Course ......cccceevvviviieeeeninns mo_inel_a03_dt_enus

Microsoft Office 2016 Intermediate Excel: Macros and
Advanced Queries
Skillsoft Course .......ccccovveveeeeeninns mo_inel_a04_dt_enus

Microsoft Office 2016 Intermediate Excel: PivotTables
and Advanced Charts
Skillsoft Course .......ccccvviiiieeieeninns mo_inel_a05_dt_enus

Microsoft Office 2016 Intermediate Excel: Share,
Review, and Collaborate
Skillsoft Course .....cccceevvviviereeeninns mo_inel_a06_dt _enus

Microsoft Office 2016: Beginning Outlook

Getting to Know Outlook 2016

Skillsoft Course ........coccevviveinnncnnd mo_beou_a01_dt_enus
Managing Conversations and E -mail in Outlook 2016
Skillsoft COUrse ......eeeevvvivvereeeninnnd mo_beou_a02_dt_enus

Managing Attachments, and Inserting ltems and
Signatures in Ou tlook 2016

Skillsoft Course ........coccevvvveinnnnnnd mo_beou_a03_dt_enus
Organizing Contacts in Outlook 2016
Skillsoft CoUrse .....eeevvvivveneeeninnnd mo_beou_a04 _dt_enus

Using the Calendar to Schedule Appointments, Events,
and Tasks in Outlook 2016

Skillsoft CoUrse .....eeevvvivrereeeninnnd mo_beou_a05_dt_enus
Configuring and Managing Meetings and Notes in
Outlook 2016

Skillsoft Course ........cocevvveennnnend mo_beou_a06_dt_enus

Microsoft Office 2016: Intermediate
Outlook

Formatting E -mail in Outlook 2016

Skillsoft Course ........cccoevevvvivinnnnnns mo_inou_a0l dt enus
Configuring Message Options in Outlook 2016

Skillsoft Course ........cccovevvivierninnen. mo_inou_a02_dt_enus
Customizing and Managing Outlook 2016

Skillsoft Course ........cccoeeevvvvivinnnnns mo_inou_a03 _dt enus
Managing Automation, Storage, and Tidying Up in

Outlook 2016

Skillsoft Course .......ccccoveviivverinnnnn. mo_inou_a04_dt_enus

Managing Contacts, Tasks, and the Calendar in Outlook
2016

Skillsoft Course .......ccccoveviivverinnnnn. mo_inou_a05_dt_enus
Viewing and Configuring Outlook 2016 Backstage

Options

Skillsoft Course ........cccoeeevvvvvvinnnnns mo_inou_a06_dt enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Microsoft Office 2016: Advanced Excel

Microsoft Excel 2016 Advanced: Apps and What -if
Analysis

Skillsoft Course ......ccccoovivereennnnns mo_adve_a0l_dt_enus
Microsoft Excel 2016 Advanced: Power Pivot, Custom
Formatting, Fills, and Forms

Skillsoft CoUrse ......ccccoevvviereeeiinns mo_adve_a02_dt_enus

Microsoft Excel 2016 Advanced: Accessibility,
Transforming Data, and Errors
Skillsoft CoUrse ......ccceevvvieeeeeiinns mo_adve_a03_dt_enus

Microsoft Office 2016: Beginning Access

Introduction to the Access 2016 Interface, Database
Management, and Tables
Skillsoft Course ......ccccovvvvereeennnnns mo_beac_a0l_dt _enus

Creating Relationships, Queries, Forms and Reports in
Access 2016
Skillsoft CoUrse ......cccoevvvvereeeiinnns mo_beac_a02_dt _enus

Microsoft Office 2016: Beginning OneNote

Getting to Know Microsoft OneNote 2016

Skillsoft Course .........coccevvvveninncnnd mo_beon_a01_dt_enus
Working with Microsoft OneNote 2016
Skillsoft CoUrse ......ccoevvvvereeeennnd mo_beon_a02_dt_enus

Microsoft Office 2016: Beginning Project

Getting Started with Project 2016

Skillsoft Course .......ccccovvviieeennn. ) mo_bepr_a01_dt_enus
Working with Tasks, Relationships, Constraints, and
Milestones in Project 2016

Skillsoft Course ........cccccvvvvvrivinnnnnd mo_bepr_a02_dt_enus
Managing Resources and Views in Project 2016

Skillsoft Course .......ccccoveviieeennn. ) mo_bepr_a03_dt_enus
Tracking, Managin g, and Sharing Projects in Project
2016

Skillsoft Course .......cccccvvviieeennns ) mo_bepr_a04_dt_enus

Microsoft Office 2016: Beginning Visio

Getting Started with Visio 2016

Skillsoft Course .......ccccoveviiveeninnenn. mo_bevi_a01_dt_enus
Creating and Managing Diagrams In Visio 2016

Skillsoft Course ........cccoevvvvvvivnnnnnns mo_bevi_a02_dt enus
Designing and Enhancing Diagrams in Visio 2016

Skillsoft Course .......cccovvviieeennnenn. mo_bevi_a03_dt_enus
Collaborating, Evaluating, and Saving Diagrams in Visio
2016

Skillsoft Course .......cccovvviieeennnenn. mo_bevi_a04_dt_enus

1

Microsoft Office 2016: SharePoint for End
Users

Navigating, Customizing, Lists and Libraries in
SharePoint 2016

Skillsoft Course .......cccovevieeeeeninns mo_sheu_a0l_dt_enus
Managing Libraries and Lists in SharePoint 2016
Skillsoft CoUrse .....ccccevvivvereeeninns mo_sheu_a02_dt_enus

Document Sets, Alerts, Site Pages, and Web Parts in
SharePoint 2016

Skillsoft Course ......ccccoveieeeeeninns mo_sheu_a03_dt_enus
Social Networking and Collaboration in SharePoint 2016
Skillsoft Course ......ccccoevvvveveeeninns mo_sheu_a04_dt_enus

Tags, Notes, Community Sites, and Search in SharePoint
2016
Skillsoft CoUrse .....ccccevvvvvereeeninns mo_sheu_a05_dt_enus

Content Types, Workflows, C alendar, and Office
Applications in SharePoint 2016
Skillsoft CoUrse ......cccevvvvieveeeninns mo_sheu_a06_dt_enus

Microsoft Office 2016: New Features

New and Improved Features in Office 2016, Word and
Outlook
Skillsoft Course ......cccccvvvvveveeeeens mo_monf_a0l1_dt_enus

Features in Office 2016, PowerPoi nt, Excel, Visio, Project
and Access, OneNote
Skillsoft Course ......cccccvvvvveveeeeens mo_monf_a02_dt_enus

Microsoft Office 2016: PowerPoint Best
Practices

Designing Effective PowerPoint Presentations

Skillsoft Course .........cccevviveinnnen. mo_bppw_a01_dt_enus
Using Slide Masters and Slide Elements t o Optimize
Impact

Skillsoft Course ........cccoceevvviininnns mo_bppw_a02_dt_enus

Microsoft Office 2016: Word for iPad

Microsoft Word 2016 for iPad: Creating, Opening, and
Saving Documents

Skillsoft Course .......ccocovevviieeiiiicenen. ds_mswip_01_enus
Microsoft Word 2016 for iPad: Editing Documents
Skillsoft Course ......ccooevevvvvviiiiiiiiiries ds_mswip_02_enus

Microsoft Word 2016 for iPad: Formatting Documents
Skillsoft Course .......ccocoveviieieiiiicciene. ds_mswip_03_enus

Microsoft Word 2016 for iPad: Shaping and Structuring
Documents
Skillsoft Course .......ccocoveviiveeiiiieeinen. ds_mswip_04_enus

Microsoft Word 2016 for iPad: Adding Graphics to
Documents
Skillsoft Course ........ccoeevvvvvvvirniiririms ds_mswip_05_enus
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Microsoft Word 2016 for iPad: Using Collaboration
Tools
Skillsoft CoUrse .....cveeevvviiiiieeeeiiiiiee. ds_mswip_06_enus

Microsoft Office 2016: PowerPoint for
iPad

Microsoft PowerPoint 2016 for iPad: Building
Presentations
Skillsoft CoUr Se ......oveeiiiiiiiieeieiiie ds_msppip_02_enus

Microsoft PowerPoint 2016 for iPad: Formatting
Presentations
Skillsoft COUrse ......coeviiiiieiieeiiiiiees ds_msppip_03_enus

Microsoft PowerPoint 2016 for iPad: lllustrating
Presentations
Skillsoft CoUrse ......ccccevvcvvieveeeiiiiinem ds_msppip_04_enus

Microsoft PowerPoint 2016 for iPad: Pre paring and
Delivering Slideshows
Skillsoft Course .......cccoceevvvveiiieeennies ds_msppip_05_enus

Microsoft Office 2016: OneNote for iPad

Microsoft OneNote 2016 for iPad: Creating Notebooks

Skillsoft CoUrse ....cccveveeviiivieeeeeeeciree. ds_msonip_01_enus
Microsoft OneNote 2016 for iPad: Creating Notes

Skillsoft Course .......cccvvvviieeiiiieenm ds_msonip_02_enus
Microsoft OneNote 2016 for iPad: Formatting Notes
Skillsoft COUrse ....cveveeeiiiiieeeeeeeiree. ds_msonip_03_enus
Microsoft OneNote 2016 for iPad: Illustrating Notes
Skillsoft Course .......ccccoevviieeiiiieenm ds_msonip_04_enus

Microsoft OneNote 2016 for iPad: Using Collaboration
Tools
Skillsoft Course .......cccovvviieeiiiiecnm ds_msonip_05_enus

Microsoft Office 2016: Sharepoint for iOS

Microsoft Sharepoint 2016 for iOS: Signing in and

Navigating

Skillsoft Course ........ccceevvvviviviviniinnnn ds_msshios_01 enus
Microsoft Sharepoint 2016 for iOS: Collaborating

Skillsoft Course .......cccoeevivieiniiicnn ds_msshios_02_enus

Microsoft Sharepoint 2016 for iOS: Blogging
Skillsoft Course ........ccceevvvviviviviniinnnn ds_msshios_03_enus

Microsoft Office 2016: Excel for iPad

Microsoft Excel 2016 for iPad: Using Workbooks

Microsoft Excel 2016 for iPad: Visualizing Data in Tables
and Charts
Skillsoft Course .....coccveeevviiieieeeeeeine, ds_msexip_04_enus

Microsoft Excel 2016 for iPad: Using Formula Tools
Skillsoft Course ......cccceeiiiiiieeeeeiine. ds_msexip_05_enus

Microsoft Excel 2016 for iPad: Using Collaboration Tools
Skillsoft Course .....coccveeeiviivieieeeeeeiine, ds_msexip_06_enus

Microsoft Office 2016: Excel for iPhone

Microsoft Excel 2016 for iPhone: Using Workbooks
Skillsoft CoUrse ......ccccovviiievieeiiiiie ds_msexiph_01_enus

Microsoft Excel 2016 for iPhone: Inserting and
Manipulating Data
Skillsoft Course ......ccccevvvveveeeiiiinn ds_msexiph_02_enus

Microsoft Excel 2016 for iPhone: Inserting Tables and
lllustra tions
Skillsoft CoUrse .....cccceeevvvviveeeiiiinn ds_msexiph_03_enus

Microsoft Excel 2016 for iPhone: Using Collaboration
Tools
Skillsoft CoUrse .......cccoveviiieeiiiicn ds_msexiph_04_enus

Microsoft Office OneDrive

Microsoft Office Online OneDrive: Sign -in and Setup

Skillsoft CoUrse .....ovveeeiviiieeeeeninnd ds_msodcol5 01 enus
Microsoft Office Online OneDrive: Storage Services
Skillsoft CoUrse ......ceevvviiiereeeninnnd ds_msodcol5 02_enus
Microsoft Office Online OneDrive: File Organization
Skillsoft COUrse .....uvevieiviiiereeerinnd ds_msodcol5 03_enus
Microsoft Office Online OneDrive: OneDrive for iOS
Skillsoft COUrse ......ovvvviviiiireeerinnd ds_msodco15_04_enus
Outlook Mail for Web

Microsoft Outlookfor Web: Getting Started
Skillsoft Course .......ccocccvvvvivvnnnnns ds_msoumal5 01 enus

Microsoft Outlookfor Web: Sending and Receiving Email
Skillsoft Course .......ccccevviveennnnn. ds_msoumal5_02_enus

Microsoft Outlookfor Web: Formatting Email
Skillsoft Course ........cccocvvvvivvnnnnns ds_msoumal5 03 enus

Microsoft Outlookfor Web: Organizing Emalil
Skillsoft Course ......cccceevvviiieneennn. ds_msoumal5_04_ enus

Microsoft Outlookfor Web: Contact Tools
Skillsoft Course .......ccoccvvvvivinnnnns ds_msoumal5 05 enus

Microsoft Outlookfor Web: Calendar Tools

) ; Skillsoft Course .....cccceevvvviieneennn. ds_msoumal5_06_enus
Skillsoft Course .......ccocovvviieeiiiieenm ds_msexip_01_enus , ookf 5 . N

. . . . Microsoft Outlookfor Web: Configuring the App
M'CrF’SO“ !Excel 2016 for iPad: Inserting and Skillsoft Course .......cccccevviiieneenn. ds_msoumal5_07_enus
Manipulating Data
Skillsoft Course ......cccovvvvvvvvreeieierereseee. ds_msexip_02_enus
Microsoft Excel 2016 for iPad: Formatting Data
Skillsoft Course .......ccocovvviieeiiiieenm ds_msexip_03_enus
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Skype for Windows

Skype for Windows: Sign -in and Setup

Skillsoft CoUrse ......ccceevvvieeeeeiinns ds_mssky723 01_enus
Skype for Windows: Chat Tools

Skillsoft Course ......ccccovvvvereeennnns ds_mssky723_02_enus
Skype for Windows: Voice and Video Tools

Skillsoft CoUrse ......ccceevvvieeeeeiinns ds_mssky723 03_enus
Skype for Windows: Managing Contacts

Skillsoft Course ......ccccovevereennnnnns ds_mssky723 04_enus
Skype for Business 2016

Skype for Business 2016: Getting Started

Skillsoft Course ......c.cccovvvvereeeeinnnne, ds_msskb16_01 enus
Skype for Business 2016: Chatting and Calling

Skillsoft Course .......ccccoeevviivieeniineenne ds_msskb16_02_enus
Skype for Business 2016: Organizing and Hosting
Meetings

Skillsoft CoUrse .....cccccevvvvvereeeeinnne. ds_msskb16 03 enus
Skype for Business 2016: Meeting Tools

Skillsoft CoUrse .....cccccevveiveveeeiinnenn. ds_msskb16_04_enus
Skype for iOS

Skype for iOS

Skillsoft CoUrse ......cccoevvvveeeeeiinnns ds_mssky723_06_enus
Skype for Web

Skype for Web

Skillsoft Course .........cocevvvveiineenne ds_mssky723_05_enus

Microsoft Office 2016: PowerPoint for
iPhone

Microsoft PowerPoint 2016 for iPhone: Creating &
Opening Presentations
Skillsoft Course ........cccocvveveeennninnnn. ds_msppiph_01_enus

Microsoft PowerPoint 2016 for iPhone: Building
Presentations
Skillsoft Course .......cccoeevviivieeniineenne ds_msppiph_02_enus

Microsoft PowerPoint 2016 for iPhone: Formatting
Presentations
Skillsoft Course .......cccoeeeviieeiniineenns ds_msppiph_03_enus

Microsoft PowerPoint 20 16 for iPhone: lllustrating
Presentations
Skillsoft CoUrse ......ccccoovviieieeernninen. ds_msppiph_04_enus

Microsoft PowerPoint 2016 for iPhone: Preparing &
Delivering Slideshows
Skillsoft CoUrse ......ccccoovviieieeerininnnn. ds_msppiph_05_enus

1 Microsoft Office 2016: Word for iPhone

Microsoft Word 2016 for iPhon e: Creating, Opening &
Saving Documents

Skillsoft CoUrse ......cccevviiieiieeiiiiiiie ds_mswiph_01_enus
Microsoft Word 2016 for iPhone: Editing Documents
Skillsoft Course .....ccceevvviviviieeeiiiire ds_mswiph_02_enus

Microsoft Word 2016 for iPhone: Shaping & Formatting
Documents
Skillsoft CoUrse ......cccevviiieiieeiiiiiiee ds_mswiph_03_enus

Microsoft Word 2016 for iPhone: Adding Graphics to
Documents
Skillsoft CoUrse ......cccevviiiiiieeiiiiiiie ds_mswiph_04_enus

Microsoft Word 2016 for iPhone: Using Collaboration
Tools
Skillsoft CoUrse .....ccceevvviviviieeiiiiire ds_mswiph_05_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE FOR MAC 2016

Microsoft Office for Mac 2016 - Excel

Microsoft Excel 2016 for Mac: Opening and Setting Up
Excel

Skillsoft Course ......cccccvvvvveveeeeens ds_msex16mc_01_enus
Microsoft Excel 2016 for Mac: Creating, Saving, and
Sharing Workbooks

Skillsoft Course ......cccccvvvvveveeeeens ds_msex16mc_02_enus
Microsof t Excel 2016 for Mac: Formatting Data

Skillsoft Course .......c.cccevvvveinnnen. ds_msex16mc_04_enus
Microsoft Excel 2016 for Mac: Custom and Conditional
Formatting

Skillsoft Course ........cccoceevvviininnns ds_msex16mc_05 enus

Microsoft Excel 2016 for Mac: lllustrating Documents
Skillsoft Course ......ccccvvvvieveeeanns ds_msexl6mc_06_enus

Microsoft Excel 2016 for Mac: Finding, Sorting, and
Filtering Data

Skillsoft Course .......c.ccccvvvveinnnen. ds_msex16mc_07_enus
Microsoft Excel 2016 for Mac: Referencing Data

Skillsoft Course ........cccoceevvviininnns ds_msex16mc_08 enus
Microsoft Excel 2016 for Mac: Basic Formulas

