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Happy Valley Chinese School Parent Duty Responsibilities and Requirements
(Revision Effective: August 15, 2025)

In order to ensure the cleanliness, safety, and orderly operation of the instructional environment—and in
compliance with the requirements set forth by the owners of the leased premises—Happy Valley Chinese School
(hereinafter referred to as “the School”) hereby adopts and enforces the following Parent Duty Responsibilities
and Requirements. All parents of enrolled students are required to read, understand, and comply with the
provisions stated herein.

Article I — Duty Registration and Scheduling

LI All parents must log in to the designated scheduling platform to select their preferred duty dates for the
current semester.

LII Each student’s parent or legal guardian is required to fulfill one ((1) duty shifts per semester. Families
with two (2) or more enrolled students must fulfill a total of two (2) duty shifts.

LIII  Upon completion of each duty shift, the parent must sign in at the front desk to confirm and record that
the duty has been fulfilled.

Article II — Attendance and Substitution

Parents are expected to arrive on time for their scheduled duty shifts. If a parent is unable to fulfill a shift due to
personal emergency or other compelling circumstances, it is the parent’s sole responsibility to arrange for an
appropriate substitute by coordinating with other parents in advance.

Article III — Classroom Duty Obligations
IIL.I  Return all desks and chairs to their original, orderly positions.

IILII Wipe down all blackboards or whiteboards using appropriate materials such as erasers or damp wipes to
restore them to a clean condition.

HLIII Remove all litter from the floor, including paper scraps and food debris. If necessary, use a vacuum
cleaner to ensure thorough cleanliness.

LIV Turn off all lights, electronic devices, and appliances. Ensure all classroom windows are closed and
securely locked.

Article IV — Entrance Area Supervision

IV.I At the conclusion of class, students under teacher supervision shall only be released to their legal
guardian or an authorized adult designated for pickup. Under no circumstances may a student leave the premises
unaccompanied.

IV.II  Parents on duty are expected to monitor and prevent students from engaging in unsafe behaviors such as
running, shouting, or rough play at or near school entrances during dismissal time.

Article V — Fee Provision

Parents are required to pay a cleaning service fee of $10 per enrolled student before the start of each semester.
If a parent completes the required number of volunteer duty shifts before the new semester begins, and signs in
at the front desk for confirmation, the school will refund $10 for each completed duty shift.



If the required volunteer duties are not completed, the cleaning service fee already collected will not be
refunded. Any non-refunded or remaining funds will be allocated to the School Development Fund to support
the school’s long-term development.

This policy shall take effect as of Jan 8, 2026, and shall be subject to interpretation and revision by the
Administrative Team of Happy Valley Chinese School. The School reserves the exclusive right to the final
interpretation of this policy and retains the authority to amend its provisions at its sole discretion in accordance
with operational needs.



