YOUR
NAME

TITLE

CONTACT

N

123-456-7890

E

michelleharper@mail.com

A

Ave Bay 14 Medley, FI
°
in

Linkedin.com/michellehaper

EDUCATION

MASTER 'S DEGREE
Business Administration
University of Michigan
2009 -20T11

BACHELOR OF SCIENCE
Business Management
University of Michigan
2005 -2009

EXPERTISE

Market research
Growing accounts
Process management
Customer iteraction
B2B Account management
Project planning

Resource Management

PROFESSIONAL PROFILE

This is a section where you describe your professional career. Let the potential employer
know why they would want to hire you. Use this section for particular career highlights,
collaborations or stepping stones to where you are now as a professional. Use this section to
quickly sell yourself and prove that you are awesome skills and achievements can truly help

the company you're applying to.

EXPERIENCE

JOB POSITION HERE | COMPANY NAME
March 2015 - December 2016

Brief description of the position and the responsabilities you had in this post. enim
sollicitudin nulla. Etiam cursus suscipit enim. Nulla facilisi. Integer eleifend diam eu diam.
Donec dapibus enim sollicitudin nulla.

e Useactionwordslike “managed” and “spearheaded” instead of the passive “responsible
for”

e When a hiring manager is reading your resume, He is looking to see how well you fit
the job that his company is hiring for.

e Do not just list your job duties or copy your job description!

e What did you do in this position that could benefit the company you're applying to in
terms of making money, saving money, or saving time?

e Do not just list your job duties or copy your job description!

e Tryto keep your tone as professional as possible.

JOB POSITION HERE | COMPANY NAME
March 2015 - December 2016

Brief description of the position and the responsabilities you had in this post. enim
sollicitudin nulla. Etiam cursus suscipit enim. Nulla facilisi. Integer eleifend diam eu diam.

e Useactionwords like “managed” and “spearheaded” instead of the passive “responsible
for”

¢ When a hiring manager is reading your resume, He is looking to see how well you fit
the job that his company is hiring for.

e Do not just list your job duties or copy your job description!

e What did you do in this position that could benefit the company you're applying to in
terms of making money, saving money, or saving time?

e Donec dapibus enim sollicitudin nulla. Etiam cursus suscipit enim. Nulla facilisi. Integer
eleifend diam eu diam. Donec dapibus enim sollicitudin nulla.



