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Mottram Community Association
DBS (Disclosure and Barring Service) Policy
1. Purpose
Mottram Community Association (MCA) is committed to safeguarding and promoting the welfare of children, young people, and adults at risk. This policy sets out MCA’s approach to the use of Disclosure and Barring Service (DBS) checks, ensuring that all volunteers, trustees, and relevant individuals have the appropriate level of vetting to work safely with vulnerable groups.
This policy is compliant with:
· Charity Commission guidance on safeguarding 
· Safeguarding Vulnerable Groups Act 2006 
· Rehabilitation of Offenders Act 1974 
· DBS Code of Practice 

2. Scope
This policy applies to:
· All trustees of MCA 
· Volunteers involved in activities with children, young people, or adults at risk
· Hirers or external organisations using MCA premises to work with vulnerable groups 

3. Trustees
· All MCA trustees are required to hold a current, clear DBS certificate. 
· DBS checks for trustees will be renewed every three years, or sooner if a role change occurs. 
· Trustees must disclose any caution, conviction, or relevant information that could affect their suitability. 

4. Volunteers
· Volunteers whose role involves direct contact with children, young people, or adults at risk must undergo an enhanced DBS check. 
· Roles with no contact with vulnerable groups do not require a DBS check. 
· Volunteers must disclose any convictions, cautions, or other relevant information. 
· MCA will provide guidance and support for volunteers completing DBS applications. 
· DBS checks will be renewed every three years, or sooner if role responsibilities change. 

5. Hirers and External Organisations
Any group hiring MCA premises to work with children, young people, or adults at risk must: 
· Provide a copy of their DBS policy and evidence that their staff/volunteers have appropriate checks 
· Confirm that all staff/volunteers working with vulnerable groups have current, valid DBS certificates 
MCA reserves the right to refuse hire if suitable safeguarding arrangements are not in place. 

6. Use and Handling of DBS Information
· DBS certificates are considered confidential. 
· Copies of certificates will not be retained unless legally required, however MCA will record confirmation of clearance. 
· Information from DBS checks will only be shared with the Designated Safeguarding Lead (DSL) and the Board of Trustees, as necessary for safeguarding purposes. 
· DBS information will never be used for unrelated purposes.

7. Risk Assessment and Recruitment
· MCA will carry out a risk assessment for roles working with vulnerable groups to determine the level of DBS check required. 
· Recruitment of volunteers or trustees will include: 
· Role description 
· Interview or informal discussion 
· Reference checks (where appropriate) 
· DBS check (where required) 

8. Record-Keeping
· MCA will maintain a secure record of DBS checks and clearance confirmation. 
· The record will include: 
· Name of the individual 
· Date of DBS issue and clearance 
· Role associated with the check 
· Renewal dates 
· Records are stored securely in line with MCA’s Data Protection Policy. 

9. Non-Disclosure and Misconduct
· Failure to disclose relevant convictions or cautions may result in the volunteer or trustee being removed from their role. 
· Any safeguarding concerns raised about a volunteer, trustee or hirer, will be dealt with according to MCA’s Safeguarding Policy. 

10. Training and Awareness
· All trustees and volunteers will be made aware of the DBS policy and how it relates to their role. 
· MCA will provide support and guidance for completing DBS applications and understanding legal obligations. 

11. Policy Review
· This policy will be reviewed annually by the Board of Trustees to ensure continued compliance with legislation and best practice guidance. 
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