APPENDIX P
MEMORANDUM FOR THE RECORD (MFR) TEMPLATE
												Ser #
												dd mmm yy

From:  Name of Command
To:       Name of Command
Subj:  <rating abbreviation> RATING <Needs Assessment / Gate 3/ Gate 6> APPROVAL 
Ref:	(a)  NAVEDTRA M-142.1
Encl:  (1)  NTP Requirements Workbook for <XXX> rating dated <DD MMM YYYY>
	(2)  Total Lifecycle Cost Estimate (TLCE) Worksheet
1. Per reference (a), enclosures (1) through (x) document the approved Learning Center (LC)/Curriculum Control Authority (CCA) training and management materials and associated artifacts for the <XXX> rating. 
2. <Lead TYCOM>, as the lead representative for the <XXX> rating, approves the following per enclosure (1):
· <list as appropriate for Gate>
EXAMPLE
· Paths to modernize
· Courses within paths
· Course versions/revisions
· Current version of occupational standards
· TSA/TTA data
3. All CCA-approved documentation has been uploaded to the NTP SPO Site.
4. My point of contact is <TYCOM, TITLE, NAME, COMM, and EMAIL>.
NOTE: Per USFFC N1T email to all TYCOM of 25 January 2023, Gates 1 through 6 processes, a digitally signed email serves as official Naval correspondence and will be used for Gates 1, 2, 4, and 5.  This MFR will be used to document Trigger Decision/Needs Assessment, Step 5 (Gate 3), and Step 7 (Gate 6) as required.
Signed
Copy to:
List Command/Activity