Skillsoft Course .......ccccoevcvviveeennnns ds_msex16mc_09_enus
Microsoft Excel 2016 for Mac: Working with Formulas
Skillsoft Course ........cccccecvvvnnnnnns ds_msex16mc_10 enus
Microsoft Excel 2016 for Mac: Charts and Graphs

Skillsoft Course .......ccocevviveinnnen. ds_msex16mc_11_enus
Microsoft Excel 2016 for Mac: PivotTables

Skillsoft Course ........ccceeeevvninnnnns ds_msexl6mc_12 enus
Microsoft Excel 2016 for Mac: Extracting Information

with Formulas
Skillsoft Course .......ccocevvvveinnnen. ds_msex16mc_13_enus
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Microsoft Excel 2016 for Mac: Configuring Excel

Skillsoft CoUrse .....cccccevvvivvireeeinns ds_msex16mc_14 enus
Microsoft Excel 2016 for Windows: C reating Tours with
3D Maps

Skillsoft CoUrse ......ccccooviiereeennnnnd ds_msex2016_19 enus
Microsoft Excel 2016 for Windows: Working with Data in
3D Maps

Skillsoft Course ......ccccoevvvereeennnnnd ds_msex2016_20_enus
Microsoft Excel 2016 for Mac: Manipulating Data

Skillsoft Course ..........cccuvvee.. ds_msexl6mc_03 12 enus

Microsoft Office for Mac 2016 - OneNote

Microsoft OneNote 2016 for Mac: Creating and Opening
Notebooks
Skillsoft CoUrse ......ccccovviveieeeiinnnene. ds_msolém_01_enus

Microsoft OneNote 2016 for Mac: Working with
Notebooks

Skillsoft CoUrse ......ccccevvvvvereeeeiennne. ds_msol6ém_02_enus
Microsoft OneNote 2016 for Mac: Creating Notes
Skillsoft Course .......ccccoeevviivieeniineenne ds_msol6m_03_enus
Microsoft OneNote 2016 for Mac: lllustrating Notes
Skillsoft CoUrse .....cccccevvvvvereeeeinnne. ds_msolém_04 enus

Microsoft OneNote 2016 for Mac: Protecting and
Sharing Notebooks

Skillsoft CoUrse ......c.ccoovvvvereeeriennnn. ds_msol6ém_05 enus
Microsoft OneNote 2016 for Mac: Configuring the
Application

Skillsoft Course .......ccccceeeviiieeenineenne ds_msol6m_06_enus

Microsoft Office for Mac 2016 - Outlook

Microsoft Outlook 2016 for Mac: Opening and Setting
Up the Client
Skillsoft Course ........ccccevvvvivinnnnns ds_msoutlém_01 enus

Microsoft Outloo k 2016 for Mac: Sending and Receiving
Email
Skillsoft Course ........ccccevvvviviinnnns ds_msoutlém_02_ enus

Microsoft Outlook 2016 for Mac: Formatting Emalil
Skillsoft Course ......ccccovvvieveeennnns ds_msoutlém_03_enus

Microsoft Outlook 2016 for Mac: Organizing Email
Skillsoft Course ........ccccevvvviviinnnns ds_msoutlém_04 enus

Microsoft Outlook 2016 for Mac: Using the Contact
Tools
Skillsoft Course ......ccccoovvvieveeennnns ds_msoutlém_05_enus

Microsoft Outlook 2016 for Mac: Using the Calendar
Tools

1

Microsoft Office for Mac 2016 -
PowerPoint

Microsoft PowerPoint 2016 for Mac: Configuring
PowerPoint
Skillsoft Course .......cccovevieeeeeninns ds_mspplém_01_enus

Microsoft PowerPoint 2016 for Mac: Building and
Structuring a Presentation
Skillsoft CoUrse .....ccccevvvvvereeeninns ds_msppl6ém_02_enus

Microsoft PowerPoint 2016 for Mac: Saving, Exporting,
and Sharing Presentations
Skillsoft CoUrse .....cccccevvivvereeeninns ds_msppl6ém_03_enus

Microsoft PowerPoint 2016 for Mac: Inserting and
Manipulating Text
Skillsoft Course .......cccoveieeeeeninns ds_mspplém_04_enus

Microsoft Power Point 2016 for Mac: Formatting your
Presentation
Skillsoft Course ........coccevveveinnnnen. ds_mspplém_05_enus

Microsoft PowerPoint 2016 for Mac: lllustrating your
Presentation
Skillsoft CoUrse ......cccevvvvvereeeiinns ds_msppl6ém_06_enus

Microsoft PowerPoint 2016 for Mac: Creating Graphics

& Diagrams in Your

Presentation

Skillsoft CoUrse ......ccccevvvvvereeeiinns ds_mspplém_07_enus

Microsoft PowerPoint 2016 for Mac: Organizing your
Presentation Assets
Skillsoft CoUrse ......cceevvvvvereeeiinns ds_msppl6ém_08_enus

Microsoft PowerPoint 2016 for Mac: Adding Animation
to your Presentation
Skillsoft Course ........coccevviviinnnenn. ds_msppl6m_09_enus

Microsoft PowerPoint 2016 for Mac: Preparing and
Delivering your Slideshow
Skillsoft Course ........cocevvvviinnnenn. ds_mspplém_10_enus

Microsoft Office for Mac 2016 - Word

Microsoft Word 2016 for Mac: Opening and Setting Up
Skillsoft Course .......ccocoveiiiieerinncnd ds_msw16m_01_enus

Microsoft Word 2016 for Mac: Creating, Opening, and
Saving Documents

Skillsoft Course .......ccocoveiiiieerinncnd ds_msw16m_02_enus
Microsoft Word 2016 for Mac: Editing Documents
Skillsoft Course .......ccccvvvvvvvevvenennnnd ds_mswl6m_03 enus

Microsoft Word 2016 for Mac: Formatting Documents
Skillsoft Course .......cccovvvnineeiinnend ds_msw16m_04_enus

Microsoft Word 2016 for Mac: Shaping and Structuring

Skillsoft Course ..........ccocoevevennan.. ds_msoutl6m_06_enus Documents
Microsoft Outlook 2016 for Mac: Configuring the Client Skillsoft Course .......ccocvvvvvvvvivverennnnd ds_mswl6m_05 enus
Skillsoft COUISe ....oovoveveeeeeeeeen, ds_msoutlém_07_enus Microsoft Word 2016 for Mac: Using the Find and
Replace Tool
Skillsoft Course .......ccocvvvvvvvvivverennnnd ds_mswl6m_ 06 enus
Microsoft Word 2016 for Mac: lllustrating Doc  uments
Skillsoft Course .......ccocovvvviinierinncnd ds_msw16m_07_enus
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Microsoft Word 2016 for Mac:

Skillsoft Course .........ccouvvvnnne

Microsoft Word 2016 for Mac:
Diagrams

Skillsoft Course .....................

Microsoft Word 2016 for Mac:
Mailings

Skillsoft Course .....................

Microsoft Word 2016 for Mac:

Skillsoft Course .........cccuvvvnnee.

Microsoft Word 2016 for Mac:
Collaboration Tools

Skillsoft Course .....................

Microsoft Word 2016 for Mac
Application

Skillsoft Course .....................

Microsoft Office 2016:

for iPad

Using Table Tools

.......... ds_mswl16m_08 enus

Creating Graphics and

.......... ds_msw16m_09_ enus

Creating Forms and Bulk

.......... ds_mswlém_11 enus

Using Research Tools

.......... ds_mswl16m_10_enus

Using Sharing and

.......... ds_mswlém_12 enus
: Configuring the

.......... ds_mswlém_13 enus

Outlook Web App

Microsoft Outlook 2016 for iPad: Sign -in and Setup

Skillsoft Course .............c.......

......... ds_owaios16_01_enus

Microsoft Outlook 2016 for iPad: Working with Email

Skillsoft Course .........cccvvvveee.

......... ds_owaios1l6 _02_enus

Microsoft Outlook 2016 for iPad: Organizing Email

Skillsoft Course .....................

......... ds_owaios16_03_enus

Microsoft Outlook 2016 for iPad: Calendar Tools

Skillsoft Course .........cccvvvveee.

......... ds_owaiosl6 04 enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE SWAY

Microsoft Office Sway Web App

Microsoft Office Sway Web App: Signing in and Creating

Presentations

Skillsoft Course .............c.ou...

..ds_swaywapp_01_10_enus

Microsoft Office Sway Web App: Building Presen tations

Skillsoft Course .............c.ou...

..ds_swaywapp_02_09_enus

Microsoft Office Sway Web App: Delivering and

Publishing Presentations

Skillsoft Course .............c.......

Sway for Windows

Sway for Windows

Skillsoft Course .............c.......

..ds_swaywapp_03_09_enus

.......... ds_swayw10_01_enus

Sway for Windows: Buildi ng Presentations

Skillsoft Course .....................

.......... ds_swaywl10_02_enus

Sway for Windows: Delivering & Publishing
Presentations
Skillsoft Course .....cccceeeviiiiiieeeeninnd ds_swaywl10_03_enus

Sway for iOS

Microsoft Office Sway for iOS
Skillsoft CoUrse ......ccccovveiieeeeeninnd ds_swaywapp_04_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE 2013

Microsoft Office 2013: Beginning Word

Performing Basic Tasks in Word 2013

Skillsoft Course ......cccccoevvvvvveeeeens mo_bgwo_b01_dt_enus
Editing and Formatting in Word 2013

Skillsoft Course .......c.cccevvvieinnnnn. mo_bgwo_b02_dt_enus
Structuring a Document in Word 2013

Skillsoft Course ......cccccoevvvvvveeeeens mo_bgwo_b03_dt_enus
Adding Lists and Objects in Word 2013 (Update Avail.)
Skillsoft Course ........cocevvvieinnnen. mo_bgwo_b04_dt_enus
Adding Lists and Objects in Word 2013

Skillsoft Course ......ccccevevvereeennnnnd mo_bgwo_c04_dt_enus
Using Tables in Word 2013

Skillsoft Course ........cccevvvveinnnen. mo_bgwo _b05_dt_enus

Microsoft Office 2013: Beginning Access

Creating and Populating a Database in Access 2013

Skillsoft Course ........ccccvvvvivvvininnns mo_bgas_b01_dt_enus
Modifying Tables in Access 2013

Skillsoft Course ........coccevvvviinnnnen. mo_bgas_b02_dt_enus
Creating and Modifying Queries in Access 2013

Skillsoft Course ........cccccvvvivivinnnnns mo_bgas_b03_dt_enus
Creating and Modifying Forms in Access 2013

Skillsoft Course ........coccevvvveinnnenn. mo_bgas_b04_dt_enus
Creating and Modifying Reports in Access 2013

Skillsoft Course ........cccccvvivivivennenns mo_bgas_b05_dt_enus

Microsoft Project 2013

Setting up a Project in Proj ect 2013
Skillsoft Course ........cccoeeevvvvvvinnnnns mo_bgpj_b01_dt enus

Task-based Scheduling in Project 2013
Skillsoft Course .......ccccoveviivverinnnnn. mo_bgpj_b02_dt_enus
Resource Management in Project 2013
Skillsoft Course ........cccoeecvvvnivinnnnns mo_bgpj_b03_dt_enus

Tools for Tracking Project Performance in Project 2013
Skillsoft Course .......ccccvevviveeininnnn. mo_bgpj_b04_dt_enus
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Communicate and Finalize Project Information Using
Project 2013
Skillsoft Course .....cccceevvvivrieeeeeiins mo_hgpj_b05_dt_enus

Microsoft Office 2013: Advanced Outlook

Formatting E -mail and Configuring Message Options in
Outlook 2013

Skillsoft Course ......cccoevvvivereennnnnd mo_adou_b01_dt_enus
Management and Customization in Outlook 2013
Skillsoft Course ......c.ccovvvviereeennnnnd mo_adou_b02_dt_enus

Mail Automation, Cleanup, and Storage in Outlook 2013
Skillsoft Course ......ccccovvvereennnnd mo_adou_b03_dt_enus

Collaboration and Customization with the Calendar,
Contacts and Tasks in

Outlook 2013

Skillsoft Course .........cocevvvvernne.d mo_adou_b04_dt_enus

Microsoft Office 2013: Power User Excel

Sharing and Linking Data, and Adding Office Apps to
Excel 2013

Skillsoft CoUrse .....cccceeveviveereeeinns mo_puel_b01_dt _enus
Reviewing and Protecting Content in Excel 2013

Skillsoft Course .......cccovevvveeennnenn. mo_puel_b02_dt_enus
Advanced Formats and Layouts in Excel 2013

Skillsoft CoUrse .....ccceevvvviveereeeinnns mo_puel_b03_dt_enus
Advanced Formulas and Functions in Excel 2013

Skillsoft Course .......ccccoveviiveennnenn. mo_puel_b04_dt_enus

Using Financial Functions and What -If Analysis in Excel
2013

Skillsoft Course .......cccccvvviiveeninnenn. mo_puel_b05_dt_enus
Using PivotTables, PivotCharts, and Advanced Charts in
Excel 2013

Skillsoft Course ........cccccvvvviviviinnnns mo_puel_b06_dt_enus

Microsoft Office 2013: SharePoint for
Power Users

Configuring Pages, Sites, and Content in SharePoint
2013
Skillsoft Course .......ccoccvvvvverveeennns mo_sppu_b01_dt enus

Configuring Lists, Libraries, E -mail, and Announcements
in SharePoint 2013

Skillsoft Course .........cocevvvveiineenne mo_sppu_b02_dt_enus
Managing Templates, Views, and Versioning in
SharePoint 2013

Workflows, Collaboration, a nd Analysis in SharePoint
2013
Skillsoft CoUrse ......ccccevvvvveveeeninns mo_sppu_h06_dt_enus

Microsoft Office 2013: Advanced Excel

Creating and Customizing Visual Elements in Excel 2013

Skillsoft Course ......cccceeiiiiiereeennns mo_adel_b01 dt _enus
Customizing Options and Views in Excel 2013

Skillsoft Course ......cccccceevcvvereeennns mo_adel_b02_dt_enus
Manipulating Data in Excel 2013

Skillsoft Course ......cccceeiiiiiereeennns mo_adel_b03_dt_enus
Data Search, Data Validation, and Macros in Excel 2013
Skillsoft Course .....ccccceeevviviereeennnnns mo_adel_b04 dt_enus

Microsoft Office 2013: Advanced
PowerPoint

Advanced Slide Shows Tools in PowerPoint 2013
Skillsoft Course ......cccccoevvvvvveeeeens mo_adpw_b01_dt_enus

Sharing, Printing, Protecting and Delivery Presentations
In PowerPoint 2013
Skillsoft Course ......cccccovvvvveveeeeens mo_adpw_b02_dt_enus

Microsoft Office 2013: Advanced Word

Advanced Formatting in Word 2013

Skillsoft Course .......c.cocevviveinnnen. mo_adwo_b01_dt_enus
Customizing Document Layout in Word 2013

Skillsoft Course ......cccccvvvvveveeeeens mo_adwo_b02_dt_enus
Advanced Table Customization in Word 2013 (Update
Avail.)

Skillsoft Course .......ccccevviveinnnen. mo_adwo_b03_dt_enus
Advanced Table Customization in Word 2013

Skillsoft Course ........ccoccevvvvvnninnns mo_adwo_c03_dt _enus

Inserting and Formatting Graphics in Word 2013
(Update Avail.)

Skillsoft Course ........cccoceevvviininnns mo_adwo_b04 _dt enus
Inserting and Formatting Graphics in Word 2013

Skillsoft Course .......c.cccevvvveinnnen. mo_adwo_c04_dt_enus
Navigating and Reviewing Documents in Word 20 13
Skillsoft Course ........cccocevvvvivninnns mo_adwo_b05_dt _enus
Reference Tools and Mail Merge in Word 2013

Skillsoft Course .......c.cccevvvveinnnen. mo_adwo_b06_dt_enus

Adjusting Document Views and Customizing the
Appearance of Word 2013

Skillsoft CoUrse ........cocovvvevevenennne. mo_sppu_b03_dt_enus Skillsoft COUrSe .......oovvviviiiinins mo_adwo_b07_dt_enus
Managing Web Parts, Users, and Groups in SharePoint Sharing and Collaboration in Word 2013
2013 Skillsoft Course ......ccccevvivvveeennns mo_adwo_b08_dt_enus
Skillsoft Course .......ccoccvvvvveveevennns mo_sppu_b04_dt_enus
Using and Configuring Search in SharePoint 2013
Skillsoft Course .........coccevvvveininnnnne mo_sppu_b05_dt_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Microsoft Office 2013: Beginning Excel

Creating Workbooks, Worksheets, and Data in Excel
2013

Skillsoft Course ......cccccovivieeieeninnns mo_bgel_b01_dt_enus
Saving and Printing Data in Excel 2013

Skillsoft CoUrse .....cccceeevvviveeeeeeinns mo_bgel_b02_dt_enus
Formatting Cells and Worksheets in Excel 2013

Skillsoft Course ......ccccceiviiiereeninnns mo_bgel_b03_dt_enus
Formatting Data in Excel 2013

Skillsoft CoUrse .....ccceevviviiieneeeiiis mo_bgel_b04 dt_enus

Presenting Data using Conditional Formatting and
Sparklines in Excel 2013
Skillsoft Course .......ccccoeiviieereeninnns mo_bgel_b05_dt_enus

Performing Calculations Using Functions in Excel 2013
Skillsoft CoUrse .....cccceevvevvveereeeinns mo_bgel_b06_dt_enus

Presenting Data in Tables and Charts in Excel 2013
Skillsoft Course .......ccccoveviiveennnenn. mo_bgel_b07_dt_enus

Microsoft Office 2013: Beginning Outlook

Workin g with E-mail in Outlook 2013
Skillsoft Course ........cccoevvvveeeeeennnd mo_bgou_b01_dt_enus

Managing E-mail in Outlook 2013
Skillsoft Course .........cocevvvvernnn.d mo_bgou_b02_dt_enus

Working with Contacts in Outlook 2013
Skillsoft CoUrse ......ccccevvvvereeennnnd mo_bgou_b03_dt_enus

