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NOTICE

N

WOORLAMND TRAILS MORTH COMMURITY IMPROVEMENT ASS0CIATION

ProcumesT Rirenmnon POnIcy
STATE OF THEXAS §

3§ KONOW ALL PERSONS BY FHESE PRESEN TS
COUNTY OFF HARRIS 8§

WHERIAS, WOORLAMD TRAILS NORTH COMMUNMTY IMPROVEMENT ASSOCIATION (the “Association™) is
charged with adininistering and enfoscing those certain covenants, conditions and restreictions contained in the
recorded Deed Restrictions for the WOODLAND TRANS NORTH COMMUNITY  IMPROVEMENT  ASSOCTATION
(hereafter collectively velvrmred (0 as the “Decd Restrictions™); and

WIHEREAS, Chapicr 209 of ihe Texas Proporty Code was amended effeciive Janvary 1, 2012, to add
Section 209.005(n)  CSeciion 2090057} thereto regarding relention of Association documenis and records
(“BPocimueids™); and

WiEREAS, the Board of Dircetors of the Association (the “Board™) desires to establish a policy for
docuiment retention consistent with Scction 2020605 and to provide clear and delinifive guldonce to owners;

MNow, THEREFORYE, the Board has duly adoptled the ollowing Document Retention Policy.

i Assoctailon Documents may be mainizined in paper format or in an electronic format
that can be readily tronsferred to paper.

2. Associniion Documents shall be retained for the durations listed below:

. certificaie of Tormation or articley of incorporation, bylaws, restrictive covenants,
other dedicatory  instruments and any amendmenis o same shall be retained
permanently; and

b. financial books and records, meluding annual budgets, reserve sludies, monihly
financial statcments and bank stalements, shall be retained {or seven (7 years (for
cxample the July 2011 financial statementis shall be retained untdt July 31, 2018);
and

C. account records of current cwners shadl De retatned Tor five {5) years {for example,
invedee, paynzent and adjnsimant records on an owner’s account with a transaciion
date of GR/T5/201 1 will be retained until 08/15/2016 suliject 1o section (d) below),
and

d. accouni records of former owners shall be retained as 2 courtesy 1o that former
owner for one (1) year alter they no longer have an ownership interest in the
property; and

[ contracts with aterm of one year ov more shall be retained for fowr (4} years aller
the expiration of the contract term (Tor exam)rle, a contract expiring on 06/340/2011
and not extended by amendment must be retained wuntil O6/3072015); and

{ minutes of mectings of the owners and the Board shall be retained for seven (7)
years alter the date of the imceling (for example, nanntes Trom e 772072071 board
meeting nuest be retained until 07/220/2018); and

. tax returns and CPA audit records shall be retained for seven (7) years alter the last
date of the retwn or audit year (for example, a tax return [or the calendar year
2011 shall be retained until 12/3172018); and
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h. decisions of the Architectural Conteol Commitiee or Bourd regarding applications,
varianees, walvers or related matters assoviated with individual propertics shall be
retained Tor severy (7) years Trom the decision date (Tor example, an application for
a swinming pool approved on 1073172011 muost be retained until F/3172018).

3. Any Dociments not <eseribed above may be retained for ihe duration decmed {o he
useiul fo the purpose of the Association, in the discretion of the Board, ifs attorney or its
managing agent,

4. Upon expiration of the retention period listed above, the Documents shall no tonger be

considered Association records and may be destroyed, discavded, deleted, purged or
otherwise eliminated.

This Policy is effective upon recerdation in the Public Records of Marris County, and superscdes any policy
regarding document reteniion which may have previously been in elfect. Lxcept as affecied by section 209,003
and/or by this Policy, all other provisions contained in the Deed Restrictions or any other dedicatory instruments ol
the Asscciation shall remain in full force and effect.

e [‘)

Approved and adopted by the Board on this _f _day ol

)
/}/}“ ../(//(f//Q "

Dan Cleveland

President 10R

Woodland Trails North Community Emprovement Association 1EE

Gof, 2010

STATE OF TEXAS

COUNTY OF HARRIS

ool e Ve v}

Before me, the undersigned authority, on this day personally appeared Dan Cleveland, President of
Woodland trails North Cormunify Improvement Association, a Texas corporation, known o me 1o be the persen
and olficer whose name 18 subseribed to the foregoing instrument and acknowledged to me that he had executed
the same as the act of said corporation for the purpose and consideration therein expressed, and in the capaciiy
therein stated.

.
Given under my hand and seal of office this 9

day of l *;}M {f\\( Voot

Athena Castillo

My Commission Expiras
‘.{}\' 068/2712015

or

AFTER RECORIDING RETURN TO:

SEARS & BeNNETTT, LLP

Q700 RICHMOND AVENUL, SUINTE 2272
HOUSTON, TEXAS 77042
TELEPHONE: (713) 7821788
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e-Filed & e-Recorded in the
Official Public Records of
HARRIS COUNTY

STAN STANART

COUNTY CLERK

Fees 20.00

RECORDERS MEMORANDUM . .

This instrument was received and recorded electronically
and any blackouts, additions or changes were present

at the time the instrument was filed and recorded.

Any provision herein which restricts the sale, rental, or
use of the described real property because of color or
race is invalid and unenforceable under federal law.

THE STATE OF TEXAS

COUNTY OF HARRIS o )

I hereby certify that this instrument was FILED in

File Number Sequence on the date and at the time stamped
hereon by me; and was_duly RECORDED in the Official
Public Records of Real Property of Harris County, Texas.

Cé@%% S Fon S%M

‘fyllo N, COUNTY CLERK
J_;_y HARRIS COUNTY, TEXAS



