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If you have never worked in an office, if 
this is your first job or you are returning 
after a few years away, or if you are simply 
a person who has never understood office 
‘rules’, this book is for you.  
 
What are you supposed to wear? What 
happens during meetings? Who do you go to 
if you have problems? And, most importantly, 
how do you cope with annoying colleagues? 
  
Written by someone who has spent far too 
long hanging around water coolers, printers 
and other people’s desks* 

  
*and who also happens to have extensive professional 
experience as a careers advisor and writer of work-
related material for students and adults 
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