Scheduling with Appointments, Events, and Tasks in
Outlook 2013

Skillsoft Course .........coccevvvvernnn.d mo_bgou_b04_dt_enus
Working with Meetings in Outlook 2013
Skillsoft Course .......ccocvvvvvvereeennnnd mo_bgou_b05_dt_enus

Microsoft Office 2013: Beginning
PowerPoint

Creating Presentations in PowerPoint 2013
Skillsoft Course .........cocevvvvennnneen. mo_bgpw_b01_dt enus

Enhancing PowerPoint 2013 Presentations
Skillsoft Course ........ccccevvvviviinnnns mo_bgpw_b02_dt_enus

Animations and Media in PowerPoint 2013
Skillsoft Course ........cocevcvverinnnnn. mo_bgpw_b03_dt_enus

Finalizing a PowerPoint 2013 Presentation
Skillsoft Course ........ccccevvvviviinnnns mo_bgpw_b04_dt_enus

Microsoft Office 2013: SharePoint for End
Users

Community Sites, Search, a nd Office Integration in
SharePoint 2013
Skillsoft CoUrse ......ccccevvvvveveeeninns mo_speu_b03_dt_enus

Microsoft OneNote 2013

The Microsoft OneNote 2013 Interface

Skillsoft Course ......cccceeviiiieneeennnd mo_onnt_a0l1_dt_enus
Getting Started with Microsoft OneNote 2013
Skillsoft Course .....cccceevvviviereeennnnd mo_onnt_a02_dt_enus

Working With and Sharing Content in Microsoft
OneNote 2013

Skillsoft Course ......cccceeviiiieneeennnd mo_onnt_a03_dt_enus
OneNote 2013 Integration with Other Microsoft
Applications

Skillsoft Course ......cccceeviiiieneeennd mo_onnt_a04_dt_enus
Microsoft Lync 2013

Microsoft Lync 2013
Skillsoft Course .......ccocoveviinveninnnn. mo_lynd_aO1_dt_enus

Skype for Business

Skype for Business: New Features, Profile, and Contacts

Skillsoft CoUrse .....ccceevvvivviveeeiiiinn ds_skfb_a0l1 dt enus
Skype for Business: Calls, IMs, and Meeting features
Skillsoft Course .......ccccoeveviiieeniiicnn ds_skfb_a02_dt_enus

Skype for Business: Sharing, Col laboration, and Video
Calls
Skillsoft Course .......cccoeveviiieeiiiicnn ds_skfb_a03_dt_enus

Managing Projects with Microsoft Project
2013

Setting Up a Project in Microsoft Project 2013

Skillsoft Course .......ccocovveviinnernnn ) mo_prbe_a01_dt_enus
Creating a Task-Based Schedule in Microsoft Project
2013

Skillsoft Course .......ccccoveviieneninnns) mo_prbe_a02_dt_enus
Managing Resources and Assignments in Microsoft
Project 2013

Skillsoft Course ........cccocvvvvvivinnnnnd mo_prbe_a03_dt_enus
Tracking and Analyzing Projects Using Microsoft Project
2013

Skillsoft Course ........cccoevvvvnivnnnnnnd mo_prbe_a04_dt_enus
Communicating Project Information Using Microsoft
Project 2013

Skillsoft Course .......ccocovveviinnerinn ) mo_prbe_a05_dt_enus
Navigating, Lists, Libraries, Alerts, and Document Sets
in SharePoint 2013 fei
Skillsoft Course ........cocevvvveiinnnnne mo_speu_b01_dt_enus Visio 2013
My Site and Social Features in SharePoint 2013 Visio 2013: Exploring the Interface
Skillsoft Course ........cccccceviieiinne mo_speu_b02_dt_enus Skillsoft COUrse ....cooevvveevveiieeeneennee. ds_msv2013_01_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Visio 2013: Creating, Saving, & Sharing Documents
Skillsoft COUrse ......vveevvviiiereeeeinnnn, ds_msv2013_02_enus

Visio 2013: Formatting & Structuring a Document
Skillsoft CoUrse ......ccccoveiiereeeeinnnene. ds_msv2013_03_enus

Visio 2013: Inserting Shapes & Images
Skillsoft Course ......c.cccovvvvereeeeiennnn. ds_msv2013_04_enus

Visio 2013: Formatting & Organizing Shapes
Skillsoft Course ......cccccovviveveeeennnnnnn. ds_msv2013_05_enus

Visio 2013: Inserting & Formatting Text
Skillsoft CoUrse ......c.ccevvvveveeeeiennnn, ds_msv2013_06_enus

Visio 2013: Adding Data to Diagrams
Skillsoft CoUrse ......ccccovveiiereeeeinnnenn. ds_msv2013_07_enus

Visio 2013: Creating Data Graphics & Reports
Skillsoft CoUrse .....cccccoevvvvereeeeinnne, ds_msv2013_08_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE 2010

Microsoft Office 2010: New Features

Office 2010 New Core Features
Skillsoft Course .......cccovvviiieeennne.nd mo_otnf_a0l1_dt_enus

New Messaging and Collaboration Features in Office
2010
Skillsoft CoUrse ......oveeeviiiiereeeiiiinnd) mo_otnf_a02_dt_enus

Office 2010 Web Apps and New Features in Publisher
and Mobile
Skillsoft CoUrse ......eveeevviiiereeeiiiinnd) mo_otnf_a03_dt_enus

Microsoft Office 2010 New Features for
Users Migrating from Office 2003

The New Office 2010 Interface, Word 2010, and Excel

2010

Skillsoft Course ........cocevcvverinnnnn. mo_nfum_a 01_dt_enus
Outlook 2010 and Collaboration in Office 2010

Skillsoft Course ........ccccevvvviviinnnns mo_nfum_a02_dt enus

New Features for PowerPoint, Publisher, and Access in
Office 2010
Skillsoft Course ........ccccevvvviviinnnns mo_nfum_a03_dt enus

Microsoft Office 2010: Beginning Word

Getting Started wit h Word 2010

Structuring Word 2010 Documents
Skillsoft CoUrse .....ccvevvviviereeeninnnd mo_bwrd_a05_dt_enus

Reviewing Documents in Word 2010
Skillsoft Course .......cccovevvereeennnnnd mo_bwrd_a06_dt_enus

Saving, Sharing, and Printing in Word 2010
Skillsoft Course ......ccccovvvvvereeeninnnd mo_bwrd_a07_dt_enus

Customizin g the Behavior and Appearance of Word
2010

Skillsoft Course ......ccccoveiveeeeennnnnd mo_bwrd_a08_dt_enus
Drawing and Inserting Graphics in Word 2010
Skillsoft Course ......ccccoevvvvereeeninnnd mo_bwrd_a09_dt_enus

Microsoft SharePoint 2010: New Features
for End Users

SharePoint 2010 New Features for End Us ers
Skillsoft Course ........coccevveveinnnnen. mo_nspe_a0l_dt enus

Microsoft SharePoint 2010 for End Users

Getting Started with SharePoint 2010

Skillsoft Course ........coccevviviinnneen. mo_ospe_a0l_dt_enus
Using SharePoint 2010 with Office 2010
Skillsoft CoUrse ......cccevvvvvereeeiinns mo_ospe_a02_dt_enus

Microsoft SharePoint 2010: New Features
for Power Users

Microsoft SharePoint 2010: New Features for Power
Users
Skillsoft Course ........cccccvvivivivennenns mo_nspp_a0l_dt enus

Microsoft SharePoint 2010 for Power
Users

Managing SharePoint 2010 Sites, Lists, and Libraries
Skillsoft Course ........cccccvvvivivinnnnns mo_ospp_a0l_dt_enus

Managing SharePoint 2010 Pages and Components
Skillsoft Course ........coccevvvveinnnenn. mo_ospp_a02_dt_enus

SharePoint 2010 Security and Business Intelligence
Skillsoft Course ........cccccvvvivivinnnnns mo_ospp_a03_dt_enus

Microsoft Office 2010: Beginning Excel

Getting Started with Excel 2010
Skillsoft Course .......ccccovevvivienninnnn. mo_bex|_a01_dt_enus

Skillsoft CoUrse ......ccccovvuveereennnnnnd mo_bwrd_a0l1_dt_enus Applying Basic Data Formatting in Excel 2010
Formatting and Working with Text in Word 2010 Skillsoft Course ........cccoeecvvvnivinnnnns mo_bexl_a02_dt enus
Skillsoft Course .........cocevvvveinnncnd mo_bwrd_a02_dt_enus Moving and Getting Around in Excel 2010
Organizing and Arranging Text in Word 2010 Skillsoft Course .......ccccoveviivverinnnnn. mo_bex|_a03_dt_enus
Skillsoft Course ........coccvvvvvvvennennnnd mo_bwrd_a03_dt_enus Moving Data and Modifying Worksheets in Excel 2010
Moving Around in Word 2010 Skillsoft Course .......ccccecvvvvvniviinnnns mo_bexl_a04 dt enus
Skillsoft CoUTSE ...oovvviiiiiiiiiiiined mo_bwrd_a04_dt_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Saving, Sending, and Printing Excel 2010 Workbooks
Skillsoft COUrse .....uvvveeviiiiiiineeeiis mo_bhexl_a05_dt_enus

Using Conditional Formatting, Tables, and Sparklines in
Excel 2010

Skillsoft Course ......cccccovivieeieeninnns mo_bexl_a06_dt_enus
Reviewing and Protecting Contentin Excel 2010

Skillsoft CoUrse .....cccceevvvviviereeeinns mo_bexl_a07_dt_enus
Using Basic Formulas in Excel 2010

Skillsoft Course ......ccccceiviiiereeninnns mo_bexl_a08_dt_enus
Using Basic Functions with Excel 2010

Skillsoft Course ......ccccevvviveereeeinnns mo_bhexl_a09_dt_enus

Inserting Basic Charts in Excel 2010

Skillsoft Course ......cccccoviviieieeninnns mo_bexl_al0_dt_enus
Adding Visuals, Themes, and Styles to Excel 2010
Workbooks

Skillsoft Course .......ccccovviiiiereeninnns mo_bexl_all_dt enus

Microsoft Office 2010: Beginning Outlook

Getting Started with Outlook 2010

Skillsoft Course .......ccccoveviieeennnc mo_bout_a01_dt_enus
Managing Conversations and O rganizing E-mail in
Outlook 2010

Skillsoft Course .......ccccoveviieeennncs mo_bout_a02_dt_enus
Managing Attachments, Graphics, Signatures, and
Autoreplies in Outlook 2010

Skillsoft Course ......cccccevvvvreeneeennnd mo_bout_a03_dt_enus
Using the Calendar for Appointments, Events, and
Meetings in Outlook 20 10

Skillsoft Course ......cccccevevvreeneeennnd mo_bout_a04_dt_enus
Managing Meetings and Customizing the Calendar in
Outlook 2010

Skillsoft Course .......ccccovvviieeennnc. mo_bout_a05_dt_enus
Outlook 2010 Social Connector and Messaging

Skillsoft Course ........ccccevvvvvvivnnnnnnd mo_bout_a06_dt_enus
Working with Contacts in Outlook 2010

Skillsoft Course .......ccccoveviiveennnc mo_bout_a07_dt_enus
Using the Tasks, Notes, and Journal Features in Outlook
2010

Skillsoft Course .......ccccvvviieeennnc mo_bout_a08_dt_enus

Microsoft Office 2010: Advanced Word

Using Themes, Backgrounds, Watermarks, and Quick
Parts in Word 2010
Skillsoft Course .......ccoccvvvvvvvveeeennns mo_awrd_a0l dt _enus

Adding Tables of Contents, Footnotes, Hyperlinks, and
Bookmarks in Word 2010

Creating and Formatting Tables in Word 2010
Skillsoft COUrse ......eveevvviviiieeeninns mo_awrd_a05_dt_enus

Manipulating Tables in Word 2010
Skillsoft Course .......cccovevieeeeeninns mo_awrd_a06_dt_enus

Embedding Charts and Tables into Word 2010
Skillsoft CoUrse .....cccccevvvvvereeeninns mo_awrd_a07_dt_enus

Microsoft Office 2010: Advanced Excel

Customizing Visual Elements in Excel 2010
Skillsoft Course .....cccceevvvivieeeeennnnnnd mo_aexl_a0l_dt enus

Workbook Settings, Conditional Formatting, and
Number Formats in Excel 2010

Skillsoft Course ......cccceevvvviveeeeennnnnd mo_aexl_a02_dt_enus
Organizing Data and Objects in Excel 2010

Skillsoft Course .......ccccoviviiieneeennnnd mo_aexl_a03_dt_enus
Verifying Excel 2010 Data and Formulas

Skillsoft Course ......cccccevvvvvveneeennnnd mo_aexl_a04_dt_enus
Automating Excel 2010 Tasks Using Macros

Skillsoft Course .......ccocovevvieeerinnc mo_aexl_a05_dt_enus
Analyzing Data with What -if Analysis in Excel 2010
Skillsoft Course ......ccccevvvvvveneeennnld mo_aexl_a06_dt _enus
PivotTables and PivotCharts in Excel 2010

Skillsoft Course .......ccocovevvieeerinnc mo_aexl_a07_dt_enus

PivotTable Filters, Calculations, and PowerPivot
Skillsoft Course ......cccccevvvvvveneeennnnd mo_aexl_a08_dt_enus

Microsoft Office 2010: Advanced Outlook

Formatting E -mail and Configuring Message Options in
Outlook 2010
Skillsoft Course .......ccccoveiiinvernnnnd mo_aout_a0l1_dt_enus

Customizing Outlook 2010 and Managing Accounts
Skillsoft Course ........cccocvevvvvivinnnnnd mo_aout_a02_dt_enus
Managing E-mail with Rules, Automatic Replies, and
Alerts in Outlook 2010

Skillsoft Course .......ccccoveiiinvernnnnd mo_aout_a03_dt_enus
Working with Files and Folders and Using Search and
RSS Feeds in Outlook 2010

Skillsoft Course .......ccccoveiiinvernnnnd mo_aout_a04_dt_enus
Data Files, Archiving, and Send/Receive Groups in

Outlo ok 2010

Skillsoft Course ........cccoevvvvvivinnnnnd mo_aout_a05_dt_enus
Implementing Security with Outlook 2010

Skillsoft Course .......ccccoveiiinvernnnnd mo_aout_a06_dt_enus

Accessing Exchange Remotely and Using Forms in
Outlook 2010

' Skillsoft CoUrse ....ccccvveviviiiiieeennnd mo_aout_a07_dt_enus
Skillsoft Course .........cocevvvveiinennne mo_awrd_a02_dt_enus
Forms, Fields, and Mail Merge in Word 2010
Skillsoft Course ........coccvvvvvvveeeennns mo_awrd_a03_dt_enus
Managing, Inspecting, and Reco vering Word 2010
Documents
Skillsoft Course .......ccoccvvvvveveenennns mo_awrd_a04_dt_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

1 Microsoft Office 2010: Beginning

PowerPoint

Getting Started with PowerPoint 2010

Skillsoft Course ......cccccevvvvveeneeennnnd mo_bppt_a01_dt _enus
Visually Enhancing PowerPoint 2010 Presentations
Skillsoft Course ......cccceviviiieneennnnd mo_bppt_a02_dt_enus
Adding Images to Presentations in PowerPoint 2010
Skillsoft Course ......ccccevvvvveeneeennnnd mo_bppt_a03_dt enus
Using Multimedia and Animations in PowerPoint 2010
Skillsoft Course ......cccceviviiieneennnnd mo_bppt_a04_dt_enus

Microsoft Office 2010: Advanced
PowerPoint

Using Advanced Slide Show Tools in PowerPoint 2010
Skillsoft CoUrse .....cccceevveviveereeennnd mo_appt_a0l_dt_enus

Collaborating and Sharing Prese ntations in PowerPoint
2010
Skillsoft Course .......ccccoveviieeennncn mo_appt_a02_dt_enus

Microsoft Office 2010: Beginning Access

Getting Started with Access 2010
Skillsoft CoUrse .....ccceevvviiveereeeinnnnd mo_bacc_a0l1_dt enus

Creating Basic Tables in Access 2010
Skillsoft Course .......ccccoovevviveeninncnd mo_bacc_a02_dt_enus

Data Manipulation and Simple Relationships in Access
2010
Skillsoft Course .......ccccoveviieeeninncnd mo_bacc_a03_dt_enus

Introduction to Forms in Access 2010
Skillsoft Course ........ccceevvvvvvvinennnnnnd mo_bacc_a04 dt enus

Modifying Basic Forms in Access 2010
Skillsoft Course .......ccccoveviiveeninncnd mo_bacc_a05_dt_enus

Introduction to Queries in Access 2010
Skillsoft Course ........cccccvvvvivivinnnnnnd mo_bacc_a06_dt enus

Introduction to Reports in Access 2010
Skillsoft Course .......ccccoveviiveeninncnd mo_bacc_a07_dt_enus

Microsoft Office 2010: Beginning Project

Introduction to Project Management using Project 2010

Managing Resource Assignments with Project 2010
Skillsoft Course .....ccccceevvviiiereeeninnnnd mo_bprj_a07_dt_enus

Monitoring Schedul e Performance with Project 2010
Skillsoft Course .......ccccoviiiiieneeennnnd mo_bprj_a08_dt_enus

Communicating Project Information with Project 2010
Skillsoft Course ......cccceevviviieeeeennnnnd mo_bprj_a09 _dt_enus

Microsoft Office 2010: Advanced Access

Advanced Importing and Exporting with Access 2010

Skillsoft Course ......ccccceeviviereeennns mo_aacc_a0l_dt enus
PivotTables and PivotCharts in Access 2010
Skillsoft Course ......cccccovviiieneeennns mo_aacc_a02_dt_enus

Retrieving, Validating, and Attaching Data in Access
2010
Skillsoft Course ......cccccovviiiieieeennns mo_aacc_a03_dt_enus

Subforms, Subreports, and Conditional Formatting  in
Access 2010

Skillsoft Course ......cccceeeeviviereeennnns mo_aacc_a04_dt_enus
Joins, SQL, and Action Queries in Access 2010

Skillsoft Course .......ccccovevvivvernnnnn. mo_aacc_a05_dt_enus
Using Access 2010 with SharePoint and Access Services
Skillsoft Course ......cccceeeeviviereeennnns mo_aacc_a06_dt_enus
Access 2010 Macros and VBA

