HOEFLE LAW MEDIATION CENTER
CIVIL INTAKE SHEET
(To Be Completed by Each Party)

Date: __________ Name: (Please use full legal name) _________________________________
Preferred Name: _____________________________ 
Date of Birth: ______________ Email Address:_______________________________________
Physical Address:_______________________________________________________________
City/State/Zip Code:_____________________________________________________________
Cell Phone: _____________ Home Phone: ________________Work Phone: ________________
I can leave a text/verbal message at:_________________________________________________
Employer______________________________________________________________________
Type of work: __________________________________________________________________
Name of the other party you want to mediate with: _____________________________________
Phone #: _____________Email Address:_____________________________________________
Was your mediation Court Ordered?  __ Yes __ No Court/Case Number:____________________
What is the relationship between the two parties? (Family, co-workers, friends, neighbors etc.)
______________________________________________________________________________
______________________________________________________________________________
Is it emotionally difficult for you to consider meeting face to face during mediation? Yes__ No__
Do you prefer Zoom Mediation? Yes__ No__ Do you have a stable internet source?  Yes__ No__ 
Please explain your concerns relevant to the situation: (e.g., abuse in the form of verbal,
emotional, physical, retaliatory, drugs/alcohol involvement.)
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________


This form is being provided to you so that issues that are important to you will not be overlooked or forgotten. Mediation is your opportunity to talk about the issues that concern you. At the start we will agree to a list of the matters we need to discuss. In that way we can hold a balance between the issues and not lose sight of our focus. On the lines below, please write down the issues you would like to resolve in the mediation session in order of priority.  Describe in more detail than listed above. 

Priority 1.
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Priority 2.
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Priority 3.
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Please explain any reasons for or issues with resolving the matters in this order:______________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
