KNoX COUNTY SCHOOLS
ANDREW JOHNSON BUILDING

Bob Thomas, Superintendent

March 22, 2021
Alexander Cain

~

Dear Mr. Cain:

In accordance with Knox Ct;nnly Board of Education Policy Administrative Suspension, G-370, this memo is official notification
that effective (March 22, 2021) you are being placed on Administrative Leave with Pay.

Sincerely,

e Insh ...

Pat Mashburn

Human Resources Supervisor
Knox County Schools
594-1525

CC: Mr. Bob Thomas, Superintendent
Employee’s Personnel File/HR.

P.O. Box 2188 * 912 South Gay Street * Knoxville, Tennessee 37901-2188 * Telephone (865) 534-1800 ;ﬂ H’

[l



Knox County Schaols
Administrative Leave Guidelines
Human Resources Department

e junderstand | am to surrender to schoo! system administrators my school system security ID and all keys
or prox cards | have In my possession that allow entrance to Knox County Board of Esluation property.
¢ ProxCard ™ Keys ﬂg&vz._!?q i )

Yo JW +o 3
e |understand that i am to surrender any equipment or electronics that | have in my pRssession that
belongs to Knox County Board of Education. Password

» 1 understand that | cannot be on any Knox County Board of Education property while 1amon

administrative leave. b=e r3 3 & Famn HS } F a0l Lo s

s fhd
e | understand that | cannot communicate with any students or any of the people in questiofuvho have

made allegations against me or other employees about this matter.
e [ understand that | am to be avallable to the Human Resources Department or the Superintendent’s office

during contract hour
Employee’s Contact#- Personal Email Address

e 1understand that | cannot be employed elsewhere during my contract hours while I am on administrative
leave.

e | understand that 1 am to leave Knox County Board of Education property immediately following being
placed on leave and that f am responsible for the administrative leave guidelines.

e | understand that my KCS email account will be suspended during the time of my administrative
leave/suspension.

e | understand and have been advised the possibility exists that KCS could receive media inquiries as to
%es on leave, This information is public record and will be provided if a request is made.
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Employee Signature Human Resources Supervisor
2-224/ FJ-2z2-2/
Date Date ’
ness

C: Employee’s Personnel File
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