
 

 

T i t l e  

Phone 

Email 

Gilbert, AZ 

Link 

Personal 

Event Planning 

Human Resources 

Recruiting 

Resume Writing 

Relationship Building 

Client Relations 

Problem Solving Skills 

Time Management 

Technical 

Abra 

Blog 

Microsoft Office Suite 

Paychex 

Skill Share 

Social Media 

Web Design & Maintenance 

 

 

 

P r o f e s s i o n a l  E x p e r i e n c e    S k i l l s   

Title | Company | Dates 

Description 
• Writers resumes, cover letters, CVs, LinkedIn profiles and professional portfolios 
• Designed and manages the company website 
• Responds to all client and professional contact inquiries 
• Maintains billing and finance documents 
• Updates social media posts daily 
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P r o f e s s i o n a l  S u m m a r y  

Writers resumes, cover letters, CVs, LinkedIn profiles and professional portfolios.  
Designed and manages the company website. Responds to all client and professional 
contact inquiries. Maintains billing and finance documents. Updates social media posts 
daily. Designed and manages the company website. Responds to all client and 
professional contact inquiries. Maintains billing and finance documents. Updates social 
media posts daily. 
 
 

YOUR NAME  

mailto:jatkins44@gmail.com
http://www.linkedin.com/in/juanitarbrown

