Board Treasurer Job Description

About

Be a part of a growing non-profit and help us empower refugee students! 

Safe Haven Space is committed to offering mental health and well-being services to refugee students and their families. Mental health has a harmful stigma prevalent in many communities around the world, especially among the refugee population. After being forced out of their original communities, it becomes harder for refugee students to function in both school and life settings without healing from the trauma they encountered before, during, and after their transition to the United States of America. We want to help them succeed in American life and make their adjustment to cultural changes easier through school programs and community engagement. 

[bookmark: _yok166yu08a]Job Summary
The Treasurer oversees the organization’s financial health and ensures fiscal responsibility. This role works closely with the Executive Director and Finance Committee to monitor budgets, track financial performance, and ensure the board fulfills its fiduciary responsibilities.
[bookmark: _55evlz6f77kz]Key Responsibilities
Financial Oversight
· Review monthly and quarterly financial statements and ensure accuracy and transparency.
· Oversee the development and approval of the annual budget.
· Ensure compliance with nonprofit financial and reporting standards.

Strategic Finance & Risk Management
· Advise the board on financial planning and sustainability.
· Support grant management and ensure proper use of restricted funds.
· Help identify financial risks and ensure appropriate internal controls are in place.

Collaboration & Reporting
· Work with the Executive Director to prepare financial updates for board meetings.
· Chair or co-chair the Finance Committee.
· Support the preparation of annual audits and tax filings.

Fundraising Support
· Contribute to developing financial projections for fundraising goals.
· Support donor relations by demonstrating the organization’s fiscal responsibility.
[bookmark: _luue2pplfxlh]Benefits
· Flexible work schedule (if applicable)
· Supportive, mission-driven work environment
· Opportunity to make a meaningful impact in the refugee and mental health community
· Exposure to program and organizational development
· A defined project portfolio you can reference professionally
· A letter of recommendation
Work Environment
· 100% remote (Preferred applicants will live within the D.C., Maryland, Virginia area)

Time Commitment
· Approximately 8 - 12 hours per month with flexibility depending on organizational needs and ongoing initiatives.
· Preference will be a 1 year work commitment.

For official consideration please email marissamaurer@safehavenspace.org .
