
W E L C O M E
Thank you for setting up your appointment with Social Graces.

Here are some things to bring along on your visit or send electronically before your appointment

socialgracespaperie.com   |    920.632.2118   |    socialgraces.gb@gmail.com



S AV E  T H E 
D AT E

Ordered 7-11 months prior to wedding

Mailed 6-9 months prior to wedding

DETAILS TO BRING ALONG TO THE APPOINTMENT:

• Bride & Groom’s First Name & Last Name

• Wedding Date + City/State

• Wedding Website with Lodging Information

• Return Address for Save the Date Envelope

Smitten on Paper



I N V I TAT I O N
Ordered 3-5 months prior to wedding

Mailed 8-10 weeks prior to wedding

DETAILS TO BRING ALONG TO THE APPOINTMENT:

• Bride & Groom’s First Name, Middle Name + Last Name

• Parents Names (if listed)

• Wedding Ceremony Location, Time + Address

• Return Address for Outer Envelope

• Reception Location, Time + Address

• Accommodations Address + Phone Number for Reservations
  + Group Code or Name

• Wedding Website (+ password if protected)

• RSVP Date (we recommend 3-4 weeks prior)

• Food Choices (if plated)

• RSVP Address (where RSVP gets mailed back to)

• Welcome Dinner, Rehearsal Dinner + Brunch/Gift Opening
   Details if insert is desired

Smitten on Paper



A D D R E S S I N G  & 
M A I L I N G

Guest Addressing is available. 

Calligraphy is also available as well as Printed Addresses.

PRO TIP:

If you are trying to slim down the guest lists, cut the “and 
guest” options if you don’t know them or they haven’t been 

dating that long.

Postage

• Always take your complete stuffed save the date envelope or
  invitation suite to the post office to get measured and weighed before
  buying postage.

• If using custom postage order this postage after the invitation comes 
  in and you are able to get it weighed and measured at the post office.
  This typically adds 2 weeks to the ordering time.

• Items that add to your postage fee: square size, oversized, overweight,     
  ribbons with knots, folders

• Order extra envelopes incase of addressing mistakes.

GUEST LIST TEMPLATE
click here

Guest List Template must be completed and is required to come to us
electronically before going to print

Bella Figura

https://www.dropbox.com/s/fjtbqls9p5x99k7/Copy%20of%20Address%20List%20-%20Sheet1.csv?dl=0
https://www.dropbox.com/s/fjtbqls9p5x99k7/Copy%20of%20Address%20List%20-%20Sheet1.csv?dl=0


A D D R E S S I N G  E X A M P L E S

Addresses should be written formally which means no abbreviating.

Example:

1234 Main Street
Green Bay, Wisconsin 54301

Address your guests as you would invite them.

Formal Example:
Mr. and Mrs. John Smith

Casual Example:
John & Mary Smith

If inviting families indicate that.

Example:
Mr. and Mrs. John Smith & Family

Children that are old enough to be out of the house should 
get their own invite.

Single guests do not require an “and guest” option.
If you know the guest address them by name.

Example:
Ms. Jillian Smith and Ryan

Bella Figura



C E R E M O N Y
P R O G R A M

Ordered 2-3 months prior to wedding

DETAILS TO BRING ALONG TO THE APPOINTMENT:

• Bride & Groom’s First Name, Middle Name + Last Name
• Parent’s Names / Grandparents Names
• Officiant’s Name
• Ceremony Location / City
• Bridal Party Names + Relationship to Couple if you want listed
 • Bridesmaids + Groomsmen
 • Ushers
 • Ring Bearer + Flower Girl
 • Musicians
 • Readers
• Order of Service from Church
• Music Selections (Prelude, Processional, Unity, Alleluia, Communion,
   Recessional, Postlude)

• Any Reception Details/Timing you want noted

• Receiving Line mention?



M E N U
S E AT I N G  C H A R T

P L A C E  C A R D S
Ordered 1-2 months prior to wedding

DETAILS TO BRING ALONG TO
THE APPOINTMENT:

• Food Details

• We do offer Guest Names to be put 
  on a menu with their food indication + table number.

• This spreadsheet must have
  full name + first + last name columns completed.

GUEST NAME SPREADSHEET
click here

A D D I T I O N A L
S I G N A G E

AVA I L A B L E
Ordered 1-2 months prior to wedding

(printed or calligraphy)

• Bar Signs

• Welcome Signs

• Itineraries

• Station Signs

• Ceremony Signs

https://www.dropbox.com/s/p8ld01juht9m4uh/Guest%20List%20Seating%20Template%20-%20Entree.csv?dl=0
https://www.dropbox.com/s/p8ld01juht9m4uh/Guest%20List%20Seating%20Template%20-%20Entree.csv?dl=0

