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Version: 1
 Sharing Information Policy (‘Tapestry’)

Introduction

The values of Reepham Pre-school state that “we strive to provide unique opportunities that enable children to reach their full potential, through interest-led learning via the use of play.”  

“We encourage positive relationships between home and Pre-school” and “enable outstanding transitions in order to establish a happy start to school life.”  One of the main ways we achieve this is by observing children and recording these observations using ‘Tapestry’.  We also invite parents and carers to record interesting experiences and successes that their child achieves through the use of ‘Tapestry’ too.

‘Tapestry’ is a secure online learning journel to record photographs, observations and comments in line with the Early Years Foundation Stage (EYFS) curriculum, to build up a record of your child’s experiences during their time with us. This is to ensure that your child’s needs are met and that their interests are shared to allow for continuity within their larning and development. This information may be shared with other proffessionals who have contact with your child and at times with Ofsted Inspectors and other Early Years and Childcare consultants.
Aims

· To highlight the importance of using ‘Tapestry’ as an assessment tool for all children attending Reepham Pre-school.

· To outline how and when information stored on ‘Tapestry’ may be shared with others.

· To obtain consent from parents/carers for information from ‘Tapestry’ to be shared.

Links to the EYFS

The EYFS sets standards for learning development and care of your child from birth to 5 years.  All early years providers must follow the EYFS.  EYFS states that “in their interactions with children, practitioners should respond to their own day to day observations about children’s progress and observations that parents and carers share.”
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Procedures and Methods for Sharing Information on ‘Tapestry’

· Parents/Carers will have to provide written consent for us to use ‘Tapestry’ with your child.  An example of the consent form is attached to this policy.

· Parents/Carers will be given a password and log in details so they can see only their child’s records.  (If problems logging in occur speak to a member of staff).

· Parents/Carers are also able to share experiences their child has outside of Reepham Pre-school by uploading photographs and comments.

· Where a child attends more than one provider, information may be shared between settings with parents/carers consent.  An example of this consent form is attached to this policy.  This will help us, and other proffessionals, present a complete ‘picture’ of your child, documenting their learning and acheivements and overall wellbeing and help to plan future activities, providing them with consistant care.

· ‘Tapestry’ records are available for parents/carers to look at, at any time.

· On occasions we may be asked to show individual records to an Ofsted Inspector or our early Years and Childcare Support consultants.

· When your child moves onto school, or to another provider we will give you a limited time to download your childs ‘Tapestry’ records.  Then they will be deleted from the server.

Relevant Other Policies

· Confidentiality
· Data Protection
· Use Of ICT
This policy has been adopted by Reepham Pre-school.

Signed on behalf of the setting by :

...................................................................................  Committee

...................................................................................  Manager

Date ..........................................................

Review Date : March 2020.
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Consent Form For Sharing Information
Childs Name
..................................................................................................

Date of Birth
..................................................................................................

Please provide us with details of other childcare settings where your child attends (including childminders)

Name of childcare setting:

..............................................................................................................................

Name of key person:

..............................................................................................................................

Contact Telephone Number

 ..............................................................................................................................

I authorise Reepham Pre-School to share relevant information regarding my child’s learning, development and experiences with others who are involved in their care, in order to help them compile a comprehensive picture of my child.

Signed..................................................................................

Print Name...........................................................................

Date ...............................................................
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