Skillsoft Course .......ccocoveviinveninnnn. mo_aacc_a07_dt_enus

Optimizing, Securing, and Sharing Access 2010
Databases
Skillsoft Course .......ccccovevvivvernnnen. mo_aacc_a08_dt_enus

Microsoft Office 2010: Power User Excel

Sharing Excel 2010 Workbooks Online and on a
Network
Skillsoft Course ........cccoceevvvvivinnnnnns mo_pexl_a0l1_dt_enus

Using Excel 2010 to Collaborate Online and with Other
Office Applications
Skillsoft Course .......ccccovevvivieininnnn. mo_pex|_a02_dt_enus

Using Lookup, Reference, Math, and Text Functions in
Excel 2010
Skillsoft Course .......ccccovevvinvenninnen. mo_pex|_a03_dt_enus

Manipulating Formulas and Using Fo rms in Excel 2010
Skillsoft Course ........cccoevcvvvviviinnnnns mo_pex|_a04_dt_enus

Using Excel 2010 Data Connections: Web Queries, XML,

Skillsoft Course .......cccvvviivieennnend mo_bprj_a01_dt_enus
. . and Databases

Introduction to Project 2010 ) Skillsoft COUSe ......ceveveveeeerccnane mo_pexl_a05_dt_enus
Skillsoft Course .......ccovvvvvvvvveeeienenn mo_bprj_a02_dt_enus
Initializing a Project with Project 2010 . .
Skillsoft Course .......ccccvvvieeeinnnend mo_bprj_a03_dt_enus Microsoft Office 2010: Advanced Project
De_fining Project Properties in Project 2010 _ Advanced Customizing with Project 2010
Skillsoft Course .......cccvvvvvvvvvirieiennnn mo_bprj_a04_dt_enus Skillsoft CoUrse ..o mo_aprj_a01_dt_enus
Building a Schedule with Project 2010 . Advanced Tools for Managing Multiple Projects with
Skillsoft Course ...l mo_bprj_a05_dt_enus Project 2010
Creating Resources in Project 2010 Skillsoft CoUrse .......ccccoviiiieeeeeninnns mo_aprj_a02_dt_enus
Skillsoft Course .......ccocvvvvvvvereeienenn mo_bprj_a06_dt_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Advanced Resource Management with Project 2010

Skillsoft COUrse ......vveevvviiiereeeeinnnn, mo_aprj_a03_dt_enus
Advanced Scheduling Management with Projec t 2010
Skillsoft CoUrse ......ccccoveiiereeeeinnnene. mo_aprj_a04_dt_enus

Advanced Reporting and Management Tools in Project
2010
Skillsoft CoUrse ......c.ccoevvvvereeeeiennne, mo_aprj_a05_dt_enus

Microsoft Office 2010: Beginning Visio

Getting Started with Visio 2010

Skillsoft CoUrse ......ccccovvviieieeeinninene. mo_bvis_a0l1_dt_enus
Working with Diagrams in Visio 2010
Skillsoft Course ......c.cccovvvvereeeeiennnn. mo_bhvis_a02_dt_enus

Collaboration, Evaluation and Printing in Visio 2010
Skillsoft Course ......ccccooveiveieeeninnnene. mo_bvis_a03_dt_enus

Microsoft OneNote 2010 for End Users

Microsoft Office 2010: Managing Information with
OneNote
Skillsoft Course ........ccccoevvveeeeeeinnns mo_onel_a0l1 dt enus

Microsoft Office 2010: Sharing Information with
OneNote
Skillsoft Course .......cccccveviiveennnenn. mo_onel_a02_dt_enus

Microsoft Office 2010: Lync for End Users

Microsoft Office 2010: Getting Started with Lync
Skillsoft CoUrse ......c.cceevvvvereeeriennne. mo_lync_a0l_dt_enus

Microsoft Office 2010: Lync Meetings, Calls, Sharing and
Collaboration
Skillsoft Course .......ccoovvvvvevvveeeenenen. mo_lync_a02_dt_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE FOR MAC 2011

Microsoft Office: Beginning Word for Mac
2011

Microsoft Word for Mac 2011: Getting  Started
Skillsoft Course .........cccevvvvennnnen. om_bwmc_a01_dt_enus

Microsoft Word for Mac 2011: Formatting and Working
with Text
Skillsoft Course .......cccccvvvvvvvennnnns om_bwmc_a02_dt enus

Microsoft Word for Mac 2011: Structuring and
Organizing Documents
Skillsoft Course ........ccccvvvvvvvennnnns om_bwmc_a03_dt _enus

Micro soft Word for Mac 2011: Moving Around a

Microsoft Word for Mac 2011: Adding and Formatting
Images

Skillsoft Course ......ccceevevvvvenennn. om_bwmc_a05_dt_enus
Microsoft Word for Mac 2011: Creating and Formatting
Tables

Skillsoft Course .....ccceeevvvvvvenennn. om_bwmc_a06_dt_enus
Microsoft Word for Mac 2011: Saving, Printing, and
Spellchecking

Skillsoft Course ......cccceeeviiiieneennn. om_bwmc_a07_dt_enus

Microsoft Office: Beginning Excel for Mac
201

Microsoft Excel for Mac 2011: Getting Started

Skillsoft Course .......ccccvvevvvveeeeens om_bemc_a0l_dt _enus
Microsoft Excel for Mac 2011: Applying Basic Data
Formatting

Skillsoft Course .......ccocevvvieinnnen. om_bemc_a02_dt_enus

Microsoft Excel for Mac 2011: Navigating the Interface
and Viewing Workbooks
Skillsoft Course ........cocevvvieinnnen. om_bemc_a03_dt_enus

Microsoft Excel for Ma ¢ 2011: Moving Data and

Modifying Worksheets

Skillsoft Course ......cccccovvvvveveeeeens om_bemc_a04_dt_enus
Microsoft Excel for Mac 2011: Using Basic Formulas
Skillsoft Course ........cccevvvveinnnen. om_bemc_a05_dt_enus
Microsoft Excel for Mac 2011: Using Basic Functions
Skillsoft Course ......cccccvvvvveveeeeens om_bemc_a06_dt_enus
Microsoft Excel for Mac 2011: Inserting Basic Charts
Skillsoft Course .........cccoevvvieinnnen. om_bemc_a07_dt_enus
Microsoft Excel for Mac 2011: Saving, Sending, and

Printing Workbooks
Skillsoft Course .......ccccccvvvveinnnen. om_bemc_a08_dt_enus

Microsoft Office: Beginning Outlook for
Mac 2011

Microsoft Outlook for Mac 2011: Getting Started
Skillsoft Course .......c.ccccvvvveinnnen. om_bomc_a01_dt_enus

Microsoft Outlook for Mac 2011: Managing
Conversations and E -mail
Skillsoft Course .......ccccevviveinnnen. om_bomc_a02_dt_enus

Microsoft Outlook for Mac 2011: Mastering E  -mail
Skillsoft Course ........cccccevvvvivninnns om_bomc_a03_dt_enus

Microsoft Outlook for Mac 2011: Scheduling with the
Calendar
Skillsoft Course .......ccocevvvveinnnen. om_bomc_a04_dt_enus

Microsoft Outlook for Mac 2011: Managing Contacts
Skillsoft Course ........ccccceevvvnvnnnnns om_bomc_a05 dt enus

Moving Beyond E -mail to Maximize Microsoft Outlook A 's
Potential

Document Skillsoft Course ........cccccecvvvnnnnnns om_bomc_a06_dt enus
Skillsoft Course .........cocevvvvennnnen. om_bwmc_a04_dt_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Microsoft Office: Beginning PowerPoint
for Mac 2011

Microsoft PowerPoint for Mac 2011: Getting Started
Skillsoft CoUrse ......ccccevevvereeennns om_bpmc_a0l_dt_enus

Microsoft PowerPoint for Mac 2011: Adding Simple
Presentation En hancements
Skillsoft Course ......cccccovvvveveeennnns om_bpmc_a02_dt_enus

Microsoft PowerPoint for Mac 2011: Using Media Files
in a Presentation
Skillsoft Course ......ccccoovveeveeennnns om_bpmc_a03_dt_enus

Microsoft PowerPoint for Mac 2011: Animations and
Presentation Tools
Skillsoft Course ......ccccoovvveveeennnns om_bpmc_a04 _dt_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE 2007

Microsoft Office 2007: Beginning Word

Getting Started with Word 2007

Skillsoft Course ......c.cccovvvvvreeennnns mo_bgwd_a01_dt_enus
Working with Text and Paragraphs in Word 2007
Skillsoft Course ........cocevevverninnen. mo_bgwd_a02_dt_enus

Structuring, Editing, Saving, and Opening Documents in
Word 2007
Skillsoft Course .........cocevevvernnnnen. mo_bgwd_a03_dt_enus

Printing, Help, and Automated Formatting in Word 2007
Skillsoft Course ........ccccevvvviviinnnns mo_bgwd_a04_dt_enus

Working with Documents in Word 2007
Skillsoft Course .........cocevevverninnen. mo_bgwd_a05_dt_enus

Microsoft Office 2007: Beginning Outlook

Getting Started with Outlook 2007
Skillsoft Course .......cccccvvviiveeninnenn. mo_bgol_a01_dt_enus

Formatting and Managing E -mail in Outlook 2007
Skillsoft Course ........ccccevvvvvvviviinnnns mo_bgol_a02_dt_enus

Using the Calendar in Outlook 2007
Skillsoft Course .......cccccveviiveennnenn. mo_bgol_a03_dt_enus

Using Contacts, Tasks, Notes, and Customizing the
Interface in Outlook 2007

Advanced Document Navigation and Document
Reviews in Word 2007

Skillsoft Course ......cccccovvvvvvieeeenns mo_adwd_a02_dt_enus
Using Tables, Charts, and Graphics in Word 2007
Skillsoft Course .......ccccovvieieeenenns mo_adwd_a03_dt_enus

Microsoft Office 2007: Advanced Outlook

Customizing Outlook 2007 and Using the Journal

Skillsoft Course ......cccceevvviiiereeennnnns mo_adol_a0l dt _enus
Configuring Rules, Alerts, and Junk E -mail Settings in
Outlook 2007

Skillsoft Course ......cccceeiiiiiereeennns mo_adol_a02_dt_enus
Working with SharePoint, Calendars, and Forms in
Outlook 2007

Skillsoft Course ......cccccovviiieneeennns mo_adol_a03_dt_enus

Microsoft Office 2007: Beginning Excel

Getting Started with Excel 2007
Skillsoft Course ........coccevviveinnnnnn. mo_bgex_a01_dt_enus

Manipulating and Formatting Data and Worksheets in
Excel 2007

Skillsoft Course ........coccevviviinnnenn. mo_bgex_a02_dt_enus
Reviewing and Printing in Excel 2007

Skillsoft CoUrse .....ccceeevvivvereeeiinns mo_bgex_a03_dt_enus
Excel 2007 Formulas and Functions

Skillsoft Course ........coccevviviinnnnen. mo_bgex_a04_dt_enus
Excel 2007 Charts, Pictures, Themes, and Styles

Skillsoft CoUrse ......cccevvvvvereeeiinns mo_bgex_a06_dt_enus

Microsoft Office 2007: Advanced Excel

Advanced Formatting in Excel 2007

Skillsoft Course ........cocevviviinnnnen. mo_adex_a01_dt_enus
Advanced Data Management in Excel 2007
Skillsoft Course ........ccccvvivivivnnnnnns mo_adex_a02_dt _enus

Advanced Customizati on in Excel 2007
Skillsoft Course ........coccevvvviinnnnen. mo_adex_a03_dt_enus

Microsoft Office 2007: Word for the
Power User

Advanced Data Manipulation Features in Word 2007

Skillsoft Course .......cccovvviieeennnenn. mo_bgol_a04_dt_enus SKillSOft COUMSE ......ooovvvveeeinnnns mo_wdpu_a01_dt_enus
Completing Searches, Printing Items, and Working with Advanced Document Features in Word 2007
RSS Feeds in Outlook 2007 Skillsoft Course ........ccccceevvvnvnnnnns mo_wdpu_a02_dt_enus
Skillsoft CoUrse ....cceeeeeeiiirieeeeeiins mo_bgol_a05_dt_enus Collaborative Features in Word 2007
Skillsoft Course .......ccocevvvveinnnen. mo_wdpu_a03_dt_enus

Microsoft Office 2007: Advanced Word
Advanced Formatting in Word 2007
Skillsoft Course .........cocevvvieininnnn. mo_adwd_a01_dt_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Microsoft Office 2007: Beginning
PowerPoint

Getting Started with PowerPoint 2007

Skillsoft CoUrse ......ccccovvvviereeeiinnns mo_bgpp_a0l_dt_enus
Adding Graphics to Presentations in PowerPo int 2007
Skillsoft Course ......ccccoovivereeennnns mo_bgpp_a02_dt_enus

Adding Multimedia and Animations to Presentations in
PowerPoint 2007
Skillsoft CoUrse ......ccccoovvvereeennnnns mo_bgpp_a03_dt_enus

Microsoft Office 2007: Excel for the
Power User

Analyzing Data in Excel 2007
Skillsoft Course ......ccccooviiereeennnnns mo_expu_a0l_dt_enus

Protecting and Sharing Excel 2007 Workbooks
Skillsoft CoUrse ......cccoevvuvieveeeiinns mo_expu_a02_dt_enus

Exchanging Data with Excel 2007
Skillsoft Course ......ccccoevvvveveeeninnns mo_expu_a03_dt_enus

Microsoft Office 2007: Advanced
PowerPoint

Creating Custom Slide Shows in PowerPoint 2007

Skillsoft CoUrse ......ccccoevvvvereeeennnd mo_adpp_a0l_dt_enus
Distributing Presentations in PowerPoint 2007
Skillsoft Course .........coccevvvverinncnnd mo_adpp_a02_dt_enus

Microsoft Office 2007: Beginning Access

Getting Started with Access 2007

Skillsoft Course ........cccccvvvvvrivinnnnnd mo_bgac_a0l1_dt_enus
Basic Access 2007 Tables
Skillsoft Course .......ccccvvviieeennn. ) mo_bgac_a02_dt_enus

Basic Access 2007 Forms
Skillsoft Course ........cccccvvvvvrivinnnnnd mo_bgac_a03_dt_enus

Queries and Reports in Access 2007
Skillsoft Course .......cccccvvviieeennn. ) mo_bgac_a04_dt_enus

Microsoft Office 2007: Beginning Project

Creating and Designing a Project with Pro ject 2007
Skillsoft Course .......ccccveviieeennnc. mo_bgpr_a01_dt_enus

Specifying and Assigning Resources in Project 2007
Skillsoft Course ........cccccvvvvvvivnnnnnnd mo_bgpr_a02_dt_enus

Tracking and Reporting Progress with Project 2007
Skillsoft Course .......cccovvviieeeninnc mo_bgpr_a03_dt_enus

Microsoft Office 2007: Advanced Project

Project Data Management and Performance with MS
Project 2007
Skillsoft Course .....ccccceevvviviereeennnnd mo_adpr_a02_dt_enus

Microsoft Office 2007: Collaborating,
Communicating, and Sharing
Information

Microsoft Office 2007: Collaborating with Groove and
Communicator
Skillsoft Course .......ccccovveieieeennns mo_ncmg_a0l_dt enus

Microsoft Office 2007: Sharing Information with
OneNote 2007
Skillsoft Course ......cccccvviieieeennnns mo_ncmg_a02_dt_enus

Microsoft Office 2007: Advanced Access

Importing and Exporting Data and Data Presentation in
Access 2007

Skillsoft CoUrse .....ccceeevvivvereeeiinns mo_adax_a0l1_dt _enus
Advanced Data Management in Access 2007
Skillsoft Course ........coccevveveinnnnen. mo_adax_a02_dt_enus

Microsoft Office 2007: Publisher

Creating Customized Publications with Pub lisher 2007

Skillsoft Course ......cccccevvvvvveneeennnnld mo_pblr_a01_dt_enus
Extending Publisher 2007 Beyond Publications
Skillsoft Course .......ccocovevvieeerinnc mo_pblr_a02_dt_enus

Microsoft Office 2007: Outlook for the
Power User

Data Security, Archiving, and Working Offline in Outlook
2007
Skillsoft Course .......ccccevvvvvvviviinnnns mo_olpu_a0l_dt _enus

Instant, Text, and Unified Messaging in Outlook 2007
Skillsoft Course .......ccccovevvinvenninnen. mo_olpu_a02_dt_enus

Business Contact Manager with Outlook 2007
Skillsoft Course ........cccoevevvvivinnnnnns mo_olpu_a03_dt_enus

Microsoft Office 2007: Access for the
Power User

Programm ability and Administration in Access 2007
Skillsoft Course ........ccccvvvvvvivinennnns mo_acpu_a0l_dt_enus

Database Administration in Access 2007
Skillsoft Course .......ccocevvvviinnnnen. mo_acpu_a02_dt_enus

Microsoft Office 2007: Beginning Visio

Creating Visio 2007 Diagrams

Advanced Customization with MS Project 2007 Skillsoft COUSEe ....ovveveevercereenend mo_bgvs_a01_dt_enus
Skillsoft Course ........cccccvvvvvvvvvnnnnnnd mo_adpr_a0l_dt_enus - - T T
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Enhancing and Customizing Diagrams in Visio 2007

Skillsoft COUrse ....evveevviiiiiineeennnd mo_bgvs_a02_dt_enus
Collaborating and Using Visio 2007 With Other

Programs

Skillsoft Course ......cccccovviiieereennnnd mo_bgvs_a03_dt_enus

Microsoft Office 2007: Outlook Web
Access

Using Outlook Web Access 20 07

Skillsoft CoUrse ......cccovvvuviereeeiinns mo_otwa_a0l1_dt_enus
Outlook Web Access 2007 Advanced Features
Skillsoft Course ......ccccovuvereeeninnns mo_otwa_a02_dt_enus

