General Engagement Letter for Tax Return Preparation

This letter confirms the terms of our engagement and outlines the nature and scope of the tax preparation services we will provide. This agreement applies only to the services specifically described below and does not include any other accounting, consulting, or advisory services unless separately agreed to in writing.

Scope of Services
We will prepare your 2025 (or prior years) federal and applicable state income tax returns (Forms 1120, 1120-S, 1065, 1041, 990, etc.) based on the information you provide. Our services are limited to tax return preparation; we will not audit, review, or otherwise verify the data you submit, although we may ask for clarification when necessary.
To assist in gathering required information, we may provide questionnaires and/or worksheets. Your completion of these forms helps ensure accuracy and efficiency and helps minimize fees.

Your Responsibilities
You are responsible for providing complete and accurate information for the preparation of your returns. Please keep all supporting documentation—such as receipts, canceled checks, and records—that substantiate income and deductions reported on your tax returns. These documents may be required to support your filings in the event of an examination by a taxing authority.
You have the final responsibility for the accuracy of your returns and should carefully review them before signing or authorizing electronic filing.

Professional Judgment
We will use our professional judgment in situations where the tax law is unclear or where reasonable interpretations may differ. Unless otherwise directed by you, we will resolve such questions in your favor whenever possible.

Examinations and Notices
Your returns may be selected for examination by taxing authorities. If you receive any correspondence or examination notices, please forward them to us promptly. We will assist you with representation and correspondence as requested, billed separately at our standard hourly rates.



Fees and Payment Terms
Our fees are based on the complexity of the return, the time required, and the level of expertise involved. We may also consider factors such as the urgency of the work and the nature of our professional relationship. Out-of-pocket expenses will be billed separately when applicable.
Invoices are due upon receipt. A $25 monthly late fee will apply to any balance unpaid more than thirty (30) days after the invoice date. We reserve the right to pause or discontinue services for accounts with outstanding balances.

Communication and Data Security
You authorize us to communicate with you electronically (including by email or secure portal) and understand that electronic communications may carry inherent privacy risks despite our use of reasonable safeguards. Sensitive personal or financial data should be transmitted only through secure methods we provide.

Acceptance of Terms
By submitting information to us to begin preparation of your returns, or by signing below, you acknowledge and agree to the terms and conditions outlined in this letter.
We appreciate the opportunity to serve you and look forward to a continued professional relationship. Please note that any statements contained herein are not intended or written by Frisco Tax and Accounting to be used, and cannot be used, by you or any other person to avoid penalties imposed under federal law.
Sincerely,

Christopher A. Bush, CPA
Frisco Tax and Accounting

Acknowledged and Agreed:

Print Name

Signature

Date

