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NOTICE

H

STATE

COUNTY OF HHARRIS

WOoODLAMND Traws Moptn CommvuniTy FMPROVEMENT ASSOCIATION 10R
RECORDS PRODUCTION AND COPYING POLICY 1EE

O THXAS
KMNOW ALL PERSONS BY THERE PRESENTS:

Pe e

WHERLEAS,  WOODLAND  TRAILS  NORTH  COMMUNITY  IMPROVUMENT - ASSOUIATION  (the

“Association™ is charged with adminislering and enflorcing those certain covenants, conditions  and
restrictions contained in the recorded Decd Restiichions for the WOODLAND TRAILS NORTH COMMUNITY
IMPROVEMENT ASSOCIATION (hereafter colleetively referred to as the “Doed Restrictions”); and

Scetion 209,005 (Section 2090.005™) thereto regarding owner aeo

WHERDAS, chapter 200 of the Texas Property Cade was amended effective Janvary 1, 2002, o amend
ss fo Associafion documents and records

(Records™); and

WHEREAS. the Board of Directors of the Assoctation (YBoard™) desires to establish a policy Tor

records produciion consistent with Scotion 200,005 and to provide clear and definitive guidance to property
I )

OWNETS.

Policy.

513

Now, THRREFORE, ihe Board has duly adopted the {ollowing Records Froduction and Copying

I, Assoviation Records shall be reasonably available to overy owner. An owner may
also provide access (o Records to any othor person (such as an altorney, CPA or
agent) they desipnaic in writing as their proxy for this purpose. To ensure a written

proxy is actually from the owner, the owner must include & copy of his/her photo 11
or have the proxy nofatizad.

2, An owner, or their proxy as described i Section |, must submit a written request for
access 1o or copies of Records. The letler must:
. be sent by certificd mail o the Association’s address as reflected In its most
recent Managemeni Certiticate filed in the County pubtic records: and

b. contain suflicient detait 1o identify the gpecific Records being requested; and
C. indicate whether the owner or proxy would like to inspect the Records betore

possibly obtaining copies or i the specificd Records should be forwarded. 1
forwarded, the leiter must indicate the format, delivery method and address:

{1y format: clectronic files, compact disk or paper copies
(2)  delivery method: email, ceriified mail or pick-up

3 Within ten (10} business days of receipt of the request specified in Seetion 2 above,
the Associaiion shall provide:
Q. the requested Records, i coples wore requested and any reguired advance
paymaent had been made; or
h. a written notice that the Records are available and offer dates and times when
the [ecords may be inspected by the owner or their proxy during normal
business hours al the effice of the Association; or
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6.

e 4 wrillen notice thit the requested Records are available for delivery once a
payment of the cost (o produce the records is made and stating, the cost thereot]
or

d, 4 wrilten notice that a request for delivery does not contain sufficient

information to specify the Records desired, the format, the defivery method
and the delivery address; or

G

a written notice that the requested Records cannot be produced within ten (10)
business days but will be available within filteen (15) additional business days
from the date of the notice and payment of the cost o produce the records is
inade and stating the cost thereol.

‘The following Assoctation Records are not available for inspection by owners or
their proxies:

a. the financial records associated with an individual owner; and

b. deed restriction violation details for an individual owner; and

C. personal information, including contact information other than an address for
an individual owner; and

d. attorney liles and records in the possession of the atierney; and

c.  aftorney-client privileged information in the possession of the Association.

The mformation in a, b and ¢ above will be refeased if the Association receives
express writien approval from the owner whose records are the subject of the request
for ingpection.

Association Records may be mainteined in paper format or in an clectronic format.
If a request is made to inspect Records and certain Records are maintained in
electronic format, the owner or their proxy will be piven access Lo equipment to view
the eleetronic records.  Association shall not be required 1o transfer such electronic
records o paper format uniess the owner or their proxy agrees (o pay the cost of
producing such copies,

I an owner or their proxy inspecting Records requests copies ol cerlain Records
during the inspection, Association shall provide them prowptly, 1f possibie, bui no
Jater than ten {10) business days after the inspection or payment of cosis, whichever
is faler.

