
 
VENDOR APPLICATION INSTRUCTIONS 

CBI’S ANNUAL BELIZEAN TEA PARTY 
SUNDAY, NOVEMBER 15, 2026 4:00 PM - 8:00 P.M. 

Manzo Banquet’s Hall  
1571 S. Elmhurst Road 
Des Plaines, IL 60018  

Vendor Coordinator:  ____________ 
 Phone: (847) 612-5768  Email: CBI2010@yahoo.com 

 
 

OVERVIEW: Concerned Belizeans, Inc. is pleased to invite you to participate in our upcoming Tea 
Party Fundraiser, benefiting children’s education in Belize and the United States. This special event 
brings our community together to support educational opportunities for children who need them 
most.  The Annual Tea Party attracts people of all ages to enjoy live music, participate in the hat 
parade, visit vendor booths, raffles, recognition of distinguished guests and more. The Belizean Tea 
Party is organized by the Concerned Belizean, Inc. (CBI), a 501(c)3 not for profit that promotes the 
educational needs of children and youth both here in Chicago as well as those in Belize. 
 
WHO MAY APPLY: Non-profit community groups, local small businesses, local arts and crafters are 
welcome to apply for vendor space. Artwork and crafts must be handcrafted or designed by the 
participant. No manufactured goods are permitted. Non-profit organizations may sell items that 
include their name (such as T-shirts, books, etc.) or host a game or activity such as limbo dancing. 
CBI reserves the right to deny application for any vendor deemed inappropriate to the Tea Party.  
 
FEE: $100 for one (1) 12’ x 12’ non-refundable space at Manzo Banquet Hall.  Space is limited to 
five (5) approved vendors. Tables and 2 chairs will be provided (vendor has to provide their own 
linens) or bring your own tables.  Vendors are restricted to stay within their space, including any 
banners, chairs, display materials, merchandise, etc. No exceptions will be made. Entry fees are 
complimentary for one (1) or two (2) people and are not resellable. Names of your complementary 
tickets will have to be submitted prior to entry.  Failure to do so may result in them having to pay an 
entry fee. The fee is for space and one (1) table only; vendors are responsible for 
transportation, parking, setup and breakdown of displays, etc.  CBI and its staff and partners 
are not responsible and/or liable for unattended booths, stolen item(s), personal item(s), 
making change, sales disputes, etc.  
 
APPLICATION DEADLINE: Wednesday, September 30th, 2026.  There is no guarantee that space 
will be available by that date, so please reserve a spot early. We will send confirmation notices as 
applications are received and approved. Approved vendors will need to submit their logo/artwork 
for the event’s marketing purposes. 
 
VENDOR SET UP & TEARDOWN: You may begin to set up at 2:00 p.m. Volunteers will be at the 
entry by 2:00 pm if you require assistance. Please check in at the CBI Entry Table upon arrival to 
find your location. Please note that Volunteer Team may ask that all vehicles be moved prior to 
3:00 pm to allow room for emergency vehicles. As a courtesy, please move all vehicles as soon as 
they can be emptied to allow for other vendors to unload. Vehicles are prohibited to park on the 
venue’s sidewalks and grounds. Once the setup time is completed, you will not be allowed to 
unpack for your booth, so please be on time for setup as the fee is non-refundable. 
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ILLINOIS STATE TAX: You are required by law to report your sales to the State of Illinois. CBI will not 
be responsible for any Illinois State sales regulations that are part of your business responsibility. 
 
GENERAL:  If you have questions about CBI’s Belizean Tea Party, please contact CBI’s Vendor 
Coordinator: ______________, Phone: (847) 612-5768  Email: CBI2010@yahoo.com 
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