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[ORGANISATION NAME]
Constitution

1. NAME

The name of the organisation shall be [Organisation Name]
 (called the Group in this constitution).

2. OBJECTS
2.1 The purposes of the group are: 
· [List all purposes of the group]
3. POWERS

3.1 The Group shall have the power to do all such lawful things as are conducive or incidental to furtherance of the above objects.

4. MEMBERSHIP

4.1 Membership of the Group shall be open to persons aged 16 or over who support the above objects. 
4.2 Membership may be removed by a decision of the Group in the interest either of good order or of the achievement of the objects.
5. MANAGEMENT COMMITTEE
The affairs of the Group shall be conducted by a Management Committee.

5.1 Composition and Procedures of the Management Committee.

The Management Committee of the Group shall consist of the Chair, Secretary and Treasurer, and up to [number of committee members] ordinary management committee members all of whom shall be elected at the annual general meeting of the Group. 

5.2 All members of the Management Committee shall retire at the end of each annual general meeting but shall be eligible for re-election at that meeting to hold office for the following year.

5.3 The Management Committee shall determine its procedures and meet flexibly according to needs. 
5.4 The Management Committee shall fill any casual vacancy occurring in its number, and any person so appointed by the Management Committee shall hold office till the next annual general meeting when they shall be eligible for re-election to hold office for the following year.
5.5 The Management Committee shall have the power to co-opt up to three additional members who may have particular expertise.
6. MEETINGS
6.1 The annual general meeting shall be held each year to conduct the following business:
· The presentation for approval of the annual report on the work of the              Group.
· The election of the new management committee

· Presentation for adoption of the financial report and annual statement of     accounts 
· Any other competent business

6.2 Decisions at general meetings of the Group shall be reached by a simple majority, save as otherwise required in this constitution. In the event of an equality of votes cast the chair of the meeting shall have a second or decisive vote.

6.3 Quorum at general meetings shall be [Quorum number] members.

6.4 Notice of at least two weeks of general meetings with the agenda shall be given to members of the Group.
6.5 The Management Committee shall have the power to call a special general meeting of the Group at any time for any specific purpose on giving fourteen days notice to the members. In addition, a minimum of 6 full voting members may call a special general meeting by submitting a request in writing to the secretary and within two weeks of receipt of the request the secretary shall issue notice of a special general meeting. 
7. FINANCE

All monies or funds raised by or on behalf of the Group shall be applied to further the objects of the Group and for no other purpose. The Management Committee shall have the power to pay on request actual out of pocket expenses incurred by any member or officer while performing duties on behalf of the Group in furtherance of the above objects.  
7.1 Accounts

The Treasurer shall keep such accounts as are necessary to exhibit and explain the transactions and financial position of the Group in regards to the sums of money received and expended by and on behalf of the Group.   Annual accounts of these transactions, shall be made available at each and every annual general meeting. 

7.2 Treasurer
The Treasurer shall be responsible for the submission of the current financial status of the Group to the committee members at each Management Committee meeting. The Treasurer shall also be responsible for submitting the financial report of the year at the annual general meeting.
7.3 Bank account

The Group shall open and operate bank accounts in its name.  Any two signatures from Chair, Secretary and Treasurer who shall be the signatories will be required for any cheque or order drawn on the account. No two family members may be authorized cheque signatories.
7.4 Property

All heritable and moveable property owned or leased by the Group shall be held on behalf of the Group by the Chair, Secretary and Treasurer of the Group for the time being as nominees under the direction of the Management Committee.

8. AMENDMENT TO THE CONSTITUTION
Any resolution to alter this constitution shall be submitted to a general meeting of the Group called for the purpose. Any such resolution shall be passed by a two thirds majority of those members present and voting at the meeting, save that no such resolution shall have effect which would cause the Group to cease to be recognised in law as a charity.
9. DISSOLUTION
The Group may be wound up by a two thirds majority of the members present and voting at a meeting called for the purpose.  In the event of such a decision after satisfying all debts and liabilities any remaining assets shall be transferred immediately prior to dissolution to such other charitable or benevolent body or bodies having the same purposes or purposes closely resembling those of the Group or for purposes the same as or closely resembling the purposes of the Group as the members at that meeting shall determine, all subject to such necessary consents and approvals as apply from time to time under the law of Scotland.
10. DECLARATION

Certified as a true copy of the constitution of [Organisation Name] adopted at a 
meeting held in ______________________________________ on ____/____ /2025
Chairperson___________________________________ Signed__________________
Address_______________________________________ Post Code_______________
Date____/____/2025
Secretary_____________________________________ Signed__________________
Address_______________________________________ Post Code_______________
Date____/____/2025

Treasurer_____________________________________ Signed__________________
Address_______________________________________ Post Code_______________
Date____/____/2025