Microsoft Office Live Meeting 2007 for
End Users

Attending a Microsoft Office 2007 Live Meeting

Skillsoft Course ........cocevvvveninnenne mo_Imeu_a0l1_dt_enus
Hosting a Microsoft Office 2007 Live Meeting
Skillsoft CoUrse ......ccccoevvvveeeeeiinnns mo_Imeu_a02_dt_enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT OFFICE 365

Microsoft Office Online and Office 365

Introducing Microsoft Office Online for Personal Use

Skillsoft Course .......ccocvvvvvvevveveenns mo_oone_a0ll dt enus
Introducing Microsoft Office 365 Applications

Skillsoft Course .........cocevvvvernnnenne mo_oone_a03_dt_enus
Microsoft Office 365

Microsoft Office 365: Applications
Skillsoft Course .......ccccoveviieeennncn mo_oonf_a01_dt_enus

Microsoft Office 365: Document Management
Skillsoft Cours e ......cccccvvvvvvininnnnnnnd mo_oonf_a02_dt_enus

Microsoft Office 365 for Advanced
Business Users

Microsoft Office 365 for Advanced Business Users:
Portal Enhancements
Skillsoft Course .......ccoccvvvvveveevennns mo_oong_a0l_dt enus

Microsoft Office 365 for Advanced Business Users:
Clutter and Compliance
Skillsoft Course ......c.cccevevvveveeeninnns mo_oong_a02_dt_enus

Microsoft Office 365 for Advanced Business Users: IT
Management Controls
Skillsoft Course .........cocevvvviiinnenne mo_oong_a03_dt_enus

Microsoft Office 365 for Advanced Business Users: New
Presentation Features
Skillsoft CoUrse ......ccccevvvvveveeeninns mo_oong_a04_dt_enus

Office 365: Delve

Microsoft Office 365 Delve: Using Boards to Organize
Documents
Skillsoft COUISe .....uevvieiiiiiiiieeiiiiiiiee ds_msde_03_enus

Office 365: Teams

Microsoft Office 365 Teams: Sign -in and Setup
Skillsoft Course ......ccceeeeinnnn ds_msteam17_01_08 enus

Microsoft Office 365 Teams: Conve rsation Tools
Skillsoft Course ......cccceerinnnn ds_msteam17_03_11_enus

Microsoft Office 365 Teams: Creating, Finding, and
Sharing Information

Skillsoft Course ......cccceeeevunnnn ds_msteaml17_04_09 enus
Microsoft Office 365 Teams: Call and Meeting Tools
Skillsoft Course ........ccceevnn. ds_msteam17_05_11_enus
Microsoft Office 365 Teams: Teams and Channels
Skillsoft Course ......cccceeeeinnnn ds_msteam17_02_10 enus
Office 365: Groups

Microsoft Office 365 Groups: Creating, Joining &
Managing Groups

Skillsoft CoUrse ......cceevvvvvereeeiinns ds_0365gpl17_01_enus
Microsoft Office 365 Groups: Group Communic ation
Skillsoft Course ........coccevvvviinnnnnn. ds_0365gp17_02_enus
Microsoft Office 365 Groups: Group File Sharing

Skillsoft Course ........cccovvvvivivinnnnns ds_0365gpl7_03_enus
Microsoft Office 365 Groups: Group Calendar
Management

Skillsoft Course ........coccevvvviinnnenn. ds_0365gp17_04_enus
Microsoft Office 365 Groups: Grou p Applications

Skillsoft Course ........cccccvvivvvivinnnnns ds_0365gpl7_05_enus
Office 365: Stream

Microsoft Office 365 Stream: Finding & Watching Videos
Skillsoft Course ........cocevviviinnnnen. ds_msstrm17_01_enus

Microsoft Office 365 Stream: Publishing Videos & Using
Channels

Skillsoft Course ........ccccvvvvvvvivinnnnnns ds_msstrml17_02_enus
Office 365: Yammer

Office 365 Yammer: Setting Up

Skillsoft Course .......ccocevvvveinnnen. ds_msyam_01_09_enus
Office 365 Yammer: Posting & Reacting to Status

Updates

Skillsoft Course ........ccccceevvnvnnnnns ds_msyam_02_08_enus
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SKILLCHOICE PRODUCTVITY & COLLABORATION TOOLS

Office 365 Yammer: Using Groups

Skillsoft CoUrse .....cccccevvvivvireeeinns ds_msyam_03_09_enus
Office 365 Yammer: Collaborating & Communicating
Skillsoft Course ......ccccoovvveveeennnns ds_msyam_04_08_enus
Office 365 Yammer: Configuring Networks

Skillsoft Course ......cccccovevveveeennnns ds_msyam_05 08_enus
Office 365: Planner

Microsoft Office 365 Planner: Signing in & Setting Up
Skillsoft Course ......ccccevvvvveeneeennnnd ds_mso365pl_01_enus
Microsoft Office 365 Planner: Sharing Information

Skillsoft Course ......cccccovivivieeeeninnnd ds_mso365pl_04_enus
Microsoft Office 365 Planner: Planning Projects

Skillsoft Course ......c.ccoveuvvnnennn. ds_mso365pl_02_09_enus
Microsoft Office 365 Planner: Managing Task s

Skillsoft Course ......cccceevevvvenennn. ds_mso365pl_03_10_enus

Office 365: SharePoint Online

Sharepoint Online: Working with the Newsfeed

Skillsoft CoUrse ......ccccovvvviereeeiinnnnd ds_mssh2016_02_enus
Sharepoint Online: Working with SharePoint Apps

Skillsoft Course ........coccevvvveinneens ds_mssh2016_03_enus
SharePoint Onl ine: Working with Document Libraries
Skillsoft CoUrse .......cccoevvvvereeeiinnnnd ds_mssh2016_04_enus
Sharepoint Online: Building Web Pages

Skillsoft Course .........coccevvvverinnnns ds_mssh2016_06_enus
SharePoint Online: Working with Blogs

Skillsoft COUrse .......cccvvvvviereeeiinnnnd ds_mssh2016_07_enus
SharePoint Online: Working wi th Communication Sites
Skillsoft Course .........cocevvvverinnens ds_mssh2016_08_enus
SharePoint Online: Signing In & Setting Up

Skillsoft Course ........ccccvvvvvnnnes ds_mssh2016 01 11 enus
SharePoint Online: Working with Team Sites

Skillsoft Course ......cccceevvunnneen. ds_mssh2016_05_09_ enus

Office 365: Excel Online

Excel Online: Navigating the Interface
Skillsoft Course ........ccccevvvvvvrvvrininnnim ds_msexon_01_enus

Excel Online: Managing Workbooks
Skillsoft Course ........coceevvvveiiiieenne ds_msexon_02_enus

Excel Online: Inserting & Manipulating Data
Skillsoft Course ........cccocvvvvvvrvrrirerrnim ds_msexon_03_enus

Excel Online: Formatting Data
Skillsoft Course ......c.cccovvvievieeiiiiiiine ds_msexon_04_enus

Excel Online: Visualizing Data in Tables & Charts
Skillsoft Course ........cccocvvvvvvrvrrirerrnim ds_msexon_05_enus

Excel Online: Using Collaboration Tools
Skillsoft COUrse ......ovevviviiiiiieeiiiiiiien ds_msexon_06_enus

1 Office 365: Forms

Microsoft Office 365 Forms: Creating Forms
Skillsoft CoUrse ....uvvveeiviiiiieeeeerinnd ds_msfms17_01_enus

Microsoft Office 365 Forms: Sharing & Completing
Forms
Skillsoft CoUrse ....vvveeiviiiiieeeeerinnd ds_msfms17_02_enus

Microsoft Office 365 Forms: Viewing & Analyzing
Results
Skillsoft Course .......ccccovviiiiereeeninnd ds_msfms17_03_enus

Office 365: OneNote Online

OneNote Online: Formatting Notebooks
Skillsoft Course ......cccceevvviiiereeennnnns ds_msoneon_03_enus

OneNote Online: Creating & Opening Notes
Skillsoft Course .......ccccovevvivienninnen. ds_msoneon_01_enus

OneNote Online: Formatting & lllustrating Notes
Skillsoft Course ......cccceeevvivvereeennns ds_msoneon_02_enus

OneNote Online: Using Colla boration Tools
Skillsoft Course ......cccccevvviiieveeennns ds_msoneon_04_enus

Office 365: Outlook Online

Outlook Online: Customization

Skillsoft Course .....cccceeeevviviereeenennd ds_msouwba 01 enus
Outlook Online: Sending & Receiving Email

Skillsoft Course .......ccocovvvviinnernnn ds_msouwba_02_enus
Outlook Online: Formatting Emai |

Skillsoft Course .....cccceeeeeviviereeenennnd ds_msouwba 03 _enus

Outlook Online: Organizing Email
Skillsoft Course .....cccccevvviiiieneeennnd ds_msouwba_04_enus

Outlook Online: Contact Tools
Skillsoft Course ........cccoevvvvvinnnnnnnnd ds_msouwba_05 enus

Outlook Online: Calendar Tools
Skillsoft Course .....cccccevvviiiieneeennnd ds_msouwba_06_enus

Office 365: PowerPoint Online

PowerPoint Online: Opening & Navigating
Skillsoft Course .......ccocoveviiiieiiiicnn ds_msppon_01_enus

PowerPoint Online: Building Presentations
Skillsoft Course ........coooevvvvviviiiiiiinnn ds_msppon_02_enus

PowerPoint Online: Saving & Printing Presentations
Skillsoft Course .......ccccovvviieieiiiiinn ds_msppon_03_enus

PowerPoint Online: Formatting Presentations
Skillsoft Course ........ccoocevvvvviviinnninnnn ds_msppon_04_enus

PowerPoint Online: lllustrating Presentations
Skillsoft Course .......ccccoveviieieiiiiinn ds_msppon_05_enus

PowerPoint Online: Preparing & Delivering Slideshows
Skillsoft Course ........ccoocevvvvviviinnninnnn ds_msppon_06_enus
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Office 365: OneDrive for Business 2017

OneDirive for Business 2017: Signing in & Setting Up
Skillsoft COUIsSe .....vvveeviiiiiereeeenn ds_msobusl17_01_enus

OneDrive for Business 2017: Using the Storage Tools
Skillsoft CoUrse ......cccovvieiereennnnnd ds_msobusl17_02_enus

OneDirive for Business 2017: Organizing Files
Skillsoft Course .......cccceeennnen.. ds_msobusl17_03_04 enus

Office 365: Word Online

Word Online: Formatting Text & Paragraphs

Skillsoft CoUrse ......ccccovviiiiieieeeiiiine. ds_mswon_04_enus
Word Online: Opening & Navigating in Word Online
Skillsoft CoUrse .....cccveevvviiieieeeeeiiee. ds_mswon_01_enus
Word Online: Editing Documents

Skillsoft Course .......ccccoevviieeiiiiecnm ds_mswon_02_enus
Word Online: Saving & Printing Documents

Skillsoft CoUrse ....cccveveeviiivieeeeeeeciree. ds_mswon_03_enus
Word Online: Formatting Documents

Skillsoft Course .......ccccovvviieeiniieenm ds_mswon_05_enus
Office 365

Office 365: Getting to know the Of fice 365 web portal
Skillsoft CoUrse ......ccccevvvviereeeieiiinem ds_mso365 01 _enus
Flow 2018

Microsoft Flow: Creating Flows
Skillsoft Course ........ccocvvvivvvvrererererimn. ds_msfl18 01 enus

Excel Office 365 for Windows

Excel Office 365 (Windows): lllustrating Documents
Skillsoft CoUrse .....ccccevviiiereeeeinnnnn. ds_msex365_05_enus

Excel Office 365 (Windows): Basic Formulas
Skillsoft Course .......ccocvvvvvevveeerenenen. ds_msex365_06_enus

Excel Office 365 (Windows): Inserting & Manipulating
Data

Skillsoft CoUrse .....cccceevvivieveeeeinnn. ds_msex365_03_enus
Excel Office 365 (Windows): Formatting Data
Skillsoft Course .......ccocvvvvvveveveerenenen. ds_msex365_04_enus

Excel Office 365 (Windows): Creating & Saving
Workbooks

Skillsoft Course .......ccocvvvvvvvveveevennnen. ds_msex365_02_enus
Excel Office 365 (Windows): Sharing & Collaborating on

a Document

Outlook Office 365 (Windows): Sending & Receiving
Email

Skillsoft Course .....cccceeveviiiereeennns ds_msou365_02_enus
Outlook Office 365 (Windows): lllustrating Email

Skillsoft Course ......cccceeiiiiiereeennns ds_msou365_03_enus
Outlook Office 365 (Windows): Contact Tools

Skillsoft Course ......cccceevvviiiereeennnnns ds_msou365_04_enus
Outlook Office 365 (Windows): Calendar Tools

Skillsoft Course ......cccceeiiiiiereeennns ds_msou365_05_enus
Outlook Office 365 (Windows): Formatting Email Text
Skillsoft Course .....cccceevvviiiereeennns ds_msou365_06_enus

Office 365: PowerPoint

PowerPoint Office 365 (Win dows): Getting Started

Skillsoft Course ......cccccovviiiieieeennns ds_mspp365_01_enus
PowerPoint Office 365 (Windows): Creating

Presentations

Skillsoft Course ......cccceeeeviviereeennnns ds_mspp365_02_enus
PowerPoint Office 365 (Windows): Saving Presentations
Skillsoft Course .......ccccovevvivvernnnnn. ds_mspp365_03_enus

PowerPoint Office 365 (Windows): Inserting &
Manipulating Text
Skillsoft Course .......ccocoveviinveninnnn. ds_mspp365_04_enus

Office 365: Word

Word Office 365 (Windows): Opening & Setting Up
Skillsoft Course .....ccccevvvivivieeiiiiie ds_msw365_01_enus

Word Office 365 (Windows): Creating, Opening & Saving
Documents

Skillsoft CoUrse ......eeevviiiiieeiiiiie ds_msw365_02_enus
Word for Office 365: Editing documents

Skillsoft Course ........cccocvvvvvviviiiiiiinnn ds_msw365_ 03 enus
Word Office 365 (Windows): Formatting documents
Skillsoft CoUrse ......ccevevviiiiiieeiiiiie ds_msw365_04_enus
Word Office 365 (Windows): Using Find & Replace Tool s
Skillsoft Course ........ccooevvvvviviiiiininnn ds_msw365_05 enus

PRODUCTIVITY &
COLLABORATION TOOLS

MICROSOFT WINDOWS 10

Microsoft Windows 10 End User

Microsoft Windows 10 End User: Signing In and First
View

Skillsoft Course ..........ccooevvriieiennnne. ds_msex365_07_enus SKillSOft COUISE e mw_wdeu_a01_dt_enus
Microsoft Windows 10 End User: Hardwa re, Software,

Office 365: Outlook and Security Settings
Skillsoft Course .......ccocevveveinnnn) mw_wdeu_a02_dt_enus

Outlook Office 365 (Windows): Setting Up

Skillsoft Course .......cccceevvvvvvivennnnns ds _msou365 01 enus
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Microsoft Windows 10 End User: Customizing Windows
10

Skillsoft Course ......cccccovevvveneeennnnd mw_wdeu_a03_dt_enus
Microsoft Windows 10 End User: New Features

Skillsoft Course ......ccccovcvvereeennnnd mw_wdeu_a04_dt_enus
Microsof t Windows 10 End User: Browsing with Edge
Skillsoft Course ......cccccovvvveneeennnnd mw_wdeu_a05_dt_enus
Microsoft Windows 10 End User: Cortana

Skillsoft Course ......ccccovcivereeennnnd mw_wdeu_a06_dt_enus

Microsoft Windows 10 Fall Creators
Update

Windows 10 Fall Creators Update: Using Windows
Skillsoft Course .........ccocvvvveeeieiiiinee ds_winl10fc_02_enus

Windows 10 Fall Creators Update: Accessing &
Managing Files
Skillsoft Course ........cocevevveiiieeenne ds_win10fc_03_enus

Windows 10 Fall Creators Update: Installing & Using
Windows Universal Apps

Skillsoft Course .......ccoceevvvveiiiieenine ds_win10fc_05_enus
Windows 10 Fall Creators Update: Managing Program &
Files Types

Skillsoft CoUrse .....cceevvcvieeeeeiiiiinem ds_winl10fc_07_enus

Windows 10 Fall Creators Update: Navigating in a
Desktop Environment

Skillsoft Course ......c.cccoevvuvvveneennn. ds_winl0fc_01_06_enus
Windows 10 Fall Creators Update: Protecting & Backing
up Data

Skillsoft Course ........ccoceevvvvennnnen. ds_winl10fc_08_04_enus
Windows 10 Fall Creators Update: Customizing System
Appearance

Skillsoft Course .........cocevvviennnnen. ds_winl10fc_09_04_enus
Windows 10 Fall Creators Update: Using Cortana

Skillsoft Course .......cccccvvvviviennnnns ds winl0fc_04_05 enus

Windows 10 Fall Creators Updat e: Using Screenshot
Tools
Skillsoft Course .........cccevvvvennnnen. ds_winl10fc_06_05_enus

Windows 10 Fall Creators Update: Configuring &
Optimizing a System
Skillsoft Course .........cccevvvvennnnen. ds_winl10fc_10_07_enus

Windows 10 Fall Creators Update: Configuring & Using
Peripheral Devices
Skillsoft Course .......cccvvvvvvvvvennnnns ds winl0fc_11 06 enus

Windows 10 Fall Creators Update: Ease of Access and
Accessibility Tools
Skillsoft Course .......cccccvvvvvvvvennnns ds winl0Ofc_12 06 enus

Windows 10 Fall Creators Update: Managing User
Accounts

Skillsoft Course .........ccccevvvvennnen. ds_winl0fc_13 05_enus
Windows 10 Fall Cre ators Update: Configuring Network

& Share Settings

Skillsoft Course .........coccevvvvennnnen. ds_winl0fc_14 06_enus
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MICROSOFT WINDOWS 8

Microsoft Windows 8: End User

Windows 8: New Features and Common Tasks

Skillsoft Course ......ccccoveieeeeeninns mw_eteu_a0l1_dt_enus
Files and Connectivity in Windows 8

