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GUIDELINES
for
THE MISSISSIPPI ANNUAL CONFERENCE
CLERGY SPOUSES

PURPOSE:

The organization of the Mississippi Annual Conference Clergy Spouses provides opportunities
for fellowship, personal growth and ministry to one another.

MEMBERSHIP:

Membership of this organization includes spouses, widows or widowers of clergy, active and
retired in the Mississippi Annual Conference of the United Methodist Church.

OFFICERS:

President:

°

Will call and preside at meetings

Make funding request to CF&A or other appropriate sources along with treasurer

Will ask two Clergy Spouses that are not serving as officers to audit the Clergy Spouse
bank account yearly and to present the report to the business meeting at conference

Will coordinate with conference office to set date and time for Clergy Spouse Luncheon
Will coordinate with conference office to set date and time for Clergy Spouse Business
Meceting

'Will set time for Executive Committee to meet during the retreat and before the Clergy
Spouse Business meeting

Will coordinate with conference office to arrange for registration table and obtain copies
of the Annual Conference agenda for distribution to Clergy Spouses

Relate to the conference any business pertaining to Clergy Spouses

May delegate any responsibility to a volunteer clergy spouse )

Will recognize new Clergy Spouses, new retirees and deaths of Clergy Spouses in the
past year at both the business meeting and luncheon

Vice President:

°

'Will serve as the retreat chairperson if needed

Will coordinate with the district or person in the district that has responsibility for the
Clergy Spouse Retreat

Will preside in the absence of the president at any meetings
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Secretary:

o 'Will be responsible for minutes at all meetings, type minutes and present to the President
. Will serve as correspondent to the Circuit Rider

Treasurer:

. Will handle all financial matters (including retreat, luncheon and $5.00 per person dues)

. Will request funds from CF&A or other appropriate sources along with the President

. Will present a detailed written financial report of expenses and income for all accounts at
the executive committee meetings

° Will submit an itemitized report of income and expenses for all accounts at the business
session at Annual Conference

New Clergy Spouse Representative:

e Will represent concerns of new Clergy Spouses

. Will be selected by the new Clergy Spouses present at the business meeting at Annual
Conference

Retiree/Widow/Widower Representative:

. Will represent concerns of retirees, widows and widowers

. Will be selected by the retirees, widows and widowers present at the business meeting at
Annual Conference

Cabinet Spouse Representative:

. Will represent concerns of the Cabinet Spouses

. 'Will keep the Cabinet Spouses informed of decisions and actions of the Executive
Committee

° Will be selected by the Cabinet Spouses

. Will serve as chairperson of the Committee on Nominations

COMMITTEES:

The Executive Committee:

° Will consist of the above officers, all District Presidents or a representative from each

district and the immediate past president of the Clergy Spouses

. Will invite the spouse of the Resident Bishop of the Mississippi Conference to serve as a
member of the Executive Committee

. Will meet at the retreat and prior to the Annual Conference business session and as
needed by conference call, email or in person

The Nominating Committee:
. Will be chaired by the Cabinet Spouse Representative
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e Will consist of all members of the executive committee

. Will be called to meet either in person, by conference call or email by the Cabinet Spouse
Representative

. Will present the slate of nominations of officers to the business meeting

ELECTION OF OFFICERS:

- The Nominating Committee will submit a slate of nominees at the Clergy Spouse Business

Meeting at Annual Conference. The new officers will be elected at that time and will begin
serving at the close of Annual Conference. An officer may be re-elected but shall only serve two
consecutive years in the same office. The immediate past president will serve as a member of the
Executive Committee for one year after a presidential term and hold full rights and privileges of a
committee member.

FINANCES:

Each Clergy Spouse member shall be asked to contribute $5.00 for general expenses annually.
The Executive Committee shall seek to secure additional funds from appropriate sources (CF&A,
Districts, etc) as needed. The $5.00 will be collected either with the luncheon ticket registration
or at the Clergy Spouse registration table at Annual Conference.

HONOREES:

The Conference Clergy Spouse organization will fund 50% of the ticket for any
retirees/windows/widowers attending the Clergy Spouse Luncheon at Annual Conference. The
Bishop’s spouse, Spouses of visiting Bishops and/or Spouses of conference speakers will be
guests of the Clergy Spouses. The luncheon ticket may include an amount toward this expense.
The other funding will come from the Clergy Spouse Treasury.

