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Temporary Employee Timesheet  
 
PLEASE COMPLETE ALL SECTIONS OF THE TIMESHEET. 
  
Faxed Timesheets must be sent to 02071834282 and received by Monday 12pm in order to receive payment. 
 
Failure to return timesheets on time will result in late payment of salary. Thank you for your co-operation.  
 
Your first name: 
 

Your Limited Company name (if applicable): 

Your surname: 
 

Reporting to: 

Week ending: 
 

Company Name: 
 

 
DAY START FINISH LESS BREAK TOTAL STANDARD 

HOURS 
OVERTIME 

Monday      

Tuesday      

Wednesday      

Thursday      

Friday      

Saturday      

Sunday      

TOTAL      

 
This is my last timesheet (tick 

if applicable) 
 Please issue my P45 (please tick if applicable)  

 
Client authorisation 
 
I confirm that the above employee worked the hours stated above in that week 

Temp signature  Date  

Client signature  Date  

Client name (please print your name)  Position  

 


