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To insert new lines into your auto fill TRAMm Tracker using Microsoft Word. This should insert 
full rows with all content controls: 

 

1. Select and highlight as many blank lines as you wish to insert  

 
 

2. Right click  
3. Select copy 

 

 
 

4. Place the curser in a blank box that has no content controls – eg. Date or Index column 
5. Right click  
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6. In ‘Paste Options’ select ‘Insert as new rows (R)’  
 

 
 
 

7. You can do steps 6 and 7 as many times as you need to insert new, multiple rows 
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