ARC GUIDE FOR HOMEOWNERS

1. Prepare Your ARC Application (Form Located At The End Of These Instructions)
Include:
· Description of project
· Drawings or sketches
· Materials list
· Paint colors (from approved palette, link below)
· Drainage/lighting/landscaping changes
· Any other details ARC might need
If building a new home, also include:
· City permit
· Full architectural plans
· Elevations & setbacks
· Contractor documents
· Insurance & license
· Three references
Link to the Sherwin Williams Approved Paint Pallete: 
https://www.sherwin-williams.com/homeowners/color/find-and-explore-colors/hoa/johnson-city/tn/communities-of-highlands-ridge/
2. Submit the Application
Send it to the admin@hlcpropertymanagement.com
3. Wait for ARC Response
· ARC has 30 days to approve or deny.
· If they do not respond within 30 days AND your application was complete → automatic approval.
4. After Approval
· You must build exactly what was approved.
· ARC may inspect the project.
5. During Construction
· Keep debris on your lot only
· Remove trash within 48 hours if notified
· Contractor must follow all HOA rules
· Violations can result in fines or contractor bans
6. If ARC Finds a Problem
· They’ll send written notice to fix it.
· If you do not fix it:
· ARC may enter your property and fix it.
· You will be billed.
· Costs become a lien on your property.
7. After Completion
· ARC may do a final inspection.
· Ensure all elements match the approved plans.
8. If You Need a Variance
· You must request it in writing.
· ARC will approve only in special circumstances.
· Must be granted in writing to be valid.
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 Architectural Review Submission Form 
DATE of Submittal: ___________ 
Date Received by ARC/Management: ________________ 
Owner’s Name: __________________________________ Phone number_____________________________ 
Email/Contact Information: ________________________ 
Street Address:   or Lot #      ___________________________________________________________________ Description of Your Review Request: 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
Timeline for Project: ___________________________________ 
Architect or Builder Contact Information: ______________________________________ 
Attachments Described ______________________________________________________________________ Site Plan/Finishes/Construction Drawings/Photos/ Other Detail:  
ARC Committee Date Reviewed ______________________      Approved/Denied: _______________________ 
ARC Committee Request for Information:  Yes / No  
__________________________________________________________________________________________ __________________________________________________________________________________________ 
 
 ARC Approval / Denial and Written Notification to Owner Date: ________________________ 
HLC Property Management
3107 W Market St., Suite 2
 Johnson City, Tennessee, 37604 
423-833-7693
admin@hlcpropertymanagement.com 
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