Skillsoft Course ......ccccoevvvveveeeninns mw_eteu_a02_dt_enus
Personalizing Windows 8

Skillsoft Course ......ccccovevieeeeeninns mw_eteu_a03_dt_enus
Working with Apps in Windows 8

Skillsoft Course ......ccccoevvvveveeeninns mw_eteu_a04_dt_enus

Internet Explorer 10, File Sharing, and Recovery in
Windows 8

Skillsoft Course ........coccevviveinnnnnn. mw_eteu_a05_dt_enus
Managing Hardware and Advanced Options in Windows

8

Skillsoft Course ........coccevviviinnnenn. mw_eteu_a06_dt_enus

Microsoft Windows 8.1: End User

New Features and Common Tasks in Windows 8.1
Skillsoft Course ......cccceeevvivveneeennnd mw_etev_a0l dt enus
Organizing Files and Searching for Items in Windows

8.1

Skillsoft Course .......ccocovvevvinvernnn mw_etev_a02_dt_enus
Getting Online, Sharing, and Using SkyDrive in Windows
8.1

Skillsoft Course .......ccocovevrinvernnn mw_etev_a03_dt_enus
Personalizing Windows 8.1

Skillsoft Course ........cccoevvvvvivnnnnnnnd mw_etev_a04 dt _enus
Working with Apps in Windows 8.1

Skillsoft Course .......ccocovveviinnernnn mw_etev_a05_dt_enus
Managing Hardware and Advanced Options in Windows

8.1
Skillsoft Course .......ccccovvvvvvivinnnnnnd mw_etev_a06_dt _enus

Microsoft Windows 8.1 Update 1: End User

Windows 8.1 Update 1: Navigating the Ul

Skillsoft Cours e .......ccoovvervineennncd mw_etew_a01_dt_enus
Windows 8.1 Update 1: Working with Files and Apps
Skillsoft Course .......ccoccvvvvvvvnnnnnnnd mw_etew_a02_dt enus

Windows 8.1 Update 1: Windows Management and
Customization Features
Skillsoft Course .......ccocevveviinnnnd mw_etew_a03_dt_enus
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MICROSOFT WINDOWS 7

Microsoft Windows 7: First Look for End
Users

Microsoft Windows 7: First Look for End Users
Skillsoft Course ......cccccoevviiveneenne mw_mwfe_a0l_dt enus

Microsoft Windows 7: End User

Getting Started with Windows 7

Skillsoft Course ......ccceeevvvvvnnnennn. mw_mweu_a0l_dt_enus
Setting up and Securing Windows 7

Skillsoft Course ......cccceeeviivienennn. mw_mweu_a02_dt_enus
Customizing Windows 7

Skillsoft Course .....cccceeevvvvvennennn. mw_mweu_a03_dt_enus
PRODUCTIVITY &
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MICROSOFT INTERNET EXPLORER 11

Using Internet Explorer 11

Using Internet Explorer 11: Exploring the Interface
Skillsoft Course .......ccccoevvvivieiniiiicnn ds_inex_a01_dt_enus

Using Internet Explorer 11: Efficient Browsing
Skillsoft CoUrse ......ccccoevvuvveveeeiiiiinn ds_inex_a02_dt _enus

Using Internet Explorer 11: Working with Web Content,
RSS Feeds, and Downloads
Skillsoft Course ........ccceevvvviviviviniinnnn ds_inex_a03 dt _enus

Using Internet Explorer 11: Accessibility and User
Preferences
Skillsoft Course .......cccoeevivieiniiicnn ds_inex_a04_dt_enus

Using Internet Explorer 11: Securing the Environment
Skillsoft Course ........ccceevvvviviviviniinnnn ds_inex_a05 dt enus

Using Internet Explorer 11: Security Considerations
Skillsoft CoUTSe ....vvviiiiiiiiiiiceiccn ds_inex_a06_dt_enus
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GOOGLE

Google Apps Fundamentals

Google Apps: Google Drive
Skillsoft Course .......cccovvviveeennneend ds_goap_a0l1_dt enus

Google Apps: Slides, Sites, and Google+

Skillsoft CoUrse ....vvvevviiiiiieeeeninnd ds_goap_a04_dt_enus
Google Analytics

Google Analytics Fundamentals and Data Collection
Skillsoft CoUrse ....cocveeeviiiiieeeeeninnnd ds_goan_a0l1_dt_enus
Google Analytics Reports

Skillsoft Course .......ccocovevvvveerinncd ds_goan_a02_dt_enus
Google Conversions and Tags

Skillsoft CoUrse ....cocvveeivviiiieeeeernnd ds_goan_a03_dt_enus
Analytics APIs and Tools

Skillsoft Course .......ccocovvvivnverinncd ds_goan_a04_dt_enus

Google Drawings

Google Drawings: Creating & Sharing Drawings

Skillsoft COUIsSe .....uvvveeeviiiiieeeiiiinn ds_gdrawl6_01_enus
Google Drawings: Using Drawing Tools

Skillsoft Course .......cccoveviieeeninnennd ds_gdraw16_02_enus
Google Drawings: Adding Text to Drawings

Skillsoft COUIse .....ovvveevviiiiiieeiiiinn ds_gdraw16_03_enus
Google Keep

Google Keep: Google Keep on the Web

Skillsoft Course ........ccceevvvvrennnn ds_gookp15_01_09_enus
Google Keep for Android

Skillsoft Course .....cccceeevvivvenn.n. ds_gookp15_02_09 enus
Google Photos

Google Photos: Sign-in & Navigation

Skillsoft Course ........ccooeevvvinnnnnd ds_gooph16_01_10_enus
Google Photos: Uploading & Editing Photos

Skillsoft Course .......cccceevvinrennnd ds_gooph16_02_11_enus
Google Photos: Creating Albums & Sli deshows

Skillsoft Course ........cccoeecvvvnnnnnd ds_gooph16_03_12_enus
Google Photos for Android

Skillsoft Course .......ccoceveviniennnd ds_gooph16_04_10_enus
Google Photos for iOS

Skillsoft Course ........ccooevvnvnnnnnd ds_gooph16_05_10_enus

Google Hangouts

Google Hangouts for Web: Hangouts in Gmail
Skillsoft Course .......cccoveviivieiinnenn. ds_goohal6_01_enus

Google Hangouts on the Web

Skillsoft Course ........ccccvvvvvvvvvieiennnnns ds_goohal6_02_enus
Google Apps: Gmail and Calendar Goo . )

. gle Hangouts for Android: Hangouts on Android
Skillsoft COUrse ......ooviiiieieeeriinind ds_goap_a02_dt_enus Skillsoft Course ... ds _goohal6_03_10_enus
Google Apps: Docs and Sheets Goo .

. gle Hangouts on iOS
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1 Google Hangouts Meet

Google Hangouts Meet: Using Hangouts Meet on the
Web

Skillsoft CoUrse ......ccccoveiiereeeeinnnene. ds_goohamt_01_enus
Google Hangouts Meet: Using Hangouts Meet for iOS
Skillsoft CoUrse ......c.ccoevvvvereeeeiennnn, ds_goohamt_02_enus
Google Sites

Google Sites for Web: Creating Sites

Skillsoft CoUrse ......ccccevvvvvieveeeiiiinrem ds_goostl7_01_enus
Google Sites for Web: Creating Site Content

Skillsoft CoUrse ......ccoevviiierieeiiiiinees ds_goostl7_02_enus

Google Sites for Web: Integrating & Embedding Web
Content in Sites

Skillsoft Course ........cocevvvveiiieeenie ds_goostl7_03_enus
Google Sites for Web: Sharing & Publishing Sites
Skillsoft CoUrse .....cccccevvcvvieeeeeiicirnem ds_goostl7_04_enus

Google Team Drives

Google Team Drives: Organizing Documents

Skillsoft Course .......ccoocvvvivieiniiicnn ds_gootd17_02_enus
Google Team Drives: Using the Storage Tools
Skillsoft Course .....cccceeeevvvveenennn. ds_gootd17_01_06_enus

Google Docs

Google Docs: Getting Started

Skillsoft Course .........ccoeevvvveeeiiciinnn ds_gdocs16_01_enus
Google Docs: Editing Documents

Skillsoft Course .......cccoeevivieiniiicnn ds_gdocs16_03_enus
Google Docs: Using Table Tools

Skillsoft Course ........cccocvvvviviiiiiniinnnn ds_gdocs16_06_enus
Google Docs: Creating Graphics & Diagrams

Skillsoft Course .......cccocvvviieeiniiiicnn ds_gdocs16_07_enus
Google Docs: Shaping & Formatting Documents

Skillsoft Course ........ccccecvvvinnnnns ds_gdocs16_05_09_enus
Google Docs: lllustrating Documents

Skillsoft Course ......cccceevviiveennnn. ds_gdocs16_08 09 _enus
Google Docs: Creating, Opening & Saving Documents
Skillsoft Course .........cccocvvvinnnnns ds_gdocs16_02_09_enus
Google Docs: Formatti ng Documents

Skillsoft Course .....cccceeevvivviennnn. ds_gdocs16_04 09 _enus
Google Docs: Sharing & Collaboration Tools

Skillsoft Course .........cccccvvvvvnnnnns ds_gdocs16_09 09 _enus

Google Forms

Google Forms: Sharing & Completing Forms

Skillsoft Course .....ccccvevviviiiireeennnns ds_gforms16_02_enus
Google Forms: Viewing & Analyzing Results

Skillsoft Course ......cccceeiiiiiereeennns ds_gforms16_03_enus
Google AdWords

Google AdWords: Setting up Ad Campaigns

Skillsoft Course ......ccccovvviievieeiiiiie ds_goads18 01_enus
Google AdWords: Creating Ads & Ad Groups

Skillsoft Course .......ccccoeevvveveeeiiiinn ds_goads18 02_enus

Google AdWords: Using Audience, Placements &
Keywords
Skillsoft Course ......cccceevvvveveeeiiiinn ds_goads18 03_enus

Google AdWords: Analyzing Ads & Campaigns
Skillsoft Course ......ccccovvviievieeiiiiie ds_goads18 04_enus

Google AdWords: Managing Accounts & Settings
Skillsoft Course .......ccccoevvvveveeeiiiinn ds_goads18_05_enus

Google Analytics for Web

Google Analytics for Web: Creating & Managing
Properties
Skillsoft Course .......ccocevvivciiiieenim ds_goanl17_01_enus

Google Analytics for Web: Analyzing Audiences & User
Behavior

Skillsoft CoUrse .....cceeevviiiiiieeeeeiiine ds_goanl1l7_02_enus
Google Analytics for Web: Using Dashboards & Reports
Skillsoft Course .......ccoceviiveiiiieenim ds_goanl17_03_enus

Google Drive

Google Drive: Getting Started

Skillsoft Course ........cccceeevvininnns ds_goodrl6_01_14 enus
Google Drive: Organizing Documents

Skillsoft Course ........ccceeevvvrennne. ds_goodrl6_02_12_enus
Gmail

Gmail for Web: Signing In & Setting Up

Skillsoft Course ........cccoceevvvvivinnnnnns ds_googm17_01_enus
Gmail for Web: Sending & Receiving Emails

Skillsoft Course .......ccccovevvivieininnnn. ds_googm17_02_enus
Gmail for Web: Formatting Emails

Skillsoft Course ........cccoevevvvivinnnnnns ds_googm17_03_enus
Gmail for Web: Organizing Email s

Skillsoft Course .......ccccovvviivverninnnn. ds_googm17_04_enus
Gmail for Web: Using the Contact Tools

Skillsoft Course ........cccoeeevvvvvvinnnnns ds_googm17_05_enus

Gmail for Web: Using the Calendar Tools

Goog|e Forms: Creating Forms Skillsoft Course ....ooovvveeeveeieeieeiins ds_googml?_OG_enUS
Skillsoft Course ........cccoevvvvvvvvvvnnnns ds_gforms16_01_enus Google Gmail for Web: Customizing Gmail
Skillsoft Course ........cccoeeevvvvivinnnnns ds_googm17_07_enus
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Google Slides

Google Slides: Getting Started

Skillsoft CoUrse ......ccccevvcvviereeeiiiiinem ds_goosl16_01_enus
Google Slides: Creating & Managing Presentations
Skillsoft CoUrse ......ccoevviiierieeiiiieees ds_goosl16_02_enus
Google Slides: Building & Structuring Presentations
Skillsoft CoUrse ......ccccevvcvviereeeiiiiinem ds_goosl16_03_enus
Google Slides: Saving & Exporting Presentations

Skillsoft COUrse ......coeviiiiieiieeiiiiiees ds_goosl16_04_ enus
Google Slides: Inserting & Formatting Text

Skillsoft CoUrse ......ccccevvcvvieveeeiiiiinem ds_goosl16_05 enus
Google Slides: Inserting & Formatting Tables

Skillsoft CoUrse ......ccoevviiierieeiiiiiiees ds_goosl16_06_enus
Google Slides: Preparing & Delivering Slideshows

Skillsoft CoUrse ......cccevvvviereeeiiiinnem ds_goosl16_08 enus
Google Slides: Sharing & Collaboration

Skillsoft Course ......c.cocevevveiiieeenine ds_goosl16_09_enus
Google Slides: lllustrating Presentations

Skillsoft Course ......c.cccoevvuvvveneennn. ds_goosl16_07_09_ enus
Google Sheets

Google Sheets: Getting Started

Skillsoft Course .......ccccoevvvivieiniiiicnn ds_gsheel6_01_enus
Google Sheets: Formatting Data

Skillsoft CoUrse ......ccccoevvuvveveeeiiiiinn ds_gsheel6_04_enus
Google Sheets: lllustrating Documents

Skillsoft Course .......ccoocvvvivieiniiicnn ds_gsheel6_05_enus
Google Sheets: Finding, Sorting & Filt ering Data

Skillsoft Course ........ccceevvvviviviviniinnnn ds_gsheel6_06_enus
Google Sheets: Referencing Data

Skillsoft Course .......cccoeevivieiniiicnn ds_gsheel6_07_enus
Google Sheets: Pivot Tables

Skillsoft Course ........ccoeevvvviviiiiiniinenn ds_gsheel6_10_enus

Google Sheets: Conditional Formulas
Skillsoft Course .......cccocvvviieeiniiiicnn ds_gsheel6_11_enus

Google Sheets: Solving Complex Problems with

PRODUCTIVITY &
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SOCIAL NETWORKING

Buffer for Business Users

Buffer: Sign -in & Account Creation

Skillsoft Course ......ccccevviiiieieeeiiiie. ds_buffl5_01_enus
Buffer: Managing Social Media Activ ity
Skillsoft Course .....cccceevvviiiereeeieiime. ds_buffl5_02_enus

Flickr for End Users

Flickr: Sign-in & Setup

Skillsoft COUISe .....uvvvieiiiiiiiieeiiiiiiie ds_flkr16_01_enus
Flickr: Photo Storage Tools

Skillsoft COUISE ...uvvvveeeiiiiiiiieeciciiiee ds_flkrl6_02_enus
Flickr: Organizing Photos & Creating Albums

SKillsoft COUrse ........ooovveiiieiiiiiciimen ds_flkri6_03_enus
Flickr: Editing Photos

Skillsoft COUISE ...uvvvvieeeiiiiiieeeicciiiice ds_flkrl6_04 enus
Flickr: Interacting with the Community

SKillsoft CoUrse ........oocovveiiieeiiiiiciimeen ds_flkrl6_05_enus
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MOBILE DEVICES

Getting Started with iOS 8 for iPad

Introducing iOS 8 for iPad
Skillsoft Course ........cocoevvvvviiiiniiiinnn ds_ipae_a0l_dt _enus

Getting Started with iOS 8 for iPhone

Introducing iOS 8 for iPhone

Formulas Skillsoft Course .......ccocoveviiveeiinnenn. ds_iphn_a0l1_dt_enus
Skillsoft Course ........ccceevvvviviviviniinnnn ds_gsheel6_12_enus
Google Sheets: Sharing & Collaboration Tools Windows 10 Mobile for End Users
Skillsoft Course .......cccoeevivieiniiicnn ds_gsheel6_14 enus
Google Sheets: Creating, Opening & Saving Documents Microsoft Windows 10 Mobile: Windows Mobile Devices
Skillsoft Course .......cccccovvirennenn. ds_gsheel6 02 _09_enus Skillsoft Course ......cccccovvvieveeennnns ds_winl0mob _01_enus
Google Sheets: Inserting & Manipulating Data Microsoft Windows 10 Mobile: Managing Windows
Skillsoft Course .........cccevvvvennne. ds_gsheel6_03_12_enus Mobile Apps
Google Sheets: Basic Formulas Skillsoft Course .......ccocevvvveinnnen. ds_win10mob_02_enus
Skillsoft Course .......ccccevviivienennn. ds_gsheel6_08 09_enus Microsoft Windows 10 Mobile: Email and
Google Sheets: Charts & Graphs Communication Tools )
Skillsoft Course ..o ds_gsheel6_09 09 enus Skillsoft Course .......ccccoviveveeennns ds_win10mob_03_enus
Google Sheets: Extracting Information with Formulas Microsoft Windows 10 Mobile: Calendar Tools
Skillsoft Course ..o ds_gsheel6_13_12_enus Skillsoft Course .......c.cocvvvveveinnnen. ds_win10mob_04_enus
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Microsoft Windows 10 Mobile: Microsoft Edge on
Mobile Devices
Skillsoft Course ......cccccovevveveeeinnns ds_winl0mob_05_enus

Microsoft Windows 10 Mobile: Camera and Photo Tools
Skillsoft Course ......ccccoovvveveeennnns ds_win10mob_06_enus

Microsoft Windows 10 Mobile: Listening to Music
Skillsoft Course ......cccccovevvereeennns ds_winl0mob_07_enus

Microsoft Windows 10 Mobile: Getting and Sharing
Information
Skillsoft Course ......c.cccovevvvreeeennns ds_winl0mob_08_enus

Microsoft Windows 10 Mobile: The Maps Application
Skillsoft Course ......ccccoovvveveeennnns ds_win10mob_09_enus

Microsoft Windows 10 Mobile: Customizing Windows
Mobile Devices
Skillsoft Course ......cccccovvvvvveeennnns ds_winl0mob_10_enus

