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Client Tax Preparation Checklist
Please gather the following documents before your scheduled appointment.
1.  Personal & Contact Information
1. Full Legal Name
1. Social Security Number (SSN) or Taxpayer Identification Number (TIN)
1. Date of Birth
1. Correct mailing address, phone number, and email address
1. Spouse — same information as above, if applicable
1. Bank Information; Name of Institution Routing & Account Number, Type of Account
2.  Dependent Information — For Each Person
1. Full Legal Name(s)
1. Social Security Number(s) or Taxpayer Identification Number(s)
1. Date of Birth(s)
1. Relationship to the Taxpayer (e.g., child, relative)
3.  Income Sources
1. W-2 forms from all employers
1. 1099 forms for other income sources (e.g., interest, dividends, self-employment, retirement income, unemployment compensation statements, etc.)
1. Records of any other income, such as rental income, prizes, or gambling winnings
1. Schedule K-1 forms for investments in partnerships, S Corporations, or trusts
4.  Deductions and Credits
1. Receipts for medical expenses, charitable donations, and mortgage interest & taxes
1. Records of education savings or expenses, student loan interest, and childcare costs
1. Proof of state and local tax payments
To support additional credits, please bring the following:
1. Proof of childcare expenses for the Child Tax Credit
1. Evidence of post-secondary education for the Education Credit
1. Receipts for energy-efficient home improvements (Residential Energy Efficient Property Credit or Nonbusiness Energy Property Credit — see EnergyStar.gov)
5.  Other Relevant Documents
There are some other documents you might need that don’t fall into the categories above. These include:
1. Previous year’s tax return (if available)
1. Investments, capital gains and losses
1. Health insurance coverage

Questions? Contact us before your appointment — we’re happy to help (208) 922-9080
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