MEMORIAL FUND:

An offering in memory of Clergy Spouses who have died will be taken each year at the business
session and the luncheon. The Scholarship Administrator will collect and promptly deposit this
offering into the Susanna Memorial Scholarship Fund at the Mississippi United Methodist
Foundation. Anyone desiring to honor or memorialize a Clergy Spouse in this way may send a
contribution to the Conference Clergy Spouse Treasurer at any time, designating it for this
purpose. The Scholarship Administrator will be selected by the executive committee. The
Scholarship Administrator will provide all information about this scholarship to anyone that is
interested.
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RESPONSIBILITIES FOR ANNUAL CONFERENCE:

Registration:

o Table-President is responsible for seeing that a table and place is provided
. Registrars-Responsibility of the Executive Committee

. The conference may supply a name banner for the registration table

Clergy Spouse Business Session:

e Scheduled for the purpose of electing officers and handling other necessary business

. 'Will be held at the same time as the business session of the Clergy and Lay Delegates
o Will be held at a place designated by the Conference Office
° Planning and agenda is responsibility of the Clergy Spouse President

Clergy Spouse Luncheon:
o Executive Committee will work out a rotation of two districts each year to work together
to provide the luncheon

o District A-will be responsible for the program, agenda, theme, decoration and
entertainment (Agenda/program will include welcome, blessing, devotional (if desired),
music (if desired), program, benediction and collection of donations to The Susanna
Memorial Scholarship Fund)

o District B-will be responsible for procuring a place for the luncheon, setting the cost of
the luncheon, supplying the food, supplying the tickets/nametags, serving as greeters at
the luncheon, providing for off site transportation to the luncheon if needed and making a
registration form for the Conference Clergy Spouse Secretary to put in the Circuit Rider

a. Duties will include setting the hour of the luncheon. The conference staff sets the day.
Check with them on this.

b. Set price ( a couple of dollars are usually added to meal price to help defray expense of
tickets for retirees/widows/widowers/guests)

¢. Set deadline for pre-registration according to date caterer must have final number and
time treasurer will need to handle the registration

d. Arrange with the caterer the number of plates to be served (remember to add Bishop’s
spouse, guest Bishop’s spouse, any program guests or other guests)

e. Make name tags/tickets. The nametags handed out at conference registration can also
be the “ticket” to the luncheon. They must have some way of distinguishing between
those registered for the luncheon and those who are not.

f. Arrange for someone to be at the registration table during conference

registration to handle ticket/nametags. Blank nametags should be available for those not
attending the luncheon.
g. Arrange for someone to be at the door of the luncheon to check for tickets.

° District A and B will contact the Clergy Spouse President and Treasurer to set luncheon

pricing and reimbursement for luncheon expenses.

Page 4




image5.jpeg
District A and B should each have only one person to handle all receipts for expenditures.
These persons will then give these receipts to the Clergy Spouse Treasurer for
reimbursement. Therefore the Clergy Spouse Treasurer will only be dealing with one
person from District A and B.

RESPONSIBILITIES FOR RETREAT:

° Planned and executed by the District that is serving as the host District under the
guidance of the Conference Clergy Spouse Vice President. The Vice President will be
their contact person to the Executive Board. The Executive Board will be in charge of
planning the budget for the retreat.

SUGGESTIONS FOR DISTRICT CLERGY SPOUSE ORGANIZATIONS:

Officers:

° President, Vice President, Secretary and Treasurer, each elected for a one-year term

o Should be elected at each District Picnic after Conference

° The District President is a member of the Conference Executive Committee and the
Conference Committee on Nominations

o The name of each District President should be sent to the Conference President after each
election

FINANCES:
. Each district organization is responsible for its own finances as needed. The District
Treasurer will collect any Conference dues (85.00) from any person who wishes to pay

dues and did not pay these dues with the luncheon registration process or at Annual
Conference. These dues will be sent to the Conference Clergy Spouse Treasurer.

SCHEDULE OF DISTRICTS RESPONSIBLE FOR LUNCHEON :

Year: District A: District B:
2012 New Albany Brookhaven
2013 Meridian Greenwood
2014 West Jackson East Jackson
2015 Seashore Senatobia
2016 Starkville Hattiesburg
2017 Tupelo New Albany
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SCHEDULE OF DISTRICTS RESPONSIBLE FOR RETREAT:

2012 ‘West Jackson
2013 Tupelo

- 2014 Seashore
2015 Starkville
2016 Senatobia
2017 Hattiesburg
2018 Greenwood
2019 New Albany
2020 Meridian
2021 Brookhaven
2022 East Jackson
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