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SEHVISF OF PROCESS INSTRUCTIOITI$: Please submit as much inforrnation aq possible to ensure accurate and timely service.

1. TODAY'S DATE
2, YOUR LAW FIFM'S NAME
3" PERSON OR ENTITY TO SERVE (List exactly as it appears on the Doctrment for Service)
4. ATTORNEY'S FILE NUMBER
5. ATTENTION TO WHOM IN YOUR LAW FIRM
6. YOUR LAW FIRM'S PHONE NUMBER
7. DATE OF HEARING
S. CF|ECK DAY OR EVENING HEARING
9. INDICATE LAST DAY TO SEBVE
10. CHECK FOR RUSH SERVE
11" CHECK FOR REGULAR SERVE
12. PLAINTIFF VS. DEFENDANT INFORMATIOI.il
13. COURT NAME
14. CASE NUMBER
15. DOCUMENT(S)

SERVICE INSTRUCTION$:
16, L.S.S.'S PREPRINTED INVOICE NUMtsER ('AIff iED,,
17" HOME ADDRESS AND PHONE NIJMBEB
18. BUSINESS ADDRESS AND FHONIE NIUMBER

ADD|TIONAL |NFORtvlATlON {Ft lRf{0$hl |F Kf'{#WfS}
19. HEIGHT DESCRIPTION
20. WFIGHT DESCRIPTION
21. COLOR OF HAIR
22. COLOR OF EYES
23. RACE
24. GENDEH
25. CHECK IF IN MILITARY SERVICE
26. AGE
27. DISTINGUISHING MARKS
28. CHECK IF PHOTOGRAPH IS PROVIDED
29. YEAR AND MAKE OF AUTOMOBILE
30. MODEL OF AUTOMOBILE
31. COLOR OF AUTOMOBILE
32. LICENSE NUMBER OF AUTOMOBILE

33. ADDITIONAL INSTRUCTIONS
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