Android 6.0 for End Users

Android 6.0: Navigation & Setup

Skillsoft COUrse ........ccocvevviiiieiiiiciiimeee ds_and6_01_enus
Android 6.0: Installing & Managing Apps

Skillsoft COUIsSe ....uvvvveeiviiiiieeeeeiiiiien ds_and6_02_enus
Android 6 .0: Using Email

Skillsoft COUrse .......cocoveviiiieiiiieiiimeee ds_and6_03_enus
Android 6.0: Managing Contacts

Skillsoft COUISe ....uvvveeeiiiiiiieeeeeiciiiiee ds_and6_04_enus
Android 6.0: Managing Events & Alarms

Skillsoft COUrse ........ococvevviiiieiiiieiiimee ds_and6_05_enus
Android 6.0: Using Chrome

Skillsoft COUISe ....uvvveeeiiiiiiiieeeeiciiiie ds_and6_06_enus
Android 6 .0: Using the Camera & Photo Tools

Skillsoft CoUrse .........cocevviiiieiiiiciiimee ds_and6_07_enus
Android 6.0: Retrieving & Sharing Information

Skillsoft COUrse ......cccvvvvviiiiiiiiiiieierimeennn. ds_and6_08 enus
Android 6.0: Listening To Music

Skillsoft COUrse .........cocevviiieiiiieiiimee ds_and6_09_enus

Android 6.0: Configuring Devices
SKillsoft COUrSe .......vvvvivvviiiiiiiiieieiev i ds_and6_10 enus

Android 7.0: Retrieving & Sharing Information

Skillsoft COUIse ...vvvvveeiiiiiiieeeciciiie ds_and7_07_enus
Android 7.0: Using The Camera & Photo Tools

Skillsoft CoUrse .......evviiiiiiiiieeiiiiieeen ds_and7_08_enus
Android 7.0: Listening to Music

Skillsoft CoUrse ...covvveeeviiiiiiiieeeciiiien ds_and7_09_enus
Android 7.0: Configuring Devices

Skillsoft CoUrse .......cvviiiiiiiiieeiiiiieeeen ds_and7_10_enus
iOS 10 for End Users

iOS 10: Setting Up & Using your iPad

Skillsoft COUISe .....uevviiiiiiiiiieeiiiiiiiee ds_ios10_01_enus
iOS 10: Installing & Managing your iPad Apps

Skillsoft COUISe ....uvvvvieiviiiiiieeiiciiiiee ds_ios10_02_enus
iOS 10: Using your iPad Communication Tools

Skillsoft CoUrse .......cccovveviieeeiiiiciimene ds_ios10_03_enus
iOS 10: Using the iPad Notes & Calendar Tools

Skillsoft COUISe ....uvvveeeeviiiieeeeieciiiice ds_ios10 04 _enus
iOS 10: Using Safari for iPad

Skillsoft CoUrse .......ccoovveviieeeiiiiciimeen ds_ios10_05_enus
iOS 10: Using the iPad Camera & Photo Tools

Skillsoft COUISe ....uvvveeeeiiiieeeeeieiiiiicee ds_ios10 _06_enus
iOS 10: Listening to Music & Podcasts on your iPad
Skillsoft Course ......ccoocvveviieeiiiiiceimen ds_ios10_07_enus
iOS 10: Getting & Sharing Information With Your iPad
Skillsoft COUISe ....uvvvveeeviiiiiieeiciiiiece, ds_ios10 _08_enus
iOS 10: Using the Maps Application

Skillsoft CoUrse .......cccovveviieeeiiiiciimene ds_ios10_09_enus
iOS 10: Customizing your iPad Settings

Skillsoft Course .......coooevvvvvviviviiiiiiimeens ds_ios10 10 enus
iOS 10: Protecting & Backing Up your Data

Skillsoft Course .......ccoccveviieeiiiiiciimene ds_ios10_11 enus
iOS 10: Using iOS for iPhone

Skillsoft Course .......cooovvvvvviiviiiiirivimeens ds_ios10 12 enus

iOS 7 for End Users

iOS 7: Setup & Navigation

Android 7.0 for End Users Skillsoft COUSE ....vvvveveeeeeieeeee e ds_ios7_01_enus

. . L iOS 7: Installing & Working w ith iPad Apps
Android 7.0: Navigation & Setup SKillSOft COUISE v ds_ios7_02_enus
Skillsoft CoUrse ......cooeevvvveviiiiiieeiiiiimeeeee ds_and7_01 enus ) o

. . . iOS 7: Communication Tools
Android 7.0: Installing & Managing Apps SKillSOft COUMSE ..o ds_ios7_03_enus
Skillsoft COUISe ....vvvvveeiiiiiiiiieee e ds_and7_02_enus ) - 0~

. o _ iOS 7: Notes & Calendar Tools
Android 7.0: Using Email SKillSOft COUISE v eee e ds_ios7_04_enus
Skillsoft Course ......cooevvvveeeiiiiiieeiiiiimeeee ds_and7_03 enus ) ) )

. ) . iOS 7: Safari for iPad
Android 7.0: Managing Contacts SKillSOft COUSE ....oveveeeeeeeeeeeeeeeemen ds_ios7_05_enus
Skillsoft COUISe ...uvvvvveeiiiiiiiiieeeiiiiiie ds_and7_04_enus ) ) ) . )

) . iOS 7: iPads as Multimedia Devices
Android 7.0: Managing Events & Alarms Skillsoft Course ds ios7 06 enus
SKillsoft COUrSEe ......vvvvviiiiiiieieieierev e, ds_and7_05 enus ) o o - T~

. o iOS 7: Searching & Sharing
Android 7.0: Using Chrome SKillSOft COUTSE ....ovevveeeeeeeeeeeeee e ds_ios7_07_enus
Skillsoft CoUrse ........ccocvvvviivieiiiiiiiimee ds_and7_06_enus
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iOS 7: Customizing Settings

Skillsoft COUISE ...vvvvvieeiiiiiiieeeeciiivie e ds_ios7_08_enus
iOS 7: Protecting & Managing Data

Skillsoft COUISe .....ovvieiiiiiiiiieeeiiiiiie e ds_ios7_09_enus
iOS 7:i0S for iPhone

Skillsoft COUISE ...uvvvveeeiiiiiiieeeeeciiieie e ds_ios7_10_enus

iOS 9 for End Users

iOS 9: Setup & Navigation

Skillsoft COUISE ...uvvvveeeiiiiiiieeeeeciiieie e ds_ios9_01_enus
i0OS 9: Installing & Working with iPad Apps

Skillsoft COUISe .....oeveeiiiiiiiiieeeiiiiiie e ds_ios9_02_enus
iOS 9: Communication Tools

Skillsoft COUISE ...uvvvveeeiiiiiiieeeeeciiivie e ds_ios9_03_enus
iOS 9: Notes & Calendar Tools

Skillsoft COUrse .........cocevviiiiiiiiciii e ds_ios9_04_enus
iOS 9: Safari for iPad

Skillsoft COUISE ...uvvvvieeiiiiiiieeeeeciiieie e ds_ios9 05 _enus
iOS 9: Camera & Photo Tools

Skillsoft COUrse .........cocevviviiiiiieiii e ds_ios9_06_enus
iOS 9: Music & Podcasts

Skillsoft COUISE ...uvvvvieeiiiiiiieeeeeciiieie e ds_ios9 _07_enus
iOS 9: Searching & Sharing

Skillsoft COUrse .........cocevviiiiiiiciii e ds_ios9_08_enus
iOS 9: Customizing Settings

Skillsoft COUISE ...uvvvvieeiiiiiiieeeeeciiieie e ds_ios9 09 enus
iOS 9: Protecting & Managing Data

Skillsoft COUrse .........cocevviiiiiiiiciii e ds_ios9_10_enus
iOS 9:i0S for iPhone

Skillsoft COUrse ......ccccvvvvviiiiiiiiiieievimee e ds_ios9 11 enus

Windows Phones 8.1 for End Users

Windows 8.1: Navigating & Setting Up a Windows
Mobile Device
Skillsoft Course .......ccooevevivveiniiiicnn ds_mswp81_01_enus

Windows 8.1: The Maps Application

Skillsoft CoUrse .....vveevviiiiieeeiiiiie ds_mswp81 09 _enus
Windows 8.1: Customizing a Windows Mobile Device
Skillsoft CoUrse ......ccccovviiievieeiiiiie ds_mswp81_10_enus

iOS 11 for End Users

iOS 11: Setting Up & Using your iPad

Skillsoft COUISe .....uevviiiiiiiiiieeiiiiiiiee ds_ios11l 01_enus
iOS 11: Installing & Managing your iPad Apps

Skillsoft COUISe ....uvvvvieiiiiiiiieeiiciiiien ds_iosl11l 02_enus
iOS 11: Using your iPad Communication Tools

Skillsoft COUISe .....uevviiiiiiiiiieeiiiiiiiee ds_ios11_03_enus
iOS 11: Using the iPad Notes & Calendar Tools

Skillsoft COUISe ....uvvvvieiviiiiiieeiiciiiiee ds_ios11l 04_enus
iOS 11: Using Safari for iPad

Skillsoft CoUrse .......cccovveviieeeiiiiciimene ds_ios11l_05_enus
iOS 11: Using the iPad Camera & Photo Tools

Skillsoft COUISe ....uvvveeeeviiiieeeeieciiiice ds_iosll 06_enus
iOS 11: Listening to Music & Podcasts on your iPad
Skillsoft CoUrse .......ccoovveviieeeiiiiciimeen ds_ios11_07_enus
iOS 11: Finding and Sharing Information with your iPad
Skillsoft COUISe ....uvvveeeeiiiieeeeeieiiiiicee ds_ios11l 08 enus
iOS 11: Using the Maps Application

Skillsoft CoUrse .......ccovveviieeeiiiiciimene ds_ios11_09_enus
iOS 11: Customizing your iPad Settings

Skillsoft COUISe ....uvvvveeeviiiiiieeiciiiiece, ds_ios11l 10 enus
iOS 11: Protecting & Backing Up your Data

Skillsoft CoUrse .......cccovveviieeeiiiiciimene ds_ios11l_11 enus
iOS 11: Using iOS for iPhone

Skillsoft Course .......coooevvvvvviviviiiiiiimeens ds_iosll 12 enus
iOS 11: Using iOS for iPad Pro

Skillsoft Course .......ccoccveviieeiiiiiciimene ds_ios11_13_enus

Android 8.0 for End Users

Android 8.0: Navigating & Setting Up

Windows 8.1: Installing & Managing Windows Mobile Skillsoft COUrse .......eeviiiiiiiiieeiiiiiee ds_and8_01_enus

Apps Android 8.0: Installing & Managing Apps

SKillSOft COUMSE ......vvovveeee ds_mswp81_02_enus SKillSOft COUSE ..o, ds_and8_02_enus

Windows 8.1: Email Tools Android 8.0: Using Email T

SKIllSOt COUMSE w.cvvvvvvvvnrivirinesiisssssinn ds_mswp8l_03_enus SKillSOft COUISE ... ds_and8_03_enus

Wi_ndows 8.1: Calendar Tools Android 8.0 : Managing Contacts

SKillSOft COUMSE ......vvovveeee ds_mswp81_04_enus SKillSOft COUSE ..o ds_and8_04_enus

Windows 8.1: Internet Explorer on a Mobile Device Android 8.0: Managing Events & Alarms

SKIllSOt COUMSE ..c.vvvvvvvvivnnniiinisssenn ds_mswp8l_05_enus SKillSOft COUISE ..o ds_and8_05_enus

Wi_ndows 8.1: Camera & Photo Tools Android 8.0: Using Chrome on an Android Device

SKllSOft COUMSE ......ooovvveen ds_mswp81_06_enus SKillSOft COUSE .....voeveeeceeereeeeeeeemnens ds_and8_06_enus

Wi_ndows 8.1: Listening to Music Android 8.0: Using The Camera & Photo Tools

SKillSOft COUMSE .oovvvvvvvvivnnniissn ds_mswp81_07_enus SKillSOft COUISE ..o ds_and8_07_enus

Windows 8.1: Retrieving & Sharing Information Android 8.0: Listening To Music

SKllSOft COUMSE ......ooovvveen ds_mswp81_08_enus SKillSOft COUSE .....vevvveeceeereeeeeeeens ds_and8_08_enus
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Android 8.0: Retrieving & Sharing Information

Skillsoft COUrse ........ocovvviiiieiiiieiiimee ds_and8_09_enus
Android 8.0: Using Google Maps on an Android Device
Skillsoft COUrSe ......ccvvvvvvviiiiiieieieeev e ds_and8 10 enus
Android 8.0: Configuring Devices

Skillsoft COUISe ....vvvvveeiiiiiiiieeeeecivie ds_and8_11_enus
Android 8.0: Using Android 8 for Phones

Skillsoft COUrSE ......cvvvvvvviviiiieeeieiev e ds_and8 12 enus

iOS 12 for End-users

i0OS 12: Setting Up & Using your iPad

Skillsoft CoUrse ......cccccvvvvvirievirerieeeien. ds_ios12 01 enus
iOS 12: Using the iPad Notes & Calendar Tools

Skillsoft CoUrse ...vvvveeviiiiiiiceeeeiiiien, ds_ios12 _04_enus
iOS 12: Using Safari for iPad

Skillsoft COUrse ........ccoevvviivieiiiiciiimes ds_ios12_05_enus
iOS 12: Finding & Sharing Information With Your iPad
Skillsoft COUrse ......cccccvvvviiiiiiriiirieevieen ds_ios12 08 enus
iOS 12: Protecting & Backing Up your Da ta

Skillsoft COUrse .........coovvviiieniiiciiimee ds_ios12_11 enus
iOS 12: Using iOS for iPad Pro

Skillsoft CoUrse ......cccccvvvvivviiiiiririeevieeen ds_ios12 13 enus
iOS 12: Creating Shortcuts & Flows

Skillsoft COUrse ........ccoovvvviiiiiiiiciiimes ds_ios12_14 enus
iOS 12: Customizing your iPad Settings

Skillsoft COUrse ......cccovvvvvvviiiiiiiirieevieeen ds_ios12 10 enus
i0OS 12: Installing & Managing your iPad Apps

Skillsoft COUrse ........ccoevvviivieiiiiciiimes ds_ios12_02_enus
iOS 12: Using your iPad Communication Tools

Skillsoft COUrse ......ccccvvvvviiiiiiiiirieevieen ds_ios12 03 enus
iOS 12: Using iOS for iPhone

Skillsoft CoUrse ........ccocvvviiiieiiiiciiimee ds_ios12_12_enus
i0OS 12: Using the Maps Applicatio n

Skillsoft COUrse ......ccccvvvvviiviiiiiirieevien ds_ios12 09 enus
iOS 12: Listening to Music & Podcasts on your iPad
Skillsoft CoUrse ........ccoovvvviiiiiiiiiciiimee ds_ios12_07_enus
i0OS 12: Using the iPad Camera & Photo Tools

Skillsoft COUrse ......cccccvvvviiviiiiiirieivieeen ds_ios12 06 _enus
SAP

SAP Business Suite 7 for End Users

SAP Enterprise Resource Planning (ERP)

SAP Product Lifecycle Management

Skillsoft Course .......ccocovvevvieeeiinnenn. sa_bseu_a03_dt_enus
SAP Supply Chain Management

Skillsoft Course .......cccccvvvvvvevierennnns sa_bseu_a04_dt_enus
SAP Supplier Relationship Management

Skillsoft Course ......ccccceevvivveeeeeninns sa_bseu_a05_dt_enus

SAP Business One for End Users

SAP Business One - Introduction for End Users
Skillsoft Course .....cccceevvviiiireeennns sa_boeu_a0l1_dt enus

SAP Business Objects Business

Intelligence

SAP BusinessObjects: Overview

Skillsoft Course .......ccccoeveviiveeiinecnn sa_bobi_a0l1_dt_enus
SAP BusinessObijects: Crystal Reports

Skillsoft Course ........coooevvvvvviiiinninnnn sa_bobi_a02_dt_enus
SAP BusinessObjects: Web Intelligence

Skillsoft Course .......ccccoeveviiveeninncnn sa_bobi_a03_dt_enus
SAP BusinessObjects: Dashboards and Analytics

Skillsoft Course ........cooocvvvviviiiinninnnn sa_bobi_a04_dt_enus
SAP BusinessObjects: InfoView

Skillsoft Course .......ccccoeveviieeeninncnn sa_bobi_a05_dt_enus
SAP BusinessObjects: Business Intelligence

Skillsoft Course ........coooevvviviviinnnnnnn sa_bobi_a06_dt_enus

SEAGATE CRYSTAL REPORTS

Fundamentals of Crystal Reports 2011

Getting Started with Crystal Reports 2011
Skillsoft CoUrse .......ccocvvviveiiiieenim cr_crre_a0l1_dt_enus

PRODUCTIVITY &
COLLABORATION TOOLS

SOCIAL NETWORKING TOOLS

YouTube for Web

YouTube for Web: Searching & Viewing Videos
Skillsoft Course .......ccocoveviivieriinnnn. ds_gooytb16_01_enus

YouTube for Web: Publishing Videos & Managing

Skillsoft COUrSe ...oovevrveireiieiiin, sa_bseu_a01_dt_enus Channels
SAP Customer Relationship Management (CRM) Skillsoft Course ........ccccovvvvvveninenn. ds_gooyth16_02_enus
Skillsoft CoUrse ......cccoevvevierieicnnn, sa_bseu_a02_dt_enus YouTube for Web: Creating & Editing Videos
Skillsoft Course .......ccccoveviivverinnnnn. ds_gooyth16_03_enus
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Linkedin for Web

LinkedIn for Web: Setting Up A Profile

Skillsoft CoUrse ......c.ccevvvveveeeeiennnn, ds_mslkinl7_01_enus
LinkedIn for Web: Managing Contacts & Connections
Skillsoft Course ......ccccoveiveieeeiinnnene. ds_mslkinl17_02_enus
LinkedIn for Web: Posting Updates & Messages

