
 
 

Production: Vanities   
TFTV Performance Season 2025-2026  Production Book Checklist 

 

BLOCKING BOOK 
¨ Blocking Book 

CALLING BOOK 
¨ Calling Book 

DAILY SCHEDULE 
¨ Daily Schedules 

REPORTS 
¨ Rehearsal Reports 
¨ Performance Reports 

PRODUCTION MEETINGS 
¨ Production Meeting Agendas 
¨ Meeting Minutes 

CALL BOARD 
¨ Running Order 
¨ Character/Scene Breakdown 
¨ Sign In Sheets – Actor & Crew 

CALENDARS/SCHEDULES 
¨ Actor Calendar 
¨ Production Calendar 
¨ Show Schedule 

CONTACTS 
¨ Contact Sheet 
¨ Distribution List 
¨ Wallet Cards 

ASM PAPERWORK 
¨ Shift Plot 
¨ Rail Sheet 
¨ Wardrobe Run Sheet 
¨ Ent./Ext. Plot 
¨ Dressing Room 

Assignments/Signage 
¨ Spike Key 

CAST INFO. 
¨ Cast List  
¨ Schedule of Conflicts 
¨ Allergy Questionnaire 

PACKETS 
¨ Actor Packet 

o Land Acknowledgement 
o Welcome Letter 
o Company Guidelines 
o Reporting Protocols 
o Pathways of Notification 
o Mental Health Resources 

¨ Crew Packet 
o Backstage Guidelines 
o Face Sheet 

MISCELLANEOUS 
¨ Prep Week To-Do List 
¨ Production Analysis 
¨ Front of House Info. Sheet 
¨ Taping Points 

DESIGN DEPARTMENTS 
¨ Lighting 

o LX Cue Sheet 
o Spot Cue Sheet 

¨ Sound 
o SX Cue Sheet 

¨ Scenic 
o Projections Cue Sheet 
o Ground Plan 

¨ Props 
o Props List 

¨ Costumes 
o Costume Renderings 
o Look List 


