Electronic Device Policy
POLICY PURPOSE
Stout Excavating Group (SEG), Stout Excavating Group Texas (SEG), and A-1 Express are committed to providing a safe work environment and to fostering the wellbeing of its employees. This electronic device policy outlines guidelines for usage of electronics during working hours.

SEG recognizes that cell phones, and other electronic devices, are an integral part of everyday life and are a great asset if used safely and appropriately.  But there are many significant safety hazards in our work environments, and it is critical to reduce those hazards where possible.  Elimination of unnecessary hazards such as those caused by cell phones and other electronic device usage is critical for the safety of our employees and others at the job site.

CELL PHONES
SEG prefers employees to limit the use of cell phone use for personal matters during working hours to emergencies only.  SEG understands certain personal matters need to be addressed during working hours, however, safe practices while doing so must be followed.  Cell phone use is allowed for work purposes, but employees must comply with the safe use of cell phones during working hours.

Employees are not allowed to:
· Use their cell phone while driving a company vehicle or operating equipment.
· Use their device’s camera or microphone to record confidential business information.
Employees may:
· Make brief personal calls.
· Use their cell phone while parked safely.
· Utilize their phone as a primary means of communication in the event company provided means become broken or unavailable. This does not include texting or sending/reading e-mails.
HEADPHONES/SPEAKERS (WIRED, BLUETOOTH, OR OTHERWISE)
It is SEG and A-1 Express’ policy that, as long as the audio source does not become a safety hazard, it is acceptable to utilize (with absolute consideration to personal safety) hands-free audio devices while operating equipment or company vehicle. Employees are allowed one (1) headphone, opposite ear of the speaker for the primary means of communication in the vehicle/equipment. SEG reserves the right to revoke this privilege, at any time, for any (but not limited to) the following reasons:
· Site specific safety standards disallow the use of such devices.
· The operator becomes inattentive to their surroundings or work area.
· The operator is seen physically manipulating such devices while operating equipment.
· The operator fails to send/receive communication via radio, or other means, in a reasonable amount of time.
· Any situation that SEG/A-1 Express leadership determines creates an unsafe work environment for any employee or person(s).

STAFF COMPLIANCE
Non-compliance of this policy will be considered misconduct and can result in disciplinary action or termination. All employees are expected to abide by this policy in all respects while employed with SEG or A-1 Express.
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