Skillsoft Course ......c.ccovvvvereeeeiennnn, ds_mslkinl7 _03_enus
LinkedIn for Web: Using Networking Tools

Skillsoft CoUrse ......ccccovviveieeeiinnnene. ds_mslkinl7_04_enus
LinkedIn for Web: Using Groups

Skillsoft CoUrse ......c.ccovvvvereeeeiennne, ds_mslkinl7_05_enus
LinkedIn for Web: Configuring an Account

Skillsoft Course ......ccccoovvivereeeennnnenn. ds_mslkinl17_06_enus
Tumblr for Web

Tumbl r for Web: Getting Started with Blogs

Skillsoft COUISe ....uvvvieeiiiiieeeeeiciiiieimen ds_thlrl6 01 enus
Tumblr for Web: Blog Authoring Tools

Skillsoft CoUrse .......ccooevviieeiiiiiciime ds_tblrl6_02_enus
Tumblr for Web: Finding Blogs

Skillsoft COUIsSe ....uvvveeeiviiieeeeeiciiiieimen ds_thlrl6 03 _enus

Twitter for iOS: Sharing Photos & Videos

Skillsoft Course .....ccccceevvvivveneennn. ds_twios16_04_09 enus
Twitter for Web

Twitter for Web: Signing In & Setting Up

Skillsoft Course .....ccccceeevviiiereeennnnns ds_twiweb16_01_enus
Twitter for Web: Following Users

Skillsoft Course ......cccccovviiieneeennns ds_twiweb16_02_enus
Twitter for Web: Configuring the Service

Skillsoft Course .....cccceevvviiiireeennns ds_twiweb16_05_enus
Twitter for Web: Finding Content

Skillsoft Course ......ccccceevviunnenen. ds_twiweb16_04_08_enus
Twitter for Web: Sending Tweets

Skillsoft Course ......ccccccevvuvnnen... ds_twiweb16_03 08 _enus

Twitter for Professionals

Twitter for Professionals: Promoting a Busines s &
Engaging with Users
Skillsoft Course .......ccccoeveviiieeniiicnn ds_twprol8_ 01_enus

Twitter for Professionals: Analyzing Audiences & User
Behavior

Skillsoft Course .......cccoeveviiieeiiiicnn ds_twprol8_02_enus
. Twitter for Professionals: Using Twitter Media Studio

Instagram forios Skillsoft CoUrse ......ccceeevvvvveeeeiiiinn ds_twprol8 03 _enus
Instagram for iOS: Sign -in & Setup
Skillsoft COUrse ......cccvuvvvvvveereieeereneseee. ds_instal5 01 enus Tumblr for Android
Instagram for iOS: Sharing Photos & Posts )
SKillsoft COUISE ....cvovvierieriereeeeeeeeeee, ds_instal5_02_enus -glli'rlTbI:‘tfg Android ds thir6 04
Instagram for i0S: Editing & Tagging Photos illSOft COUrse ....cceovvvviiiiiiieciiicee s_tblrl6_04_enus
Skillsoft CoUrse .....eveeviiiiiieeeeiiiee. ds_instal5_03_enus

Tumblr for iOS
Pinterest for Web Tumblr for i0S

Killsoft COUrSe ....vvvvveiiiieiieiiieiceeene Ir1

Pinterest for Web: Finding Pins & Sharing Boards Skillsoft Course ds_thirl6_05_enus
Skillsoft Course .......ccoovvviviiiiiiicnn ds_pintrel7_01_enus
Pinterest for Web: Adding & Sharing Pins PRODUCTIVITY &
Skillsoft Course ........cccoevvvviviviinrnnnnnn ds_pintrel7_02_enus COLLABORATION TOOLS
Pinterest for iOS PRODUCTIVITY TOOLS
Pinterest for iOS: Using Pinterest for iOS JIRA Fundamentals
Skillsoft Course .......ccooevevivveiniiiicnn ds_pintrel7_03_enus

Leveraging the JIRA Platform for Development Pro jects
Twitter for iOS Skillsoft CoUrse ...cvvveeeiiiiiieeeieiie sd_jira_a01l _it_enus
Twitter for iOS: Following Users Evernote 6
Skillsoft Course ........cccocvvvvvvrvrrirerrnim ds_twios16 02 _enus
Twitter for iOS: Signing In & Setting Up Evernote 6.0: Sign-in & Setup
Skillsoft COUISE oo, ds_twios16_01_09 enus Skillsoft Course .......cooooveviieeiiiiiciimeene ds_ever6_01_enus
Twitter for iOS: Sending Tweets Evernote 6.0: Creating & Opening Notes
Skillsoft COUrSE oo ds_twios16_03 09 enus Skillsoft COUISe ......oeveeiiiiiiiiieiiiiiiiee ds_ever6_02_enus
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Evernote 6.0: Structuring & Saving Notes

Skillsoft COUISe ...vvvvvveeiiiiiiiieeeeeiiie, ds_ever6_03_enus
Evernote 6.0: Formatting Notes
Skillsoft CoUrse ......ooveeiiiiiieieeeeiiiiiene. ds_ever6_04_enus
Evernote 6.0: lllustrating Notes
Skillsoft CoUrse ...ccvvvveeiviiiiireeeeeiiiien, ds_ever6_05_enus
Evernote 6.0: Organizing Notes
Skillsoft CoUrse .....cccceeviiiiieieeeiiiiieenn. ds_ever6_06_enus

Evernote 6.0: Collaboration Tools
Skillsoft COUrse ......ccceevvvivieieeeeciiiienn. ds_ever6_07_enus

Freemind 1.0.1

FreeMind 1.0.1: Using & Customizing the Interface
Skillsoft CoUrse ......cccovvviuviereeeiiiiinn ds_freem_1 01_enus

FreeMind 1.0.1: Creating, Saving, & Exporting
Documents

Skillsoft COUrse .......cccevvvuviereeeiiiiinn ds freem_1 02 _enus
FreeMind 1.0.1: Building a Mind Map

Skillsoft Course .......cccocveviiieiiiiicnn ds_freem_1_03_enus
FreeMind 1.0.1: Formatting a Mind Map

Skillsoft CoUrse ........ccoevvuvieveeeiiiiinn ds freem_1 04 enus
MindManager 2016

MindManager 2016: Working with the Interface
Skillsoft CoUrse .....cccccevvvvvireeeeinnne, ds_mm2016_01 enus

MindManager 2016: Creating, Saving & Expo rting
Documents

Skillsoft CoUrse ......cccceevvvvereeeeiennne. ds_mm2016_02_enus
MindManager 2016: Adding Text to Mind Maps

Skillsoft Course .......cccoeevviivieeniineenne ds_mm2016_03_enus
MindManager 2016: lllustrating Mind Maps

Skillsoft Course .......ccocvvvvvveeveerenenen. ds_mm2016 04 enus
MindManager 2016: Adding Tables, Charts, & Data to
Mind Maps

Skillsoft Course .......cccoeeeviieeiniineenns ds_mm2016_05_enus
MindManager 2016: Adding Markers & Tags to Mind

Maps

Skillsoft Course .......cccoeevviivieeniineenne ds_mm2016_06_enus

MindManager 2016: Using the Project Management
Tools

Skillsoft Course .......ccocvvvvvveveveerenenen. ds_mm2016 07 _enus
MindManager 2016: Using Topic s in Mind Maps

Skillsoft Course .......cccoeeeviieeiniineenns ds_mm2016_08_enus
MindManager 2016: Formatting Mind Maps

Skillsoft Course .......ccocvvvvvvveeeeeenenen. ds_mm2016 09 enus
MindManager 2016: Presenting Mind Maps

Skillsoft Course .......cccceevviiieeiniineenns ds_mm2016_10_enus

1 Pocket for Web

Pocket for Web: Storing & Sharing Articl es
Skillsoft Course .....ccccceeevviiiereeennnnns ds_pock2016_01_enus

Salesforce Lightning

Salesforce Lightning: Sign -in & Setup

Skillsoft CoUrse ......cccevviiieieieiiiiiiien. ds_salesli_01_enus
Salesforce Lightning: Leads, Opportunities, & Accounts
Skillsoft CoUrse ....cvveevviiiiieeeieeiiiiene, ds_salesli_02_enus

Salesforce Lightning: Keeping Track of Activities
Skillsoft CoUrse ......cccevviiieieieiiiiiiien. ds_salesli_03_enus

Salesforce Lightning: Contact Management &
Communication

Skillsoft CoUrse ....vveeivviiiiieeeiieiiiiieee, ds_salesli_04_enus
Salesforce Lightning: Managing Sales Data

Skillsoft CoUrse ......covveiviiiiiiieeieiiiiieeen ds_salesli_05_enus
Salesforce Chatter

Salesforce Chatter: Sign -in & Profile Tools

Skillsoft COUIse .....vvvveeiviiiiiieeeeiiiiiiee e ds_sfch_01_enus
Salesforce Chatter: Status Updates

SKillsoft COUrse .......cocovvveviiiciiiicciimeee ds_sfch_02_enus
Salesforce Chatter: Sharing Information

Skillsoft COUIse .....vvvveeiviiiiiieeeeiiiiiee e ds_sfch_03_enus
Salesforce Chatter: Communicating with Other Users
SKillsoft COUrse .......cocovveviiiciiiiiciimeee ds_sfch_04_enus

Salesforce Chatter for Lightning

Salesforce Chatter for Lightning: Sign -in & Profile Tools

SKillsoft CoUrse .....ccooevvvvviiiiiiiiiiiiirimeeenn ds_sfchl_01 enus
Salesforce Chatter for Lightning: Status Updates

SKillSOft COUISe ....vvviiiiiiiiiiicic e ds_sfchl_02_enus
Salesforce Chatter for Lightning: Sharing Information
SKillsoft CoUrse .....cooevvvviiiiiiiiiiiiivivimeeeen ds_sfchl_03_enus
Slack 2016

Slack Web: Signing in & Setting Up

Skillsoft Course .......ccccvvvvviveverieiereseen. ds_slackl6 01 enus
Slack Web: Using Channels

Skillsoft Course .......ccocovvviiiieeiiiiee, ds_slack16_02_enus
Slack iOS: Using the iOS App

Skillsoft Course .......ccocvvvvevevreiriererene. ds_slackl6 06 _enus

Prezi Classic

Prezi Classic: Sigrrin & Setup
Skillsoft Course .......ccocovvvviiiieiiiiee ds_prezil5_01_enus
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Prezi Classic: Building Presentations

Dropbox for Web: Using the Collaboration Tools

Skillsoft CoUrse .....vvvvveeviiiiiiieeeeeivee. ds_prezil5 02_enus Skillsoft CoUrse ....vveevviiiiiiieeeiiiiie ds_dpbx17_05_enus
Prezi Classic:Saving & Managing Presentations
Skillsoft Course ......ccccvviiiieieeeiiiime. ds_prezil5_03_enus Microsoft Power Bl
Prezi Classic: Formatting Presentations
Skillsoft CoUrse .....cccveevviiriereeeeiiime. ds_prezil5 04_enus Data Analytics using Power BI: Concepts
Prezi Classic: Preparing & Delivering Slideshows Skillsoft Course .......cccocveviieeeiiiienn df_mpbi_a01_it_enus
Skillsoft Course ......ccccvviiiiieieeeiiiiime. ds_prezil5_05_enus Data Analytics Using Power BI: Data Sourcing and
Preparation
. Skillsoft Course ......ccccevvvveveeeiiiinn df_mpbi_a02_it_enus
Scoop.it for Web - T
P Data Analytics Using Power Bl: Data Modeling and
Y g 9
Scoop.it for Web: Sign-in & Setup Visualization _ _
SKillSOft COUSE ... ds_scoopl6_01_enus Skillsoft COUTSe ..o df_mpbi_a03_it_enus
Scoop.it for Web: Finding & Curating Topics . . . .
SKillsoft COUTSE .....ccveveeeeereieerrn ds_scoopl6_02_enus Tableau Data Visualization and Analytics
Scoop.it for Web: Creating & Using Scoops .
. Tableau Interface and Sharing
killsoft CoUrse ......cccocveviveeeniieein 1
Skillsoft Course ds_scoopl6_03_enus Skillsoft Course .....cccceeevviiiieeeeeeeeine, df tabv_a01_it_enus
Tableau Visualization Design
Trello Skillsoft Course .......ccocoveviieeeiiiiien, df_tabv_a02_it_enus
Trello: Sign-in & Setup Tableau Charts )
SKillSOft COUISE ..o ds_trellol6_01_enus SKillsOft COUTSE ....vvvvriiiiiiis df_tabv_a03_it_enus
Trello: Creating Teams & Boards Tableau Data Connec tions _
SkillSOft COUTSE ......voververerrecererieir ds_trello16_02_enus SKIllSOft COUSE ..o df_tabv_a04_it_enus
Trello: Managing Cards Tapleau Dashboards and Data Organization .
SKillSOft COUMSE .o ds_trellol6_03_enus SKillsOft COUTSE ..o df_tabv_a05_it_enus
Trello: Finding & Sharing Information Tableau Time Dimensions )
SkillSOft COUTSE .....vovereevereececerieire ds_trello16_04_enus SKIllSOft COUSE ..o df_tabv_a06_it_enus
Tableau Maps
Skillsoft Course .....cccceeevviiiieeeeeeeeine, df tabv_a07_it_enus
Box o
Tableau Advanced Visualizations
Box for Web: Signing In & Setting Up Skillsoft Course .......ccocovvevviieeiiiiee, df_tabv_a08_it_enus
Skillsoft COUrse ......cccovviviiriieiiieieierimnn. ds_box17_01 enus Tableau Calculations
Box for Web: Using the Storage Tools Skillsoft Course .......cccovvvvviveveeerieeesene. df tabv_a09 it_enus
Skillsoft COUISe ....uvvvieeiiiiiiieeeeiiiiiieen ds_box17_02_enus Tableau Scripting
Box for Web: Organizing Files Skillsoft Course .......ccocoveviiieeiiiiee, df_tabv_al0_it_enus
Skillsoft COUrse ......cccovvvvvivrviiiiiiieresimnn. ds_box17_03_enus
Box for Web: Sharing Files Asana for Web
Skillsoft CoUrse .......ccooevviieiiiiiiciimenn ds_box17_04_enus
Box for Web: Managing Users & Group Permissions Asana Web: Signing in & Setting up a Team
SKillSOft COUSE ..o ds_box17_05_enus Skillsoft COUT SE ... ds_aswb18_01_enus
Asana Web: Using the Conversation Tools
Skillsoft CoUrse ......vvevviiieiieeiiiiiie ds_aswb18 02_enus
Dropbox for Web , _ - -
Asana Web: Creating & Managing Projects
Dropbox for Web: Signing In & Setting Up Skillsoft Course ........ccoeevvvvvvvvivinnniiin ds_aswb18 03 enus
Skillsoft COUrse ......cccovvivierieeiiiiiiees ds_dpbx17_01_enus Asana Web: Finding & Sharing Iltems
Dropbox for Web: Using the Storage Tools Skillsoft Course .......ccocevvvveiiiieenim ds_aswb18 04_enus
Skillsoft Course ........cocoevvvveiiiieeniie ds_dpbx17_02_enus Asana Web: Running Reports & Configuring Projects
Dropbo x for Web: Organizing Files Skillsoft Course ........ccoeevvvvvvvvivinnniiin ds_aswb18 05 enus
Skillsoft COUrse ......cccoviivieiieeiiiiiieens ds_dpbx17_03_enus
Dropbox for Web: Managing Dropbox Teams
Skillsoft Course ........cocoevvvveiiiieeniie ds_dpbx17_04_enus
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Salesforce Lightning 2018

Salesforce Lightning: Sign -in & Setup
Skillsoft COUISe ....uvvviviiiiiiiiiiceeeeciii ds_salil8 01_enus

Salesforce Lightning: Leads, Opportunities, & Accounts
Skillsoft COUIse .....uevviieiiiiiiiieeeeiiiie ds_salil8 02_enus

Salesforce Lightning: Keeping Track of Activities
Skillsoft COUISe ....vvvvvviiiiiiiiiiceeeeciiie ds_salil8 03_enus

Salesforce Lightning: Contact Management &
Communication
Skillsoft COUISe ....vvvvvvieiiiiiiiieeeeecii ds_salil8 04_enus

Salesforce Lightning: Managing Sales Data
Skillsoft COUIse ......evvvieiiiiiiiiieeeiiiiie ds_salil8 05_enus

Microsoft To-Do for iOS

Microsoft To -Do: Creating To-Dos

Skillsoft Course ......ccccoovviveieeeiinnnnne. ds_mstdol18_01_enus
Microsoft To -Do: Organizing To -Dos

Skillsoft CoUrse .....cccccevvvvvereeeeinnne. ds_mstdol8_02_enus
Microsoft To -Do: Using the iOS App

Skillsoft CoUrse .....cccccevveiveveeeiinnenn. ds_mstdol18_03_enus
Circuit for Web 2018

Circuit for Web: Signing In & Setting Up

Skillsoft COUIsSe ....uvvveeeiviiiieeeeiciiiieime, ds_circ18 01 enus
Circuit for Web: Communicating with Others

Skillsoft CoUrse .......ccoovvviieeiiiiiciimen ds_circ18_02_enus
Circuit for Web: Using the Meeting Tools

Skillsoft COUrse ......cccvvvvvvirviiiiiieieresimnn. ds_circ18 03 enus
Dynamics 365 for Sales

Microsoft Dynamics 365: Sign -in & Setup
Skillsoft Course .......ccccoveviiveennnenn. ds_dy365s18_01_enus

Microsoft Dynamics 365: Managing Leads,
Opportunities & Accounts

Skillsoft Course ........ccccevvvvvvviviinnnns ds_dy365s18 02_enus
Microsoft Dynamics 365: Managing Sales Data
Skillsoft Course .......ccccoveviiveennnenn. ds_dy365s18_04_enus

Jive-n Cloud 2018

Jive-n Cloud: Signing In & Setting Up
Skillsoft CoUrse ......cccovvvvvveveeieierereseee. ds_jiven18 01_enus

Jive-n Cloud: Using Streams to Collaborate
Skillsoft Course .......ccocovvviieeiiiieenm ds_jiven18_02_enus
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