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VOLUNTEER REQUEST FORM

Project/Event______________________

Dates:______________________



FULL NAME:             _____________________________________________

ADDRESS:                  _____________________________________________
  		         _____________________________________________

CELL PHONE:            _(____)_______________________________________

EMAIL:                       _____________________________________________

DATES AVAILABLE   _____________________________________________

___	Administrative

___      Community Connections Manager

___	Community Contact Team Member

___	Crew

___	Social Media

___	Usher
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VOLUNTEER POSITION DESCRIPTIONS

We want to make sure that your experience with us is enjoyable. So, we are providing short descriptions of the various areas we can use your amazing skills!

ADMINISTRATIVE
Create and send emails, press releases and letters to our email list and media contacts. Good grammar and customer service skills.
	
COMMUNITY CONNECTIONS MANAGER
Maintains/updates list of Connection team members and community contacts, businesses- barbershops, hair salons, churches, small businesses, nursing homes to drop off flyers/posters, tickets. (Team members carry out distribution)

CREW
Be able to physically assist in the construction and striking of the set. Basic carpentry skills, light lifting/carrying, should have your own tools.

SOCIAL MEDIA TEAM
Post on a scheduled (twice a day) basis approved information about the event, this includes graphics, flyers, updates. This requires the individual to have an active account on at least one of these social media platforms-Facebook, Instagram, Twitter. 

USHER
Distributes programs, assists patrons to their seats, answer basic questions-restrooms, parking, length of show. 
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