🏠 Getting Your House & Affairs in Order
12-Month Checklist (Urgent First)
Purpose: Create clarity, reduce stress, and protect your family, assets, and business—one step at a time.

🔴 IMMEDIATE & HIGH PRIORITY (Months 1–3)
☐ Identify emergency contacts
☐ List dependents and key responsibilities
☐ Confirm beneficiaries on all accounts (bank, retirement, insurance)
☐ Gather and secure important documents (ID, SS cards, birth/marriage certificates)
☐ Create or review:
· ☐ Will
· ☐ Power of Attorney
· ☐ Healthcare Directive
☐ Document basic emergency plan
☐ Create a master list of bank, investment, and retirement accounts
☐ List all debts and monthly obligations

🟠 IMPORTANT (Months 4–6)
☐ Review insurance coverage:
· ☐ Health
· ☐ Life
· ☐ Disability
· ☐ Home/Renters
· ☐ Auto
☐ Create a simple net-worth snapshot
☐ Inventory digital accounts (email, banking, subscriptions, business tools)
☐ Set up or update a password manager
☐ Identify trusted person for digital access
☐ Communicate high-level plans with spouse/partner
☐ Identify “who to call” for emergencies

🟡 MODERATE PRIORITY (Months 7–9)
☐ Inventory physical assets (home, vehicles, valuables)
☐ Review titles and deeds
☐ List all businesses and ownership interests
☐ Identify key business contacts (CPA, attorney, banker)
☐ Document critical business systems (banking, payroll, clients)
☐ Identify temporary decision-maker for business matters

🟢 MAINTENANCE & REVIEW (Months 10–12)
☐ Identify tax filing and payment obligations
☐ Ensure someone knows where tax records are kept
☐ Eliminate outdated or unused accounts
☐ Consolidate accounts where appropriate
☐ Update documents for life changes
☐ Create an annual review reminder
☐ Final review of all categories

✔ Progress Over Perfection
You don’t need to finish everything at once.
One checked box is still progress.

