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Happy Valley Chinese School Enrollment Guidelines
(Revised.: August 2026)

To maintain the quality of instruction and protect the rights and interests of students, Happy
Valley Chinese School (hereinafter referred to as the “School”) has established these Enrollment
Guidelines (hereinafter referred to as the “Guidelines”). By completing a student’s registration,
the parent or guardian acknowledges that they have read, understood, and agreed to comply with
all provisions of these Guidelines.

I. Admission Requirements

1. Chinese Kindergarten (K): Students must be at least four (4) years old on or before August 31
of the enrollment year.

2. Chinese Grade 1 and CSL Courses: Students enrolling in Chinese Grade 1 must be at least
five (5) years old on or before August 31 of the enrollment year. Students without a prior
Chinese-language learning background are recommended to be at least six (6) years old on or
before August 31 of the enrollment year before enrolling in a CSL (Chinese as a Second
Language) course. For Spring semester enrollment, age eligibility will be determined according
to the age requirements established for the preceding Fall semester.

3. Transfer Students: Transfer students should contact the Principal before registration. The
School will assess the student’s Chinese-language proficiency as necessary and determine an
appropriate class placement based on the student’s actual level.

II. Registration and Semester Start Dates

1. Online registration for the Fall semester generally begins in late August or early September.
Registration for the Spring semester generally begins after the conclusion of the Fall semester.
Specific registration opening and closing dates will be announced by the School for each
semester.

2. The official start date for each semester will be published in the School Calendar and
communicated through official School email notifications.

I11. Registration Procedures

1. Students should generally complete registration through the School’s online registration system.
On-site registration will also be available on the first day of each semester for an additional
fee. After successfully completing online registration, parents/guardians will receive two
confirmation emails:

* The first email will contain the registration receipt, which should be printed and brought
to the School for in-person payment;

* The second email will contain a Google Form link that may be used to update
registration information or make subsequent course changes.

2. If these emails are not received, parents/guardians should check their Spam/Junk folders.



3. Following the start of the semester, the School may provide on-site registration assistance and
related services during regular School days, subject to availability.

IV. Payment Procedures

1. Parents/guardians are encouraged to complete tuition payment on the first day of class. School
staff will generally be available beginning at 12:15 p.m. in the designated School office area to
assist with payment and registration.

2. For in-person payment, parents/guardians should bring a printed copy of the registration
confirmation email/receipt so that School staff can verify the registration information.

3. Parents/guardians who do not bring a printed confirmation email may be required to complete
the relevant registration information on-site and may be assisted after families who have
complete confirmation materials.

V. Tuition and Fees

1. Registration Fee: Each family is required to pay a non-refundable registration fee each
semester. The specific registration fee will be stated in the School’s official fee announcement
for each semester.

2. Tuition: Tuition rates for individual courses will be announced through official School
communications before the beginning of each semester.

3. Textbook Fees: Textbook fees for new students or students who need to purchase new
textbooks will be charged separately. Specific amounts will be provided in School
communications.

4. Tuition Discount: Children of eligible School staff members and volunteers may receive a
20% tuition discount in accordance with School policy.

5. Returned Checks: If a check submitted by a parent/guardian is returned by the bank, the
School will charge a $30 returned-check processing fee, and the parent/guardian will be
required to pay the original outstanding amount in full. The School reserves the right to
temporarily suspend the student’s participation in classes until all outstanding fees have been
paid.

VI. Course Adjustments

1. Course Adjustments or Cancellation: The School reserves the right to adjust or cancel courses
based on enrollment, staffing availability, instructional needs, or other circumstances affecting
normal School operations.

2. Course Cancellation by the School: If the School cancels a course, tuition paid for that course
will be refunded, excluding the registration fee. If all courses in which a student is enrolled are
canceled for reasons attributable to the School, the registration fee paid by the student’s family
will also be refunded.



3. Teacher Assignments and Changes: The School assigns instructors based on course offerings,
teacher availability, and overall instructional needs. Before or during the semester, the School
may arrange a temporary substitute teacher or make temporary or longer-term changes to the
assigned instructor due to teacher availability, School activities, instructional needs, or other
circumstances. When necessary, such a change may remain in effect for the remainder of the
semester. The School will make reasonable efforts to maintain continuity in course content,
instructional progress, and teaching quality and, when reasonably practicable, will notify
affected families of significant instructor changes.

A temporary substitute teacher or change of instructor does not constitute cancellation of
the course. If a parent/guardian chooses to withdraw a student because of a teacher
assignment, substitute teacher, or instructor change, the standard withdrawal and refund
provisions under Section VII of these Guidelines will apply unless the School expressly
provides otherwise.

VII. Course Changes and Withdrawals

1. Course Changes and Withdrawals: Parents/guardians who wish to change a student’s course
or withdraw a student from a course should submit a request to the School in a timely manner
and obtain confirmation from the School.

2. If a withdrawal request is submitted before the third scheduled class meeting and is
confirmed by the School, tuition paid for the applicable course may be refunded, excluding the
registration fee.

3. Withdrawal on or After the Third Class: Withdrawal requests submitted on or after the
third scheduled class meeting are generally not eligible for a refund of tuition or other
applicable fees.

4. Student Readiness and Teacher Assessment: If an instructor determines, based on classroom
observations and professional judgment, that a student is not adequately prepared for a
particular course or is not currently able to participate appropriately in the class, the School
reserves the right to communicate with the parent/guardian and, depending on the
circumstances, adjust the student’s class placement, recommend a different course, or require
the student to withdraw from the course. Any applicable refund will be determined in
accordance with the refund provisions of this Section and the specific circumstances involved.

VIII. Student Conduct and Termination of Enrollment

If a student’s behavior substantially disrupts normal classroom instruction and does not meaningfully
improve after three or more formal communications between the School or instructor and the
parent/guardian, the School reserves the right to terminate the student’s participation in the applicable
course(s) or School activities.

If a student’s enrollment is terminated due to conduct described above, tuition, registration fees, and
other applicable fees are generally non-refundable.

IX. Additional Provisions



1. Compliance with School Policies: By completing a student’s registration, parents/guardians
agree to comply with the School’s current policies and guidelines, including but not limited to:

* Happy Valley Chinese School Parent Code of Conduct;
* Happy Valley Chinese School Student Code of Conduct;
* Happy Valley Chinese School Parent Duty Guidelines.

Parents/guardians are expected to support the School’s educational and administrative
operations and to assist and supervise their children in complying with all applicable School
rules.

2. Safety and Liability: The School will take reasonable measures to promote the safety of
students, teachers, staff, and volunteers during School activities. Parents/guardians acknowledge
and agree that, to the extent permitted by applicable law, the School and its personnel shall not
be responsible for accidental injuries, illnesses, loss of personal property, or other unforeseen
incidents that are not caused by gross negligence or intentional misconduct by the School or its
personnel.

In the event of force majeure, emergencies, or other circumstances beyond the School’s
reasonable control, the School will take appropriate measures based on the circumstances and
provide relevant information to affected families in a timely manner.

Effective Date and Revisions
These Enrollment Guidelines are effective as of August 15, 2026.

The School may revise these Guidelines as reasonably necessary to address educational,
administrative, or operational needs. Any material changes will be communicated to families
through the School website, email, or other official School communication channels.