The owner is responsible for all costs associated with a request under this Policy,
including but not limited to copies, postage, supplies, labor, everhead and third party
fees (such as archive document retrieval fees {rom off-site storage locations) as listed
below:
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a.  black and white 8¥7x117 single sided copics ... $0.10 cach
b, Dblack and white 875117 double sided copies ... $0.20 each
C. cotor §147x 117 singhe sided copies ... $0.50 cach
d. color 8%47xi 17 double sided copies ... $1.00 each
¢. PDF images of documenis ... 50,10 per page
f. compact disk ... $1.00 cach
[N labor and overhead ... $T8.00 per hour
h. o mailing supplics ... $1.00 per mailing
L. postage ... at cost
J- other supplics ... af cost
k. third parly fees ... af cost
8. Any costs associated with a Records request must be paid in advance of delivery by

the owner or their proxy.  An owner who makes a request for Records and
subscauently declines o aceept delivery will be liable for payment of all costs under
this Policy.

9. On a case-by-case basis, i the absolute discretion of the Association, and with
concurrence of the vwner, the Associziion may agree o invoice the cost of the
Records request 1o the owner’s account.  Owner agrees (0 pay the total amount
invoiced within thirsty (30) days after the date a statement is mailed (o the Owoer.
Any unpaid balance will scerue interest as an assessment as aflowed under the Deed
Restrictions.

10.  On a case-by-case basis where an owner request for Records is deemed to be
minimal, the Association or its managing agent reserves the right to waive notice
under Section 2 and/or fees under Seetion 4,

L1, All costs associated with Tulfilling the request under this Policy will be paid by the
Association’s Managing Agent, All {ees paid to the Association under this Policy
will be reimbursed (o the Association’s Managing Agent or paid directly io the
Assoctiion’s Managing Agent.

This Palicy is effective upon recordation in the Public Records of Marris County, and superseddes any policy
reparding records production which may have previously been in eifect.  Except as aflected by Section
209.005 and/or by this Policy, all ather provisions contained in the Deed Restrictions or any other dedicatory
instruments of the Association shatl vemain in full force and effect.

506G
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Approved and adopted by the Board on this

Ty

/i
; fre C(uf

Dan Cleveland
President
Woodland Frails North Cemmmunity Improvement Association

STATE OF THXAS

COUNTY OF HARRIS

won W L

Belore me, the undersipned authoriiy, on this day personally appeared Dan Cleveland, President of
Woodland Trails North Community Improvement Association, a Texas corporation, known {0 me to be the
person and officer whose naine is subscribed to the foregoing instrument and acknowledged to me that he had
executed the same as the act of said corporation for the purpose and consideration therein expressed, and in
the capacity therein stated. _

i {;_‘i.'

Ciiven under my hand and scal of office this i -

, 9}{

f % '
g o Athena Castilo
B sl g; My Commiesion Expites
Ay 2018
Q_‘ i | 06127120 |

l'exas

AFTER RECORDING RETURN TO:

SEARS & BENNETT, LLY

9700 RICTEMOND AVENUT, SUTTE 222
TOUSTON, TEXAS 77042

TRELEPHORE: (713) 782- 1788
WWW.SEARSFIRM.COM

hSHISH
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e-Filed & e-Recorded in the
Official Public Records of
HARRIS COUNTY

STAN STANART

COUNTY CLERK

Fees 28.00

RECORDERS MEMORANDUM . .

This instrument was received and recorded electronically
and any blackouts, additions or changes were present

at the time the instrument was filed and recorded.

Any provision herein which restricts the sale, rental, or
use of the described real property because of color or
race is invalid and unenforceable under federal law.

THE STATE OF TEXAS

COUNTY OF HARRIS o )

I hereby certify that this instrument was FILED in

File Number Sequence on the date and at the time stamped
hereon by me; and was_duly RECORDED in the Official
Public Records of Real Property of Harris County, Texas.

Cé@%% S Fon S%M

‘fyllo N, COUNTY CLERK
J_;_y HARRIS COUNTY, TEXAS



