
Welcome to FinancePro Secure    
FinancePro Secure  is an Integrated Business Financial Planning 
& Forecasting Program 
designed to help you organize your business assumptions into 
integrated financial statements 
and analytical tools that evaluate future business performance 
before important business 
decisions are made. 
This guide will walk you through the basic workflow required to 
create your first financial forecast. 

How to Use This Guide 

What You'll Do – A brief summary of the task. 
Screenshot – The worksheet you'll be working on. 
Callouts – Numbered highlights showing where to enter 
information. 
Next Step – Where to go when you're finished. 

Turn the page and let's get started. 
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Activate FinancePro 

Activate your FinancePro Secure  license before using the 
software for the first time.. 

What You'll Do 

•  Enter the Licensed User Name exactly as provided with   
your license.. 

•  Enter your License Key exactly as provided. 

•  Click Activate. 

•  Wait for the activation confirmation message – FinancePro      
Secure will automatically open the  "Home" screen. 

Next Step 
FinancePro Secure automatically opens the "Home" screen 
after successful activation. From 
there, begin creating your first integrated business financial 
forecast. 
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Home Screen 
The Home Screen is your starting point for every financial 
forecast. 

What You'll See 

Licensed User name
License Status 
Device Id  
Navigation Work Sheet Tabs Visible 

What You'll Do 

Begin a new integrated business financial forecast. 
Become familiar with the worksheet navigation tabs 
Click the "Step 1 – Revenue Setup" worksheet tab. 

Next Step 
Click the "Step 1 – Revenue Setup" worksheet tab to 
begin entering your company information, revenue 
assumptions, and the financial assumptions that form 
the foundation of your forecast. 
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Step 1 – Revenue Setup 
Enter the information that forms the foundation of your 
integrated business financial forecast

What You'll Do 

Enter your company information. 
Enter projected revenue 
assumptions. 
Enter annual growth assumptions. 
Enter collection assumptions. 
Complete the remaining financial 
assumptions identified by the 
callouts. 

Next Step 
Click the "Step 2 – Expense Setup" 
worksheet tab and begin entering 
your operating expense 
assumptions.. 
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What You'll Do 

Enter payroll and employee 
benefit expenses. 
Enter operating and 
administrative expenses. 
Enter occupancy, insurance and 
professional service expenses. 
Review any additional expense 
categories shown on "Step 2 – 
Expense Setup". 
Verify that all required expense 
assumptions have been 
completed. 

Next Step 
Open the "Income Statement 1" 
to review how your revenue and 
expense assumptions affect 
projected 
profitability. 
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Step 2 – Expense Setup 
Enter the expense assumptions that complete your integrated business financial 
forecast.. 



Income Statement 
Review how your assumptions have been transformed into your first projected financial 
statement.

Next Step 
Click the “Income 
Statement 2” 
worksheet tab to review 
your projected revenue 
and expense 
assumptions affect by 
both an Increase and 
Decrease in Projected 
Revenues,
. 
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Income Statement 2 Sensitivity Analysis 
Compare three planning scenarios to evaluate how changes in revenue assumptions may 
affect your projected financial performance before making important business decisions. 

Next Step 
Click “Cash Flow 
Builder” to review your 
projected sources and 
uses of cash.
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Cash Flow Builder 
Review and analyze the impact of your business assumptions on your projected cash flow. 

Next Step 
Open the Balance Sheet 
to review your projected 
financial position.
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Balance Sheet 
Review and Analyze the impact of your business assumptions on your projected financial 
condition.

Next Step 
Open the Ratio Analysis & 
Charts worksheet to 
review your forecast 
results. 
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Ratio Analysis & Charts 
Review and analyze the key financial indicators, ratios, charts, and analytical tools 
generated from the business assumptions you used to prepare this financial forecast.

Next Step 
Save your completed 
financial forecast and print 
or export reports as needed. 
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Congratulations! 

You have successfully completed your first financial forecast using FinancePro Secure . 

You have successfully completed your first financial forecast using FinancePro Secure .
More importantly, you have transformed your business assumptions into an integrated financial planning model that 
includes projected financial statements, cash flow, financial condition, key financial ratios, charts, and analytical 
tools.
FinancePro Secure  does not make business decisions for you.
Instead, it provides the analytical structure needed to evaluate the outcomes of the assumptions you develop. As your 
assumptions change, FinancePro Secure automatically recalculates every related financial statement, ratio, chart, and 
analytical tool, allowing you to evaluate alternative business scenarios before making important business decisions.
The quality of your financial forecast depends on the quality of the assumptions you enter. Thoughtful planning, 
realistic assumptions, and careful analysis will help you gain the greatest value from FinancePro Secure.
Thank you for choosing FinancePro Secure .
We appreciate the opportunity to assist you in planning for the future success of your business.

Thank you for choosing FinancePro Secure . Servelia Corp. 
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