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Happy Valley Chinese School Enrollment Guidelines
(Revision Effective: August 15, 2025)

To uphold the quality of instruction and protect student rights, Happy Valley Chinese School
(hereinafter, the "School") hereby establishes the following Enrollment Policy. Completion of
enrollment by a parent or guardian shall constitute acknowledgment, understanding, and
acceptance of all terms and conditions set forth below:

Article I: Admission Criteria

I.I  Kindergarten (K) applicants must be at least four (4) years old on or before August 31 of
the enrollment year.

L.II  CSL or Grade 1 applicants must be at least five (5) years old on or before August 31 of
the enrollment year. For Spring semester enrollment, eligibility is determined based on the prior
Fall standard.

LIII Transfer applicants must contact the Principal in advance. The School will arrange an
assessment based on the student’s actual level to determine appropriate class placement.

Article II: Registration and Term Start Dates

II.I  Fall registration opens annually on August 15; Spring registration begins upon
conclusion of Fall courses.

ILIT Semester start dates are published in the School Calendar and via official email
notifications.

Article ITI: Registration Procedures

ITI. I Registration shall be completed online; on-site registration will also be available on the
first day of each semester. Upon completion of online registration, two confirmation emails will
be issued:

* One standard receipt, which must be printed and brought for in-person payment.
* One containing a Google Form link, which may be used to update student information or
modify selected courses.

IIL. IT If confirmation emails are not received, parents are advised to check their spam/junk
folders.

IILIII On-site registration support will be provided during business days following the start of
the semester.

Article I'V: Payment Procedures



IV.I  Tuition payment is strongly encouraged on the first day of class beginning at 12:30 p.m.
at the designated School office area.

IV.II Parents shall bring the printed confirmation email.

IV.III Parents without the printed email must complete a registration form on-site and will be
processed after those with completed confirmation forms.

Article V: Tuition and Fees

V.I A non-refundable registration fee of $20 per family is due each semester. For families
with more than one student enrolled, the registration fee for the second and subsequent students
is reduced by $10 each.

V.II Tuition rates will be confirmed via official School communication prior to semester
start.

V.III New student textbook fees are charged separately and will be stated in notification
emails.

V.IV Children of School staff and volunteers are eligible for a 20% tuition discount.

V.V Returned checks will incur a $30 processing fee. If tuition remains unpaid, the student
will not be permitted to attend class.

Article VI: Course Adjustments

VI.I The School reserves the right to cancel or adjust courses based on enrollment or staffing
constraints.

VLII If a course is canceled, the associated tuition will be refunded (excluding the registration
fee). If all courses for a student are canceled due to School reasons, the registration fee will also
be refunded.

Article VII: Course Changes, Withdrawals, and Trial Lessons

VIL.I Parents may request to change or withdraw from courses within the first two weeks of
the semester, subject to School approval. Approved withdrawals will result in full tuition refund
(registration fee non-refundable).

VIL.II No tuition or fees will be refunded after the third scheduled class.

New students may take one free trial lesson upon receiving School approval before finalizing
enrollment.

VILIII If an instructor determines a student is not adequately prepared for the class, the
School reserves the right to withdraw the student.

Article VIII: Student Conduct and Dismissal



If a student severely disrupts classroom instruction and fails to improve after three or more
formal communications with parents, the School reserves the right to terminate the student’s
enrollment. In such cases, no refund of tuition or fees will be granted.

Article IX: Additional Provisions

IX.I By completing registration, parents agree to comply with the following School policies
and obligations:

* Parent Code of Conduct
 Student Code of Conduct
* Parent Duty Guidelines

Parents further agree to support School operations and ensure their children adhere to
all School rules.

IX.II Liability Waiver: The School shall make reasonable efforts to ensure the safety of all
staff and students. By registering, parents agree to waive the School and its personnel from
liability for damages, loss, or injuries arising from accidental incidents, illness, or other
occurrences not caused by gross negligence or intentional misconduct. Parents acknowledge
that while the School maintains basic safety protocols, it cannot be held liable for force majeure
or unforeseen events.

Effective Date and Revisions

This policy shall become effective on August 15, 2025, and is subject to interpretation and
amendment by the Happy Valley Chinese School Administrative Team. The School reserves the
exclusive right to the final interpretation of this policy and to make changes as deemed
necessary.
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