Sunshine Sprinkles Nursery Enquiry Form
	CHILD DETAILS

Child first name:                                                         
	
Surname:

	 
Date of birth:                                                    
	 
Boy/ Girl:                                                                                                                                     

	
Ethnicity: 
	
Main language (s) spoken at home: 

	
1ST PARENT/CARER DETAILS:

Mr/Mrs/Miss Full name: 
Surname: 
	
2ND PARENT/CARER DETAILS: 
Mr/Mrs/Miss Full name: 
Surname: 

	 Do you have parental responsibility:                                 
	How did you hear of us? 

	Home address of child and parent: 


	Post Code: 

	Mobile:
	Email: 

	Are you entitled to Funded hours: 
	Eligibility Code: 

	1ST Parent’s date of birth:
1st parent’s NI number: 
	2nd Parent’s date of birth: 
2nd parent’s NI number: 

	SESSION PREFERENCE 
As a Nursery we offer full day sessions 08:00am-06:00pm, half day session 08:1pm or 1pm-6pm or school hours 09:00am- 03pm.
Please tick if you require a part time space or a full-time space.
Part Time                                                      Full Time 
Required start date: ________________   Session required: Please tick below      
                                          
	Monday 
	Tuesday
	Wednesday
	Thursday
	Friday

	a.m
	p.m
	a.m
	p.m
	a.m
	p.m
	a.m
	p.m
	a.m
	p.m

	
	
	
	
	
	
	
	
	
	


FUNDING ENTITLEMENT
9 Months-2-Year-Old 30Hr Funding           2 - & 3-Year-Old 15Hr Funding        
 2,3- & 4-Year-Old 30Hr Funding                   Not Entitled to Funding               
  A signed and completed registration form together with a non-refundable registration fee of £100 in cash or BACS to Sunshine Sprinkles Nursery to- 57162577   -23-05-80   is required prior to confirmation of a place.

	OFFICE USE ONLY

	First Contact Date:
	

	Follow up Call for Visit:
	

	Hours Agreed:
	

	Enrolment Pack Sent:
	

	Starting Date Provided:
	

	Settling in Sessions:
	



Parent’s name____________________  Signature__________________Date_________________
Sunshine Sprinkles Nursery Terms & Conditions 
Registration 
In order to reserve a place for your child at Sunshine Sprinkles Nursery please complete and return the application (enquiry) form with a non-refundable registration fee of £100 in cash or BACS to Sunshine Sprinkles Nursery 57162577   -23-05-80 for administration fee.                                                            
Safeguarding
If someone else is going to collect your child, please let us know in advance. If the adult collecting is stated as an authorised person to collect on your child’s enrolment documents, we still request confirmation of collecting.
In the unfortunate event that you are running late for the end of session time, we ask that you contact the nursery at your earliest convenience to notify us. Lateness over 10 minutes will be charged and logged. The fee for supervision of a child past the child designated pick-up time shall be £15 for the first 15 minutes and £30 for each fifteen minutes after the initial 15 minutes period. If your child arrives at nursery with an existing injury, you are required to inform your child’s key person of the injury and complete the relevant forms.
It is the parents’ responsibility to notify Sunshine Sprinkles Nursery of any changes to: Personal/Medical/Dietary Information.
Health and Safety
If your child is ill please do not bring him/her to Nursery. Please refer to the current guidance from the Health Protection Agency. If you are at all in any doubt, then please ring or email the nursery before attendance.
If your child has been unwell since their last visit to nursery it is your duty to inform your key person. 
Please ensure that when entering and leaving the building that doors and gates are closed firmly behind you. 
If your child has medication to take, we ask you to abide by our administration of medicine policy and complete the relevant forms upon dropping off your child.
A copy of the nursery privacy notice will be supplied for you to read and agree.
We ask that you inform us if your child has any allergies or intolerances and keep us up to date with any changes. We will require a doctor’s note or hospital letters to confirm this.
Due to ratios and funded sessions, we cannot swap or change sessions. We require at least 1 month notice to formally change sessions. If you require extra sessions, please enquire and we will do our best to accommodate.
Setting Requirements
All fees are paid for in advance with invoices being issued around the 1st of the month and are due no later than the 7th of the same month via direct debit, tax-free childcare or childcare vouchers. 
We request you inform us of any holidays or planned absences in advance. If it is a last-minute decision where prior notification is not possible, we request you to contact us via telephone or email at your earliest convenience.
We request that you provide suitable clothing and an extra set of clothing. In the Summer, we ask that you provide a sunhat and suncream. In Winter, we ask that you provide your child with warm outdoor clothing, coats, hats and gloves. If wellingtons are worn, please could we ask you to send in an additional pair of shoes for indoor play.
We are outdoors in all weathers so pleased do not send your child in their best clothes as we do get messy. Please name all clothing as we will not be held responsible for the lost or damage.
During your child’s time with us we will follow the EYFS and plan for the development and progress of your child. We record this information with observations, photos and videos to form part of your child’s developmental learning journey. 
Funding 
As per government guidelines eligible working parents can get up to 30 hours funding of free childcare, from 9 months to 4 years old, which can be used for 38weeks of the year (school term time) as above we can spread funding over the whole year enabling you to access 22 hours per week.  With 30 hours funding this must be applied for the term before hoping to start and must be re-applied for each term to stay eligible 
General Information
The nursery is closed on bank holidays, public holidays and for one week during Christmas time. 
Parents evening will be held during the year, giving you a chance to discuss your child’s development. However, should you wish to speak with anyone at any time then do just ask.

Sunshine Sprinkles Nursery reserves the right to make amendments to terms and conditions.

