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Activities Tab
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Select "Ad Hoc"
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1st web page after signed in.
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Select "New Ad Hoc Request"
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2nd web page
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Click here to select:"Pending" requests;"Approved" requests;or, "Denied" requests;
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Click here to "update" or "refresh" the list of Ad Hoc requests. 
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3rd web page
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enter detailed descriptions of the volunteering task completed.
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click here to submit.
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click the "arrow" to choose the type of activity.
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enter the time in hour(s);for example, 0.5 = 1/2 hour or 30 minutes;0.75 = 45 minutes;
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enter date when the task was completed;




