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Happy Valley Chinese School Parent Duty Responsibilities and Requirements
(Revision Effective: August 15, 2025)

In order to ensure the cleanliness, safety, and orderly operation of the instructional environment—and in
compliance with the requirements set forth by the owners of the leased premises—Happy Valley Chinese School
(hereinafter referred to as “the School”) hereby adopts and enforces the following Parent Duty Responsibilities
and Requirements. All parents of enrolled students are required to read, understand, and comply with the
provisions stated herein.

Article 1 — Volunteer Sign-Up and Scheduling

1. Parents must select a volunteer duty date for the semester and sign up with their name on the registration
form located at the front desk.

2. Each family with one enrolled student is required to complete one volunteer duty per semester. Families
with two or more enrolled students are required to complete two volunteer duties per semester.

3. After completing the volunteer duty, parents must sign next to their name at the front desk to confirm
completion and verify the completion with school staff.

Atrticle 2 — Classroom Volunteer Responsibilities
1. Return classroom desks and chairs to their original arrangement in an orderly manner.
2. Clean the blackboard or whiteboard using an eraser or wipes, ensuring that no marks or residue remain.

3. Remove all trash from the classroom floor, including but not limited to paper scraps and food waste.
Small debris should be thoroughly cleaned using a vacuum cleaner if necessary.

N

. Turn off classroom lights and electrical equipment, check and close windows, and ensure that classroom
doors remain unlocked by using the magnetic strip to block the lock latch.

Article 3 — Building Entrance/Exit Volunteer Responsibilities

1. At dismissal time, volunteers shall assist teachers in ensuring that students are picked up only by their
legal guardians or previously authorized individuals. No unauthorized person may take a student from
the school.

2. Volunteer parents are responsible for maintaining order at the building entrances and exits and
preventing students from running, roughhousing, or engaging in other unsafe behavior.

Article 4 — Cleaning Service Fee Policy

Before the beginning of each semester, parents are required to pay a $10 cleaning service fee for each enrolled
student.

If parents complete the required number of volunteer duties before the beginning of the new semester, they must
sign at the front desk, confirm completion with school staff, and notify the school by email of their preferred
electronic refund method. The school will then refund $10 for each completed volunteer duty.

If the required volunteer duties are not completed, the cleaning service fee will not be refunded. Any unrefunded
or excess funds will be placed into the school development fund to support the long-term growth and operation
of the school.



This policy shall take effect as of Jan 8, 2026, and shall be subject to interpretation and revision by the
Administrative Team of Happy Valley Chinese School. The School reserves the exclusive right to the final
interpretation of this policy and retains the authority to amend its provisions at its sole discretion in accordance
with operational needs.



