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HAPPY VALLEY CHINESE SCHOOL TEACHER CODE OF CONDUCT
(Revision Effective: August 15, 2025)

To uphold the quality of education, maintain classroom discipline, reinforce professional ethics, and promote
collaborative spirit among educators, Happy Valley Chinese School hereby enacts the following Teacher Code of
Conduct. All faculty members are required to comply with the provisions herein:

Article I: Professional Conduct and Ethical Standards

LI Teachers shall demonstrate a sincere commitment to Chinese language education, adhere to professional
ethical standards, and maintain exemplary behavior in and out of the classroom.

LII Teachers must respect the individual differences among students, treat every student equitably and fairly,
and foster an inclusive, supportive, and encouraging learning environment.

Article II: Curriculum Planning and Lesson Preparation

IL.I Teachers shall conduct classes in strict accordance with the school-approved curriculum, teaching
materials, and instructional plans to ensure academic objectives are met.

ILII  All teachers must submit a complete semester teaching plan prior to the start of the academic year. Each
class session must be thoroughly prepared with a written lesson plan and continuously refined based on student
feedback and learning outcomes.

Article III: Classroom Management and Instructional Integrity

III.I  Teachers must balance compassionate guidance with disciplined management to maintain order and
ensure a safe and structured learning environment.

IILII During instructional time, teachers shall not engage in any non-teaching activities or use personal
electronic devices for private matters.

Article I'V: Instructional Language and Methodology

IVI  The primary language of instruction shall be Standard Mandarin. English may be used as a
supplementary tool when necessary to aid comprehension.



IV.II Handwriting on the board must be neat and legible; assignments must be reviewed and returned
promptly with constructive feedback.

IV.III Teachers are encouraged to employ diverse and interactive teaching strategies, including but not limited
to quizzes, oral questioning, and formative assessments to evaluate student progress and refine instruction.

IV.IV Regular and constructive communication with students and their guardians is expected to continuously
enhance teaching effectiveness.

Article V: Participation in School Activities and Meetings

V.1 Teachers are required to attend school-organized faculty meetings, training sessions, and academic
events in a timely manner and actively cooperate in related school initiatives.

V.II  Unauthorized absences from school-mandated teacher events are strictly prohibited.
Article VI: Student Safety and Classroom Oversight

VLI  Teachers bear full responsibility for student safety during class hours. At least one responsible adult
(teacher or assistant) must be present in the classroom at all times; students may not be left unsupervised.

VLII Any off-campus or out-of-classroom activities must be approved in advance by the school and
accompanied by written parental consent.

Article VII: Facility Use and Property Management

VILI Teachers shall instruct and supervise students in maintaining classroom cleanliness and protecting school
property. At the end of each class, teachers must ensure that trash is disposed of and furniture restored to its
original arrangement.

VILII Any damaged or malfunctioning facilities must be reported immediately to school administration and
handled in a timely manner.

Article VIII: Leave Policy

VIIL.I Teachers requesting leave for personal or medical reasons must submit a formal written request in
advance and obtain school approval prior to absence.

VIILII Teachers on leave must work with school administration to ensure proper instructional continuity and
substitute arrangements.

Article IX: Professional Conduct and Team Collaboration

IX.I  Teachers must respect the individuality and holistic development of students, offer encouragement for
their strengths, accommodate their limitations, and exercise impartiality and fairness.

IX.II Teachers are expected to collaborate harmoniously with colleagues, provide mutual support, and
cultivate a professional, efficient, and positive faculty environment.

This policy shall take effect as of August 15, 2025, and shall be subject to interpretation and revision by the
Administrative Team of Happy Valley Chinese School. The School reserves the exclusive right to the final
interpretation of this policy and retains the authority to amend its provisions at its sole discretion in accordance
with operational needs.



